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Pa3gea 1. O01mue nmos1oxkeHus
1. Ilpeamert perynupoBaHus aAMUHUCTPATUBHOTO PETJIaMEHTA.

1.1. AJAMUHUCTPATUBHBIA pEriaMEeHT MPEJOCTABICHUS] MYHUILIUITAIBHON
yeiyru «llepeBosl KMJIOr0 MOMENICHHS B HEXKUJIOE TOMEIIEHHE U HEXHIIOTO
MOMEILEHUS B )KHUIIO€ TIOMEIICHUEe» (Jlajiee COOTBETCTBEHHO - a/IMUHUCTPATUBHBIN
periJamMeHT, MyHHIMNadbHas yClIyra) YCTaHAaBIMBAeT TMOPSAOK M CTaHAapT
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

AJMUHUCTPATUBHBIA ~ pEerjaMeHT  OmpenessieT  MOPSAOK, CPOKH
U TIOCIEJOBATEIBPHOCTh  BBINIOJIHEHHUS  AIMUHUCTPATUBHBIX  MPOIEAYP
M0 TPEIOCTABICHUI0O MYHHIIUMAIBHOW YCIYTH, TPeOOBaHMS K TOPSIAKY HUX
BHITIOJIHEHHS, B TOM 4YHCJIE€ OCOOCHHOCTH BBITIOJIHEHHSI aJIMUHUCTPATUBHBIX
Opolenyp B DJJEKTpOHHOW ¢opme, a TakkKe OCOOCHHOCTH BBIOJTHEHHUS
aIMUHUCTPATUBHBIX  MPOUEAYP B  MHOTO(QYHKIMOHAJIBHBIX  LIEHTpax
MPEIOCTABIIEHUSI TOCYIAPCTBEHHBIX U MYHUIUIAIBHBIX ycnyr (manee — M®LI),
GbopMBbl KOHTPOJISI 32 MPEJOCTABICHUEM MYHUIMIAIBHOW YCIyrd, NOCYIeOHBIHI
(BHECYIEOHBIN) MOPSATOK OOKAJIOBaHUS pEIICHUN W JelcTBUi (0e31eiCcTBUiN)
opraHa MECTHOTO CaMOYIpPaBJIE€HMs, AOHKHOCTHBIX JIMII OpraHa MECTHOTrO
camoymnpaniienus, pabotauko M®II,

[IpaBoBbie = OCHOBaHMSI ~ MPENOCTABICHUS  MYHULUNAIbHOW  YCIYyTH
3akpermieHbl B [lpunoxkenun Ne 2 K HACTOSIIEMY aIMUHHUCTPATUBHOMY
perjameHry.

1.2. Kpyr 3asBurenei.

MyHununanpHasi yciyra mpeaoCTaBlIseTCs COOCTBEHHUKY MOMEIECHUS WU
YIOJHOMOYEHHOMY UM JIALY (Z1aJiee - 3aBUTEb).

1.3. TpeOGoBaHus K TOPSAKY HHPOPMUPOBAHUS O TIPEIOCTABICHUU
MYHUIUTIATBHOM YCIIyTH.

1.3.1. HWadopmanus o TOpSAKE U YCIOBUAX  HHGOPMHUPOBAHUS
MPEIOCTABIEHUS MyHUIIMTIATBHONU YCIYTH MPEIOCTaBISETCS:

CHEIUATUCTOM  YMOJHOMOYEHHOTO OpraHa TMpHU  HENOCPEICTBEHHOM
oOpalleH!u 3asBUTENSl WM €r0 MPEJCTABUTENS B YIOJIHOMOYEHHBIM OpraH WiH
MOCPEACTBOM  TeJIC(POHHON CBA3M, B TOM YHCIAE MYTeM pa3MELIECHUs
HAa O(UIMATBPHOM calTe YMOJIHOMOYEHHOTO OpraHa B HH(OPMALMOHHO -
TerekoMMmyHuKanmonHou cetu «Uutepuer» (https://adm-irbeyskoe.ru/) (mamee -
O(QUIHMATBHBIA CAaUT YIOJTHOMOYEHHOT'O OPTraHa);

nyTeM pa3MelnieHuss B (enepalibHOM rocydapCTBEHHON HH(POPMAIIMOHHOM
cucteMe «EmWHBIA TOpTam TOCYNAapCTBEHHBIX W MYHUIUMAIBHBIX  YCIYT
(pynxruit)» (https://www.gosuslugi.ru/) (manee - EIIT'Y);

NyTeM pa3MelleHHs] Ha PErMoHaJbHOM MOpTajle€ ToCYyJapCTBEHHBIX
u  myHununanbHeix yeayr (https://gosuslugi.krskstate.ru/) (manee - PIITY),
B cllyyae €clid Takol mopTaid co34aH  HUCIOJHUTEIbHBIM  OpraHOM
rocyJapCTBeHHOMBIIACTH CyOBbekTOB Poccuiickoit denepanuu;

nyTeM pa3MelleHuss Ha HWHOOPMAIMOHHOM CTE€HJAE€ B IOMEIIECHUU
YIOJHOMOYEHHOIO OpraHa, B HWH(GOPMAIMOHHBIX Marepuanax (OpoIropsl,
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OYKJIETBI, TUCTOBKH, TAMSTKH);

nyTeM nyOiauKanuu MHGOPMAIIMOHHBIX MaTEpPHAJIOB B CPEJICTBAX MACCOBOM
uHpopmaruu;

MOCPEJICTBOM OTBETOB HA MUCbMEHHBIE OOpaIICHUS;

coTpyaHukoMm otaena M®I[ B coOoTBETCTBUM ¢ MYyHKTOM 6.3 HAacTOSIIETO
aJIMUHUCTPATUBHOTO PErJIaMEHTA.

OtBer Ha TeneOHHBI 3BOHOK JIOJDKEH COJAEpX aTh HH(POPMAIIHIO
0 HaMMEHOBaHUHM OpraHa, B KOTOPBIA OOpaTWICS 3asgBUTENb, (PaMHINIO, UM,
OTYEeCTBO (IMTOCNIEHEE - MPU HAIWYUH) U JOJKHOCTh CHEIUAINCTA, TPUHSBIIETO
TeneOoHHBIM 3BOHOK. [Ipr HEBO3MOMXHOCTH MPHUHSBIIETO 3BOHOK CIEIUANNCTA
CaMOCTOSITEIbHO OTBETUTh HA IOCTaBJIEHHBIE BOIMPOCH TeNe(OHHBIA 3BOHOK
nepeagpecoBbIBacTCsl  (MEPEBOAUTCS) Ha JAPYroe JOJDKHOCTHOE JIMIO WITU
oOpaTuBIIEMYyCsl TPaXIAaHUHY COOOIIaeTcs HOMep TenedoHa, MO KOTOPOMY
OH MOYET MOJyYUTh HEOOXOAUMYIO HH(POPMAIIHIO.

B cnydae mnoctymieHus OT 3asBUTENs OOpalleHuss B MHUCbMEHHOU
(371eKTpOHHOM) (hopMe OTBET Ha OOpallleHHE HAMPABIISIETCS TaK)Ke B MUCHMEHHOM
(anexkTpoHHOM) opme He mo3aHee 30 KaJeHJapHBIX JHEH CO JTHS PEerUCTpaliu
oOpamienusi. [lpu HampaBleHMHM OTBETa YKa3bIBA€TCA JIOJDKHOCTH JIMIIA,
MOJAMKCABIIETO OTBET, a TakXke (paMuiaus, UMs, OTYECTBO (IIOCIEIHEE - MpPH
HAJIMYUH) U HOMEp TeJIePOHANUCTIOTHUTES.

1.3.2. CopaBounasi uHbopMaiusi 0 MECTOHAXOXIEHUH, rpauke paboOThI,
KOHTAaKTHBIX Tele(dOHaX YIIOJIHOMOYEHHOTO OpraHa, aJipece 3JEKTPOHHOM MOYTHI
YIOJIHOMOYEHHOTO  OpraHa  pasMelieHa  Ha  oQUIUaIbHOM  caiiTe
ynoJiHoMoueHHoro oprasa, EIII'Y, PIITY.

CrpaBouHass wuHpOpMaIMsi O MECTOHAXOXIEHUHU, Tpaduke padboThI,
KOHTakTHBIX TenedoHax MOLI, anpece snexTponHoit moutel M®IL] pa3mermiena
Ha opunranbHOM caiite MOII.

Paznen II. Ctanaapr npeaocraBjieHUss MyHUIUIIAJIBHON YCIYTH

2.1. HauMeHOBaHNE MYHUIIMITAIIBHON YCIIYTH.

HanMeHOBaHME MYyHMIIMIAIBHOW YCIYTHM - IEPEBOJ JKHIOTO ITOMELICHUS
B HEXKMJIOE IOMENIEHUE NHEKWIOTO MOMEIEHUS B )KUIJIOE TOMELIEHNE.

2.2. HaumeHOBaHuE OpraHa, npeJoCTaBISIOIIEr0 MyHUIUIAIBHYIO YCIYTY.
OpraH MECTHOTO CaMOYIIPABJICHUS.

M®I] yyacTByeT B IpE€AOCTaBICHUA MYHUIIMIIAJIbHON YCIYT'H B YACTH:

- ”H()OPMHUPOBAHHUS IO BOMIPOCAM MPEAOCTABICHHUS MyHUIIUITATIbHONW YCIYTH;

- TpHeMa 3asBJICHUN W JTOKYMEHTOB, HEOOXOIHUMBIX AJISi MPEAOCTaBICHUS
MYHULIMNAIBHOMN YCIIYTH;

- BBIJIA4YM PE3yNbTaTa MPEAOCTABICHUS MyHULIUIIAIBHOU YCIIYTH.

B npenocrasieHnn MyHULIUIIAIIBHON YCIYTM B PAMKAaX MEKBEIOMCTBEHHOIO
MH(POPMAILIMOHHOTO  B3auMojeWcTBua  ydacTtByer  DenepanbHas — ciyx0a
rOCy/lapCTBEHHOM perucrpanuu, Kkagactpa U Kaprorpapuu, DenepanbHas
HaJIOroBas Ci1yk0a, ClelMaJIu3upOBAHHbBIE FOCYAAPCTBEHHBIE U MYHULIUIIAIbHBIE
OpraHU3alMK TEXHUYECKON MHBEHTAPU3ALINH.
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3asBUTENb BIPaBE MOJATh 3asBJICHUE O MepeBojie nomenieHus: yepes MOL]
B COOTBETCTBMM C COIVIAILIEHUEM O B3auMojeuctsuu Mexay MOIL]
U YINOJTHOMOYEHHBIM OpPraHoOM, IOYTOBBIM OTHPABICHUEM WM C MOMOIIBIO
EIIT'Y, PIIT'Y no ¢opme B coorBeTcTBUM C [Ipunoxkennem Ne 3 xk HacrosiieMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemaercs TpeOOBaTh OT 3asgBUTENS OCYILIECTBICHUS JEHUCTBUM, B TOM
YHUCJIe COTJIACOBAHWM, HEOOXOIMMBIX [JIsl TMOJYyYEHUS MYHUIIUTIATBLHOW YCIYTH
U CBA3aHHBIX C OOpallleHHEM B HHbIE TOCYJAapPCTBEHHBIE OpraHbl, OPIaHbI
MECTHOTO CaMOYIPAaBIICHUS, OPTraHU3alUH, 32 HCKIIOYEHUEM MOJYyUYEHHS YCIYT,
BKJIFOYCHHBIX B TIEPEUYCHHb YCIYT, KOTOPHIE SBISIOTCS HEOOXOIUMBIMHU
1 00s13aTEIHHBIMH JIJIS TIPEIOCTABICHUS MYHHUITUTIATBHOU YCITYTH.

2.3. Onucanue pe3yapTaTa NpeJoCTaBICHUS] MyHULUITAILHON YCIYTH.

Pe3ynbTaToM mpeaocTaBieHUs MyHULIMIAIBHON YCIYTH SIBISETCS MPUHSATOE
YIOJHOMOYEHHBIM OPIaHOM pEIlEHUE O TMEpPeBOJE UM 00 OTKa3e B MEPEeBOJIE
YKUJIOTO TTOMEIICHUS! B HEXKUJIOE€ MOMEIICHUE U HEXUJIOTO0 MOMEIICHHS B U0
MOMEIIICHHE.

dopma yBeOMJICHUS O TMEPeBojie (0TKa3e B MEPEBOJIC) JKUIOTO (HEKHUIIOTO)
NOMEIICHUSI B HEXWIoe (KUIOE) IMOMENICHUE YTBEP)KIEHA IMOCTAHOBJICHHEM
[IpaButensctBa Poccuiickoit ®denepanmu ot 10 aBrycta 2005 Ne 502 «O6
yTBEpXKACHUU (POPMBI YBEIOMIICHUS O MepeBoje (OTKa3e B MEPEBOJE) KUIOTO
(HexkmyIoro) momenieHus: B Hexxuioe (kwioe) nomenieHue» (IIpunoxenne Ne 4
K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

Pesynbrar npenoctaBieHus MyHHIIUTAIBHON YCITYTH MOKET OBITh TIOJTYYCH:

- B YIOJHOMOYEHHOM OpraH€ MECTHOTO CaMOYIpaBJICHHUS Ha OyMaKHOM
HOCUTEJIE MPH JINYHOM O0paIleHUH;

- B MO®I] Ha 6yMaXHOM HOCHUTEJIE TIPHU JIMYHOM OOpallleHUY;

- IOYTOBBIM OTIPABIICHUEM;

- wa EIII'Y, PIII'Y, B ToM uwucie B (popme SIEKTPOHHOIO JTOKYMEHTA,
MOAMKUCAHHOTO 3JIEKTPOHHOU MOAMUCHIO.

B cnyuae, ecnu ana oOecrieueHrs UCIOJIb30BAHUSI MOMEILIEHUS B KauecTBE
KUJIOTO WM HEXKWIOr0 TOMEIIeHUs He TpeOyeTcss MpOBEIEHUE €ro
nepeycTpoucTBa, U (WIM) TMEpPeIUIaHUPOBKH, W (WJIM) HUHBIX paboT, pelieHue
O TMEpEeBOJE >KWJIOrO IIOMEIICHUS B HEXWIOE IOMEIICHHE M HEXUJIOro
NOMEIICHUSI B JKWIOE IIOMELIEHUE, SBIIAETCS OCHOBAHUEM [JIsi BHECEHMS
U3MEHEHUN B CBeleHUs EQMHOro rocynapcTBEHHOIO PEEecTpa HEIBUKUMOCTH.
B sTom ciydae ykazaHHBIA MEPEBOJ CUMTAETCS OKOHYEHHBIM CO JIHS BHECEHMS
COOTBETCTBYIOIIMX U3MEHEHUHN B CBEACHUA EIMHOrO rocynapCTBEHHOIO peecrpa
HEJBUKUMOCTH O Ha3HAYEHHH TaKOr0 MOMEIEHUS.

[lepeBoa KWJIOro MOMELIEHUS B HEXKWIOE NOMEIICHHE WM HEXKHIOTO
MOMEIICHHS B JKUJIOE€ MOMENICHHUE, JUIsl OCYIIECTBICHUS KOTOPOro TpeOOoBajoCh
MPOBE/ICHHUE MEPEyCTPONCTBA U (WJIM) UHBIX padOT B COOTBETCTBUU C PEIICHHEM
0 TMepeBOJie JKWJIOrO TMOMEIICHUS B HEXWIOE TMOMEIICHHE M HEXUJIOro
MOMEIICHHST B JKUJIO€ MOMEUIEHUE, CUUTAETCS OKOHYEHHBIM CO JIHS BHECEHMS
U3MEHEHU B CBeleHUsT EIMHOro rocynapCTBEHHOTO peecTpa HEIBUKUMOCTH
0 Ha3HaueHUM mnomeileHus. IlepeBos JKUIOTO TIOMEIIEHHUS B HEXHIIOE
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MOMEIIEHUE WM HEXWIOr0 TIOMEIICHUS B JKWIOE IOMELIECHUEe, s
OCYILIECTBJIEHUSI ~ KOTOPOTO  TpeOOBajoCh  MPOBEACHHE  MEpPEerIaHUPOBKU
B COOTBETCTBUHM C PEIIEHUEM O IEPEBOJE >KWIOTO NOMEUIEHHS B HEXKHIOE
MOMEIIEHUE M HEXWUJIOrO TMOMEIICHUS B JKUJIOE€ TOMEUIEHUWE, CUUTAETCS
OKOHYEHHBIM CO JHS BHECEHMS H3MEHEHMHM B cBeAeHus EauHoro
rOCYapCTBEHHOTO peecTpa HEABMKMMOCTH O TpaHUlax W (WIM) TUIOLAAH
M HA3HAYECHWHM TAaKOro0 IMOMEUICHUS WJIA OCYLIECTBIECHHUS TI'OCYIapCTBEHHOTO
KaJlaCTPOBOTO  ydeTa OOpa30BaHHBIX IMOMEMIEHUH U  TOCYIapCTBEHHOM
perucTpanuu mpaBa Ha 00pa30BaHHbIE TOMEILICHUSI.

2.3.1. 3aBepiieHue nepeycTporcTBa, U (WIM) MEpPEIUIaHUPOBKU, U (WJIN)
UHBIX paboT (B ciyyae, €ciau MpOBeAeHHE Takux padoT ObLJIO HEOOXOAMMO IS
oOecrieyeHnsT UCIOJIb30BaHUSI MOMEIICHUSI B KAa4ECTBE KHJIOTO WU HEXHUIOTO
MOMEIEHHS) TOATBEPHKIAETCS aKTOM MPUEMOYHON KOMUCCUH, CHOPMUPOBAHHOMN
OpraHoOM, OCYILECTBIISIONIMM IE€pPEeBOJ] MOMEIIEHUN (Aanee - aKkT MPUEeMOYHOM
KOMHUCCUM). Y TBEPKACHUE aKTa MPUEMOYHON KOMUCCUU OCYILIECTBIIECTCS B CPOK,
HE TNPEBBIIAIOMINANA TPUALATA JHEM €O JHS TOJYy4YEHUS  OpPraHoM,
OCYIIECTBIISIOIINM IE€PEBOJI MOMEIICHUM, YBEIOMJICHHUS, YKa3aHHOTO B ITYHKTE
2.6.4 HacTosAIEro aIMUHUCTPATUBHOTO PETJIaMEHTA.

2.4. Cpoxk mNpenocTaBlICHUS] MYHULMUNAIbHOM YCIYrd, B TOM YHUCIE
C Y4YeTOM HEOOXOIMMOCTH OOpalieHuss B OpraHU3alUHd, YYacTBYIOIIUE
B [IPEJIOCTABICHUN MYHUIIMTIAJTLHON YCIIyTH.

YnomHOMOYEHHBIN OpraH MPUHUMAET pPEIICHHE O MepeBojie Uiau 00 OTKase
B [IEPEBOJIE JKUJIOTOIIOMEIEHNS B HEKWIIOE ITOMEIIEHUE U HEXKUIIOTO ITOMEILIEHHS
B JKWJIOE MOMELIEHUE HE MO3/JHee 4eM uepe3 45 nHeil co AHS NpeACcTaBICHUS
B YKa3aHHBI OpraH JOKYMEHTOB, OOS3aHHOCTb IO MPEICTaBICHHIO KOTOPBIX
BO3JIO)KEHA HA 3asBUTEIIS.

B cnywae mnomaum pgoxkymeHtoB B MODI[ cpok 1mpenocTtaBieHUs
MYHULMNAIBHON YCIIYTHM UCUUCISIETCS CO JIHS MOCTYIUIEHUS B YIIOJHOMOYEHHBIN
opraH J0OKyMeHTOB u3 M®II.

B cnydae momaun nmokymentoB uepe3 EINY, PIII'Y cpok mpenocraBieHus
VCUYUCIISICTCS. CO JHS IOCTYIUIEHUS B YNOJHOMOYEHHBIM OpraH JIOKYMEHTOB.
Hampasnenne mnpunsateix Ha EIIY, PIITY 3adBieHud ©U JTOKYMEHTOB
OCYILECTBIISIETCA C HCIOIb30BAHUEM €IMHOW CHUCTEMBI MEKBEIOMCTBEHHOTO
AJEKTPOHHOTO B3aMMOJIEVCTBUS U MOAKIOYECHHON K HEW PErMOHAIBHON CHCTEMBI
MEKBEOMCTBEHHOTO3JIEKTPOHHOI'O B3aUMOIEUCTBUS.

[IpnocranoBiieHne MIPEIOCTABICHUS MYHULIMIATbHON yCIIyTu
3aKoHoAaTenbCcTBOM Poccniickon®enepanuu He IpeayCMOTPEHO.

Cpok BbIIaUM JOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTATOM MPEIOCTABICHHUS
MYHUIIUIIAJILHON yCIYTH, HE MO3HEE YeM yepe3 3 pabouux AHs CO AHS MPUHATHS
pEeLIEHHUs] B COOTBETCTBUM C IMYHKTOM 3.1.3 HacTosmero agMUHHCTPATUBHOIO
periameHTa.

2.5. HopmaTuBHBIE TMPAaBOBBIE aKThl, PETYIUPYIOUIUE MPEIOCTABICHUE
MYHULIMOATbHON YCIYTH.

[IepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIINX MPEIOCTABICHUE
MYHUIIUTIATBHOM YCIYTH (C YKa3aHUEM UX PEKBU3UTOB Y UCTOYHUKOB
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opUIIMAIPHOTO  ONYOJMKOBAaHUS), pa3MeniaeTcs Ha oQuIMaIbHOM —caiTe
YIIOJIHOMOYEHHOTO0 oprana, Ha EII'Y, PIIT'Y.

YIOMHOMOYEHHBI OpraH o0ecrneyrMBaeT pa3MEIeHUEe M aKTyallu3aluio
NEepeyHs HOPMATUBHBIX TMPABOBBIX aKTOB, PETYIUPYIOIIUX MPEIOCTaBICHHUE
MYHUIUTIATBHOM YCIIYTH, HA CBOEM O(UIIMAIbHOM CAlTe.

2.6. UcuepnbiBatoninii nepedyeHb TOKYMEHTOB, KOTOPbIE 3asBUTENb JOJIKEH
IPEACTaBUTh CAMOCTOATENBHO, M JOKYMEHTBI, KOTOpPbIE 3asABUTENb BIPABE
NpeICTaBUTh IO COOCTBEHHON WHUIMATHBE, TaK Kak OHM MOJJIeKaT
OpEJICTaBICHUI0 B paMKaX  MEXBEJOMCTBEHHOTO  MH(POPMAIMOHHOTO
B3aUMOJECHUCTBUA.

2.6.1. MUcuepnbiBatouii mepeyeHb JAOKYMEHTOB, HEOOXOIUMBIX IS
PEN0CTABICHUSIMYHUIIMNIATBHONW YCIIYTH.

HcuepnpiBatomumii  MepedYeHb  JTOKYMEHTOB, HEOOXOOUMBIX IS
MPEIOCTABIECHUSI MYHUIMIAIBLHON YCIYrd, KOTOpPbIE 3asBUTEb MPEACTABISET
CaMOCTOSITEJIbHO B YITOJTHOMOYEHHBIN OpraH:

1) 3asBIEHUE O MEPEBO/IC MOMEIICHUS;

2) mnpaBOyCTAHABIMBAIOIIME JOKYMEHTbl Ha IMEPEBOJAUMOE IOMEIIECHUE
(MOITMHHUKA WU 3aCBUIETEIHLCTBOBAHHBIE B HOTAPUAIBHOM MOPSAKE KOMUN);

3) mjaH NepeBOJUMMOrO TOMEIIEHHS C €ro TEXHUYECKUM OIHMCAaHUEM
(B ciydae, eciau TEPEBOJUMOE MOMEIICHHE SIBISETCS KHJIbIM, TEXHUYECKUIH
MacrnopT TAaKOT0 NOMEIIEHUSA );

4) nosTaXkHBIN IJIaH I0Ma, B KOTOPOM HAaXOJUTCS IEPEBOAMMOE TOMELIEHUE;

5) moAroToBIEHHBIH U OGOPMIICHHBI B YCTAHOBJIEHHOM MOPSAKE MPOEKT
nepeycTpoicTBa U (WIJIH) NEPEIJIAaHUPOBKH MIEPEBOIMMOI0 IOMEILEHNUS (B Cllydae,
€clli TIePeyCTPOMCTBO U (WJIM) MEeperiaHupOBKa TPeOYIOTCsS UIsl oOecreueHust
UCIIONIb30BAaHUSI TAKOTO TIOMEIIEHUS B KauyeCTBE JKHJIOTO WM HEXHIOTO
MTOMEIIEHHUS);

6) nOpoToKoa  ob0miero  coOpaHus ~ COOCTBEHHUKOB  ITOMEILCHHIA
B MHOTOKBAPTUPHOM JIOME, COAEp Kalluil pelieHre 00 UX COrjiaCui Ha MepeBOJ]
YKUJIOTO MOMEUIEHUS B HEXKHUIIOE TIOMEILIEHUE;

7) coriacue KaxkI0ro COOCTBEHHHMKA BCEX MOMEIIEHUN, MPUMBIKAIOIINUX
K MEpEeBOJIMMOMY MOMEIICHHUIO, HAa TEPEBOJI >KUIIOTO MOMEIIECHUS B HEXHIIOE
MOMEIICHHE.

2.6.1.1. B cinyuae HampaBieHusi 3asBieHus nocpeiactsom EINY, PIITY,
CBEIEHUA W3  JIOKYMEHTa,  yJOCTOBEPSIOLIErO0  JUYHOCTh  3asBUTEI,
npeacTaBuTeNss GOPMHUPYIOTCS TPU MOATBEPKACHUHM yUeTHOUM 3amucu B EnuHoi
CUCTeME HUACHTU(PUKAIMK W ayTCHTHU(PHUKAIMU HU3 COCTaBa COOTBETCTBYIOIIUX
JaHHBIX YKa3aHHOM YYEeTHOM 3amucd M MOTYT OBbIThb MPOBEPEHBI MyTEM
HaIlpaBJI€HUsl 3ampoca C MCHOJb30BAaHUEM CHUCTEMBI MEXBEIOMCTBEHHOIO
AJIEKTPOHHOI'O B3aUMO/ICUCTBUSI.

B ciydae, ecnu 3asBiieHHe oAaeTCs 4epe3 MPEeACTaBUTENS 3asBUTEIIS, TAKKE
MPEACTABISACTCS JOKYMEHT, MOATBEPKIAIOIIUN TOJHOMOYKS HA OCYIIECTBICHHE
NEUCTBUNA OT UMEHHU 3asBHUTENd. B KauecTBe JOKYMEHTa, MOJTBEPXKIAIOIIETO
MOJIHOMOYHMSI Ha OCYUIECTBJICHUE IEUCTBUI OT UMEHM 3asiBUTEINS, IPEACTABUTEND
3asiBUTENIS BIIpaBe MPEICTABUTh:



- 0pOpMIIEHHYI0O B COOTBETCTBMM C 3aKOHOAATEIbCTBOM Poccuiickoi
deneparuy JOBEPEHHOCTh (U1 PU3UUECKUX JINIT);

- O(QOpMJIEHHYI0O B COOTBETCTBHM C 3aKOHOAATEIbCTBOM Poccuiickoi
denepanuy T0BEPEHHOCTh, 3aBEPEHHYIO IE€YATHIO 3asIBUTENS U IMOANUCAHHYIO
PYKOBOJHUTEJIEM 3aBUTENS UM YHOJIHOMOYEHHBIM 3TUM PYKOBOJHUTEIEM JIULIOM
(1 FOPUANMYECKUX JIUIT).

B cnydae, eciu 3asBieHUE MOJAETCA 4epe3 MNPEACTABUTENS 3asBUTEIS
nocpeactsoM EIII'Y, PIIY, m 10BEepeHHOCTh MNPEACTABUTENS 3aABUTENS
U3rOTOBJIEHA B DJEKTPOHHOM Qopme, Takass JIOBEPEHHOCTh JOJDKHA OBITh
MOJIMMCaHa 3JIEKTPOHHON MOANMUCHIO, TPEOOBaHUS K KOTOPOW YCTaHABIMBAIOTCS
3aKoHOAATeNbCTBOM Poccuiickon dPenepanuu, peryavpyroldM OTHOLICHHS
B 00JIaCTH KCIIOJIb30BAHUS ANEKTPOHHBIX MOAMICEH.

VY nocroBepeHHas, COBEpUIEHHAs! WM BbIJaHHAs HOTapHyCOM JOBEPEHHOCTH
NPEACTaBUTENS 3asiBUTEST B DJIEKTPOHHON (opMe JOJKHA COOTBETCTBOBATH
TpeOboBanusiM ctatbu 44.2 OcHOB 3akoHojaTenbcTBa Poccuiickoit dexneparuu
o Hotapuare ot 11 depans 1993 roga Ne 4462-1.

2.6.2. 3asgBUTENb BIIPAaBE HE MPEACTABIATh JOKYMEHTHI, TPETYCMOTPEHHBIE B
noAnyHkrax 3, 4 myHkra 2.6.1, a Takke B cllyyae, €CJiM IIPpaBo Ha MEPEeBOAUMOE
MOMEIIEHUE  3apETUCTPUPOBAHO B  EOMHOM TroCyIapCTBEHHOM  peecTpe
HEJBUKUMOCTH, JOKYMEHTBI, MPELYCMOTPEHHbIE MOAMYHKTOM 2 myHKTa 2.6.1
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.6.3. JlokyMeHThl (MX KOMUU WM CBEICHHUS, COAEpKAIIUECs B HHUX),
yKa3aHHbI€ B NOJAMYHKTaxX 2,3, 4 nmyHkra 2.6.1 HacTOAIIEro agiMUHUCTPATUBHOTO
perjiaMeHTa 3anpallvMBaOTCs YIOJHOMOYEHHBIM OpPraHOM B TOCYAapCTBEHHBIX
opraHax, OpraHax MECTHOTO CaMOYINpaBJICHHS H  IOJABEAOMCTBEHHBIX
rOCyJapCTBEHHbIM OpPraHaM WM OpraHaM MECTHOIO  CaMOyIpaBJICHUS
OpraHMu3alusIX, B PaCHOpPsHKEHUN KOTOPBIX HAXOIATCS YKa3aHHbIE JOKYMEHTHI,
€CJIM 3asIBUTEIIb HE MPEICTaBUIN YKAa3aHHBIE TOKYMEHTBI CAMOCTOSITEIBHO.

B cootBercTBUM ¢ myHKTOM 3 ctathu 36 KunumiHoro kojekca Poccuiickoit
denepand yMEHbUIEHUE pa3Mepa OOIIero MMyIlecTBa B MHOTOKBapTUPHOM
JIOME BO3MOXKHO TOJIBKO C COTJIacHs BCEX COOCTBEHHMKOB MOMEIICHUH B TAHHOM
JIOME ITyTEM €r0 PEKOHCTPYKLHHU.

B cootBercTBuuM ¢ myHkTOM 2 cratbu 40 XXunuinoro kogexkca Poccuiickoit
®denepauny, €Ciav PEKOHCTPYKLHUSA, NEPEYCTPOUCTBO M (WJIM) NMEpErIaHupOBKa
MOMEIIEHUI HEBO3MOXKHBI 0€3 MPUCOETMHEHUS K HUM YacTH OOIIero MMyIecTBa
B MHOTOKBAPTUPHOM JIOME€, Ha TaKW€ PEKOHCTPYKLUIO, IEPEYCTPOMUCTBO U (HJIN)
NEPEIJIAHUPOBKY TMOMEIICHUH JIOJDKHO OBITh MOJY4YEHO COIJIACHE  BCEX
COOCTBEHHUKOB IOMEUIEHUI B MHOTOKBApTUPHOM JIOME.

YNOJIHOMOYEHHBI  OpraH, OCYIIECTBISIIOIINN  MEPEBOJ  MOMELICHUM,
HE BrpaBe TpeOOBaTh OT 3asBUTEJIS MPEJCTABICHUE IPYTUX JOKYMEHTOB KpOMeE
JIOKYMEHTOB, UCTPEOOBAaHUE KOTOPBIX y 3asBUTEIIS JOMYCKAETCS B COOTBETCTBUU
¢ MyHKTOM 2.6.1 HacTosmero aAMMHUCTPATUBHOIO PErJIaMEHTA.

[Io MeXBEAOMCTBEHHBIM 3aIllpOCaM YIOJHOMOYEHHOIO OpraHa, yKa3aHHBIX
B a03alle mepBOM HACTOSIIIETO MYyHKTA, JOKYMEHTHI (MX KOMHHM WM CBEICHUS,
colepxamiyecss B HHUX) TMPEAOCTaBISAIOTCS TOCYIapCTBEHHBIMU OpraHaMu,
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OpraHaMu MECTHOT'O CaMOYTIPABJIEHUS U MOJABEIOMCTBEHHBIMU FOCY1apCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO  CAaMOYIIPABJICHUS  OpPraHU3alUsIMU,
B pACIOPSIKEHHM KOTOPBIX HAxXOASATCA YKa3aHHbIE JOKYMEHTBI, B CpPOK
HE  MpEeBbIIAIOIMN  MOATh  pabouMx  JOHEHW Cco  JHS  MOCTYIUICHHMS
MEKBEJOMCTBEHHOI'O 3alpoca B OPTraH WA OPraHU3alUio, MPEJOCTABIISIONINE
JOKYMEHT U UH(}OPMAIUIO, €CIIM MHBIE CPOKHU MOATOTOBKU U HAIlPaBIIEHUsI OTBETA
Ha MEXBEJIOMCTBEHHBI 3alpoCc HE YCTAHOBJIEHBI (elepalbHBIMU 3aKOHAMHU,
npaBoBbiMM akTamu [IpaButensctBa Poccuiickonn denepaunyu W NPUHIATBIMU
B COOTBETCTBUU ¢ (pemepaabHBIMU 3aKOHAMH HOPMATHBHBIMU MPABOBBIMU aKTaMH
cyonekxToB Poccuiickoit denepanuu.

2.64. TIlo oOKOHYaHMM TPOBEIEHUA  IEpPEeyCTpoMcTBA U (WJIN)
NEPEIJIAaHUPOBKU  TTOMEIEHUS, U WHBIX paldOT 3asBUTEIh HANPABISIET
YBEAOMIICHHE O  3aBEpIUEHUMM  YKA3aHHBIX MepeycTpoucTtBa, U (WIM)
NEPEerUIaHupPOBKHU, W (WJIM) MHBIX pabOT B OpraH, OCYIIECTBISIOLUIMNA TEPEBOJ
MTOMEILEHH, IO  MECTy  HaxOXJEHUs  MEepEeBOJAUMOrO  IMOMEILICHUS
HEIMOCPEJICTBEHHO JMOO0 uYepe3 MHOTO(PYHKIMOHAIbHBIA LIEHTP B COOTBETCTBUU
C 3aKJIIOYEHHBIM UMM B YycTaHoBJIeHHOM IIpaBurenscrBom  Poccuiickoi
denepanuy MOPSAKE COrAIEHUEM O B3aUMOIECHCTBUMU.

B caydae nmnepennaHMpOBKM TIOMELIEHHUS K TakOMYy YBEIOMIICHHIO
NpujiaraeTcsi TEXHUYECKUN TIUIaH TOMEIIEHUs, B OTHOIIEHUU KOTOPOTO
OCYLIECTBJIEHA  NEPEIUIAaHUPOBKA,  IMOATOTOBIECHHBIH B COOTBETCTBUH
¢ @®enepanbHbiM 3ak0HOM OT 13 mronst 2015 roga N 218-®D3 «O rocynapcTBeHHOM
pErucTpanyy HeIBUAKUMOCTI.

2.7. MWcuepnblBarollluii TEpEeUYeHb OCHOBAaHUW [JIi OTKa3a B MOpHEME
JIOKyMEHTOB, HEOOXOAUMBIX JJIATIPEIOCTABICHUS MyHUITUTIATLHON YCITYTH.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOAMMBIX [JIsl TPEJOCTaBICHUS
MYHULMIIAJIBHOA  YCIIYyI'M, 3aKOHOHATEIbCTBOM  Poccuiickorn  dDenepanuu
HE MIPEAYCMOTPEH.

2.8. HcuepnbiBaronMii MepevyeHb OCHOBAHUMN 11 NPUOCTAHOBJIEHUS WU
0TKa3a B IPEAOCTABICHUU MYHULIUITAIIBHOW YCIYTH.

[IpuocraHoBiieHHE IPEAOCTABIECHUS MYHULIMNATbHON yCIIyTu
3aKOHOJATeNbCTBOM Poccuiickon@enepannu HE TPETYCMOTPEHO.

OTka3 B MEpeBOAE JKWIOTO IOMENIEHUS B HEXKWUJIOE IOMELIEHUE WU
HEKUJIOTO ITOMEIIEHHSI BJKWIIOE IIOMEIIEHNE TONYCKAETCS B CIIy4dae, €CIIN:

1) 3agBuTEnEM HE MPEACTABICHBI JOKYMEHTBI, OMNPEACIICHHbIE MYHKTOM
2.6.1 HACTOSILETO aIMUHHUCTPATUBHOIO periameHTa, 00513aHHOCTb
0 TMpPEACTaBICHUIO KOTOPbIX € Yy4e€TOM MyHKTa 2.6.3 HacTOALIEro
aJIMUHUCTPATUBHOT'O PErVIAMEHTA BO3JIOKEHA HA 3asBUTEJIS;

2) OOCTyIUIGHMSI B  YINOJHOMOYEHHBIM  OpraH OTBE€Ta  oOpraHa
rOCyJapCTBEHHOW  BJIACTH, OpraHa MECTHOTO  caMoyIpaBjieHusi  Ju0o
MOABEIOMCTBEHHON OpraHy TIOCYJapCTBEHHOM BJIACTU WM OPraHy MECTHOTO
CaMOYyIIpaBJICHHUS OpraHu3aluu Ha MEKBEJOMCTBEHHbIN 3amnpoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa W (Wiau) HWHQpOpMaIuH,
HEOOXOAMMBIX IS MEePEeBOJa KUJIOTO MOMEIIEHUS B HEXUJIOe MOMEUIEHUE WU
HEXKUJIOTO MOMEIIEHUS B KUJIOE MOMEIIEHUE B COOTBETCTBUM C MYHKTOM 2.6.1
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HACTOSIIETO  aJAMUHUCTPATUBHOTO  pErJIaMeHTa, €Clid  COOTBETCTBYIOIIMIA
JIOKYMEHT HE ObLI MPEICTABIIEH 3asiBUTENEM MO COOCTBEHHOM nHUIMaTuBe. OTKa3
B TEPEBOJIC JKUJIOTO TOMEIIEHUS B HEXUIOE IOMENICHUE WM HEXKUIIOro
NOMEIICHHUSI B JKWJIO€ IMOMEIIEHHWE M0 YKa3aHHOMY OCHOBAHHIO JOIyCKaeTCs
B Cilyyae, €cClM YIOJHOMOYEHHBIH OpraH TIOClie TOJYy4eHHUs OTBETa
HAa MEXBEJIOMCTBEHHBIA 3alpoc YBEAOMMJ 3asBUTENS O TMOJIYYEHUH TaKoOro
OTBETA, MPEJUIOKUI 3aIBUTEIIO MPEACTABUTh JOKYMEHT U (Win) MHGOpPMAIIHIO,
HEO0OXOAMMBIC IS TIePEBOA JKUJIOTO TOMEIIEHUS B HEXWIOE TOMEIICHUE WU
HEXKUJIOTO MOMEIICHUS B JKWIJIOE MOMEIIEHUE, TPEAYCMOTPEHHbIE MYHKTOM 2.6.1
HACTOSAIIET0 aJIMUHUCTPATUBHOTO PETIaMEHTAa, U HE MOJY4YMJ TaKue JOKYMEHT U
(wn) mHGOPMAITMIO B TEUCHUE TSATHAAIATH pabodnuX JHEW CO AHS HAPABJICHUS
YBEJIOMJICHUS,

3) npencTaBiIeHHs] JOKYMEHTOB, ONPEAEIIEHHBIX MyHKTOM 2.6.1 Hacrosmero
aJIMUHUCTPATUBHOTOPETJIAMEHTA B HEHAJJIS)KAILMNA OpraH;

4) HecoONIOAEHUE MPETyCMOTPEHHBIX cTathed 22 JKuiauIiHoro kojekca
YCIJIOBUM MEepeBOJANOMENIEHUS, @ UMEHHO:

a) ecnu JOCTYyo K  TEpPeBOJAMMOMY  IIOMEIICHHI0  HEBO3MOXEH
0e3 UCHOJIb30BaHUSl TOMEIIECHHU, O00ecneunBalouMX JOCTYIl K >KUJIBIM
MOMEIICHUSM, WK OTCYTCTBYET TEXHUYECKasi BOBMOXXHOCTh 000pyA0BaTh TaKOM
JOCTYTI K JIaHHOMY NOMEIIECHHIO (MpU MEepPEBOAE KHIIOTO
MOMEIIEHHUS B HEKUIIOETIOMEIICHUE);

0) eciau mepeBOAMMOE TMOMEILEHUE SIBISETCS YacThbIO JKUJIOTO TMOMEIICHUS
aM00  WMCTHOJB3yeTCs COOCTBEHHHMKOM JIAHHOTO TOMEIICHUS WJIM  WHBIM
rpaXJIaHUHOM B Kaye€CTBE MeCTa MOCTOSIHHOTO MpOXKUBAaHUS (IIpU IEPEBOJE
YKUJIOTO TTIOMEUIEHUSI B HEXKUIIO€ MOMEIIICHHUE);

B) €CJIM MPaBO COOCTBEHHOCTH Ha IMEPEBOJMMOE TMOMEIICHHE OOpEeMEHEHO
npaBaMu KaKUX-TU00 JIHI;

I) €cliid MOcje MepeBoAa U3 JKUIJIOTO MOMEUIEHUS B HEXWIOE MOMEIIEHUE
UCKIIIOYEHAa  BO3MOXHOCTH  JIOCTYIla C  MCIOJIb30BAaHUEM  IOMEIIEHUH,
o0ecreurBaronIMX JOCTYH K KUIIBIM IIOMEIIEHUSM;

J) €clii MpU TMEpPeBOJE KBAapPTHUPbl B MHOTOKBAPTUPHOM JOME B HEKHUIIOE
MOMEIIeHHE HECOOJIIOJICHBI CIIEYIOIINE TPEOOBAHUS:

KBapTHpa PACMOJIOKEHA HA IEPBOM 3TAXE YKA3aHHOI'O JOMA;

KBapTHpa pAacHoJIO)KEHa BBIIIE IEPBOIO 3Ta)ka yKa3aHHOIO J0Ma,
HO T[IOMEILIEHUs, PACHOJIO)KEHHbIE  HEMOCPEJICTBEHHO IO  KBapTHPOH,
MEPEBOJIMMON B HEXKHUIIOE TTOMEILIEHHUE, HEABIISIIOTCS )KUJIBIMU;

€) TaK)Ke HE JOIyCKaeTCs:

- TEepeBOJ OKWJIOrO IOMELIEHHWS B HAEMHOM JIOME€ COLHAJIbHOTO
WCIIOJIb30BaHUS B HEXXUIIOCTIOMEIIICHHUE;

- TEepeBOJ JKWIOr0 TIOMEIIEHUS B HEXHWIOE TIOMEIIEHUE B LEJAX
OCYIIECTBJICHUS PEIIUTUOZHOMN 1EATENbHOCTH;

- TEpPEeBOJ HEXUJIOro TMOMENIEHUS B JKUJIOE TIOMEUIEHUE €ClId TaKoe
NOMEIICHHEe HE OTBeYaeT TpeOOBaHUSIM, YCTaHOBJIEHHBbIM [locTaHOBIEHHEM
[IpaButennsctBa PO ot 28 suBaps 2006 r. Ne 47 «O6 yrBepxkaenun [lomoxeHus
O TMpU3HAHUM TIOMELIECHUS OKWJIbIM [OMEUIEHUEM, SKHIIOTO MOMEIICHHUS
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HENPUTOJHBIM Il IPOXKUBAHUS, MHOTOKBAPTHUPHOIO JOMa aBapHUilHBIM
U TMOAJEXKALUM CHOCY WM PEKOHCTPYKIMM, CAJ0BOTO JOMAa KUJIBIM JOMOM
U JKUJIOTO JI0Ma CaJOBBIM JOMOM» WJIH OTCYTCTBYET BO3MOYKHOCTH OOECHEUHUTH
COOTBETCTBUE TAKOI'O NOMEILIEHUS YCTAaHOBJIEHHBIM TPEOOBAHUSM.

5) HecOOTBETCTBUS IPOEKTa MepeycTpoMcTBa M (WJIM) NEperJaHUPOBKU
IOMEILEHUS] BMHOTOKBapTUPHOM J0OME TPeOOBaHUSIM 3aKOHOJaTEIbCTBA.

Henonyyenue muinn HECBOEBPEMEHHOE IMOIYYEHUE JOKYMEHTOB, YKa3aHHBIX
B INOyHKTe 2.6.1 agMUHUCTPaTUBHOIO pErjaMeHTa U  3alpOIICHHBIX
B TOCYAAapCTBEHHBIX  OpraHax, OpraHax MECTHOTO  CaMOYIpaBJICHUS
Y TOABEJOMCTBEHHBIX TIOCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOYTIPaBJIEHNs OpraHU3alusAX, B PACHOPSIKEHUHM KOTOPBIX HAXOMATCS
yKa3aHHbIE JOKYMEHTBI, HE MOKET SIBJISITHCS OCHOBAaHUEM JIJISl OTKA3a B MEPEBOJIE
YKUJIOTO OMEILEHHS B HEXUIIOE MOMELIEHUE WU HEXKHUIIOTO MTOMELIEHUS B HKUII0E
HOMEILEHHE.

2.9. Ilepeyens yciyr, KOTOPBIE SIBISIOTCSI HEOOXOAUMBIMH U 00s13aTEIbHBIMU
JUI  TPEJOCTaBICHUS MYHHUIMNAIbHOM yCIyrd, B TOM YHCJIE CBEICHUS
0 JOKyMEeHTE (JIOKyMEHTax), BbIIaBAa€MOM (BBLIABAEMBIX) OpraHU3aLUsIMHU,
YYaCTBYIOIIMMH B IIPEIOCTABICHUN MYHULIUIIATbHON YCIYTH.

VYcenyru, KOTOpbIE SIBISIFOTCS HEOOXOIMMBIMM W 00sI3aTENbHBIMU IS
IPEIOCTABICHUIMYHUUIIATBHON YCIIYTH:

1) yciayra 1o NOOArOTOBKE MPOEKTa IEpeycTporMcTBa U (WJIN)
NEPEIUIAHUPOBKHU MEPEBOJUMOIO NMOMEIIECHHs (B Cllydae, €Ciau MNEepeyCTPOUCTBO
U (UIM) TMeperviaHupoBKa TPeOYIOTCS Al OOeCreueHus: MCIOIb30BaHUS TaKOTro
NOMEIICHHS B KAYECTBE KHJIOT0 WM HEKUIIOTO OMEILIEHNS );

2) odopmieHue IOKYMEHTa, YIOCTOBEPSIONIETO TMpaBa (IMOTHOMOYMS)
NpeICTaBUTENs, B Cllydae, €CJIM 3a MPEAOCTaBICHHEM YCIYrH oOOpalaercs
IPEICTaBUTEIND 3asIBUTEIS;

2.10. Ilopsinok, pasmep U OCHOBaHUS B3UMaHUS IOCYJapCTBEHHOM MOUUIMHBI
WJIM MHOM IJIaThl, B3UMAEMOM 3a MPEIOCTaBICHNE MYHUILIUIIAJIbHON YCIyTH.

ITpenocraBieHne MyHUIMNAIBHON YCIYTH OCYILECTBISETCS OECIUIaTHO,
roCy/1apCTBEHHASIIOIUIMHA HE YIIJIaUUBAETCS.

2.11. Tlopsinok, pa3Mep U OCHOBAaHHUS B3UMaHUS IJIaThl 3a MPEJOCTABICHUE
yCIyr, KOTOpbIE SIBJISIIOTCS  HEOOXOOUMBIMM M 00sA3aTeNbHBIMH  JJIS
NPEIOCTABIICHUSI MYHHUIIMIIATILHOM YCIYTH, BKJIIOYas MHPOPMALIMIO O METOJIUKE
pacuera pazMepa TaKou IIaThl.

[Topsinok, pasmep U OCHOBaHUS B3UMaHUS IUIATHI 3a MPEAOCTABICHUE YCIYT,
YKa3aHHBIX B IyHKTe 2.9 HaACTOSIIEro aJMUHUCTPATHBHOIO PErJaMEHTa,
ONpEIEsAeTC OpraHu3alUsIMU, IPEJOCTABIIAIOIIMMUIAHHbIE YCIYTH.

2.12. MakcuManbHbI CPOK OKHJIaHHMS B OYEpeAu MpH Mojaye 3arpoca
O IPEIOCTAaBJICHUU T'OCYJAAPCTBEHHOW WJIM MYHULUNAIBHON YyCIyru W IpHU
IOJIyYE€HUU PE3yJIbTaTa MPEIOCTABICHUS TOCYJaPCTBEHHON MM MYHULIUIIAIbHON
yCIIyTH.

MakcuManbHBI CPOK OXHJAAHWA B OYEpeAu MpU NoJadye 3asiBICHUS
O IMpPENOCTABICHUN MYHULUINAIbHONM YCIYIM M IpH IOJYyYEHUHU pe3yJsibTaTa
JAHHOW MYHULMIIATIBHOMN YCIIYTH HE TOJDKEHIIPEBBIILIATE 15 MUHYT.
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2.13. Cpok u MOpSA0K PErUCTpalldM 3ampoca 3asBUTENS O MPEIOCTABICHUN
roCyAapCTBEHHOW MIMMYHULIUIIAIEHON YCIIYTH.

3asgBiIeHUE O NPEIOCTABICHUM MYHMUIMIAIBHOW YCIYTH, IIPEICTABICHHOE
3asBUTENIEM  JIMYHO  JUOO  €ro  IpeICTaBUTENEM,  PETUCTPUPYETCS
YIIOJTHOMOYEHHBIM OpraHOM B TedeHHe 1 paboyero JHS ¢ JaThl MOCTYIUICHUS
TaKOT0 3asBJICHUS.

3asBneHue, MOCTynuBIIee B 3nekTpoHHOH ¢opme Ha EINY, PIITY
pPErHCTPUPYETCS YIIOTHOMOYEHHBIM OPIaHOM B JIEHb €0 MOCTYIUIEHHUS B CIy4ae
OTCYTCTBHUS aBTOMaTU4YeCKoWperucTpanuu 3anpocos Ha EIIIY, PIIT'Y.

3asBneHue, TOCTyNHBIIEE B  Hepabouee BpeMs, PErUCTPUPYETCS
YIOJIHOMOYEHHBIM OPIaHOM B IE€PBBIM pabouuil JeHb, CIEAYIOMUNA 3a JHEM €ro
MOJIYYEHUS.

2.14. TpeOGoBaHuss K TOMEUICHUSIM, B KOTOPBIX MPEIOCTABISIOTCS
rOCYAApCTBEHHBIE M MYHHULMIIAJIBHBIE YCIYTH, K 3aly OXKHIAHUSA, MeCTaMm Uil
3al0JJHEHUs ~ 3allpOCOB O  IIPENOCTaBICHUM  TOCYJAapCTBEHHOM  WIU
MYHULIMIIAJIBHOW  yCIIyTH, HWH(POPMALMOHHBIM CTEHJAaM C o0pa3namMu HX
3all0JIHEHUS U TIEPEYHEM JOKYMEHTOB, HEOOXOAMMBIX Ul HPEIOCTABICHUS
KOKIOM TOCYyNapCTBEHHOM WJIM MYHULHIIAJIBHOM YCIYyTH, B TOM YHUCIE
K O0ECHEeUeHUI0 JOCTYNHOCTHM Ul HHBAJIMJOB YKa3aHHBIX OOBEKTOB
B COOTBETCTBUH C 3aKOHOJATENIbCTBOM Poccuiickont denepanuu 0 COUUATBHON
3aIUTE UHBAJIUIOB.

2.14.1. IlomewmeHus YIOJIHOMOYEHHOIO OpraHa Juisi HpeIOoCTaBICHUS
MYHULMOAIBHOM  YCIOYrM pa3MEIlaloTCsl Ha [EPBOM  3TaXe  3[aHusf,
000py/IOBaHHOTO OTAENIBHBIM BXOJAOM, JIMOO B OTAEIBHO CTOSILEM 3JaHUU IS
cBoOOAHOTO  nmocTyma  3asButreneil. llepenBukeHne 1O — MOMELIEHUSM
YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX HPOBOJUTCS IPUEM  3aASIBICHUS
U JOKYMEHTOB, HE JIOJDKHO CO3/1aBaTh 3aTPYAHEHUN JUISl JIAIL C OTPAaHUYEHHBIMU
BO3MOYHOCTSIMH 3[10POBBSI.

IIpy pacnonoXeHHH NOMEIIECHHs YIIOJIHOMOYEHHOIO OpraHa Ha BEpXHEM
ATAXKE CHELHUAINCTHI YIIOJTHOMOYEHHOTO OpraHa 00s13aHbl OCYLIECTBIATh MPUEM
3a5BUTEJIE HAa IIEPBOM JTaXe, €CIU II0 COCTOSHHUIO 3/I0POBbSl 3asBUTEIb
HE MOJKET ITOJHATHCS 110 JIECTHULIE.

Ha Tteppuropnm, npuneraromend K 34aHUIO0 YIIOJHOMOYEHHOI'O OpraHa,
OpPraHU3YITCS MECTa JJIsl NApKOBKH aBTOTPAHCHOPTHBIX CPEACTB, B TOM YHUCIE
MecTa U1 MapKOBKM AaBTOTPAHCIOPTHBIX CPEJACTB MHBaIUAOB (He MeHee 10
IOPOLIEHTOB MECT, HO HE MEHee OJHOr0 MECTa), JOCTYNl 3asBUTENEH
K TAPKOBOYHBIM MECTaM SIBJISIETCSA OCCIIATHBIM.

[Tomenienne  ynmoJHOMOYEHHOIO OpraHa i [puUeMa  3asBUTENEH
obopynyercs nHGOPMAIMOHHBIMHA CTEHJaMH, Ha KOTOPBIX pa3Memiaercs dhopma
3asiBJIEHUs C 00pa3LioM €€ 3alOJHEHUS U NepeueHb TOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJICHHUS] MYHULIMITAJIBHOM YCITyTH.

[TomenieHus, B KOTOPBIX OCYLIECTBIISIIOTCA IEUCTBHS IO MPEIOCTABICHUIO
MYHULIMIIAJIBHONW YCIIYyTH, 00€CIEUnBalOTCI KOMIBIOTEPAMH, CPEICTBAMU CBSI3H,
BKJItOYash JOCTyH K HH(OPMALMOHHO - TEJIEKOMMYHUKAIIMOHHOW CETH
«MHTEpHETY, OPITEXHUKOM, KaHLEJSIPCKUMHU IPUHAJIEKHOCTSIMH,
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UH(OPMAIMOHHBIMA U CIPABOYHBIMU MaTepuajaMu, HarjsgHOW HMH(OpMaue,
CTYJIbSIMU W  CTOJIAMH, CPEACTBAMHM MOKAPOTYIIEHUS U  OIOBEIICHUS
0 BO3HMKHOBEHUU YPE3BBIYANHON CUTyalllH, TOCTYIIOM K PETHOHAJIIBHOW CHCTEME
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEUCTBUS, a TaKke 0OecreunBaeTCs
JOCTYIHOCTh JUISl MHBAJIMAOB K YKAa3aHHBIM TIOMEUIEHUSM B COOTBETCTBUU
¢ 3akoHomarenbCTBOM Poccuiickon Depepanun 0 COUUAIBHOW  3aIUTE
WHBAJINJIOB.

3a 0KMAAHMS, MECTa Ul 3alOoJIHEHUs 3alpoCOB U NpHUEMa 3asBUTENIEH
000PYIYIOTCS CTYIBSIMH, U (MIJIN) KPECETHHBIMUA CEKITUSIMU, U (UITH) CKAMbBSIMH.

NudpopmanimonHbie MaTepuaibl, NpeJHa3HAYeHHbIE A WH(GOPMUPOBAHUS
3asiBUTENEN O MOPSJIKE NPEIOCTABICHUSI MyHULIMIIAIBHON YCIyTH, pa3MellarTcs
Ha MH(OPMAIIMOHHBIX CTEHJAaX, PACIMOJIOKEHHBIX B MECTax, 00eCreuYMBAIOIINX
JOCTYI K HUM 3asiBUTEJIEH.

Nudopmanmonnsie Marepuaibl, NpeAHa3HAYEHHBbIE NI UHMOPMUPOBAHUS
3asBUTENIEN O MOPSAIAKE MPEIOCTABICHUSI MYHUIIMNAIBHON YCIYTH, pa3MELa0TCs
Ha MHGOPMALIMOHHBIX CTEHJAaX, PACIOJOKEHHBIX B MECTaX, 00ECreYMBAIOIINX
JOCTYIl K HUM 3asiBUTENIEH, U OOHOBIIAIOTCS MPU M3MEHEHUU 3aKOHOJIATEIhCTBA,
PEryJIMPYIOLIETO TPEAOCTABICHUE MYHULMNAIBHOM YCIYTHM, W CIPaBOYHBIX
CBEJECHUM.

HNupopMalimoHHbIle CTEHIBI JOJKHBI PAcIoyiaraTbCsi B MECTE, JTOCTYITHOM
JUIS IPOCMOTpA (B TOMUKCIIE MPH OOJIBIIOM KOJMYECTBE TOCETUTENEH ).

2.14.2. JIns obecriedeHust JOCTYIHOCTH MOTYYEHUSI MyHUIMITATbHOW YCIYTH
MaJOMOOUJIbHBIMU TPYMIIAMH HACENICHUS 3[aHUS U COOPYXKEHUS, B KOTOPBIX
OKa3bIBAETCs yciayra, 00OpyAyIOTCSl COTJacHO HOpMaTUBHBIM TpeboBanusM «CII
59.13330.2016. CBox mnpaBwi. JlOCTymHOCTh 30aHUA M COOPYKEHUH Ui
MaJOMOOUJIBHBIX TPYMI HaceneHus. AkryanusupoBaHHas penakuus CHull 35-
01-2001».

B kaOunere mno mnpuemMy MaJOMOOWJIBHBIX TpPYI HACEJICHHUs HMeeTcs
MEIUIIMHCKAsl anTeyka, NuTheBas Boja. llpu HEoOXOIMMOCTH COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIUECTBIISIIOIIUNA IMPUEM, MOKET BBI3BATH KAPETY
HEOTJIOKHOU CKOPOU ITOMOLIU.

[Ipu oOpameHun TrpaxkgaHWHA C HapylmleHUsIMH (QYHKIHUA OMOPHO-
JIBUTATEILHOTO amnmapaTapadOTHUKK YIIOJTHOMOYEHHOTO OpraHa MpeAnpUuHUMAIOT
CIEIYIOIINE NEUCTBUS:

- OTKpPBIBAIOT BXOJHYIO JIBEPh M MMOMOTAIOT TPaXKJaHUHY OeCpensiTCTBEHHO
NOCETUTh 3/1aHUE YIOJIHOMOYEHHOIO OpraHa, a TaKKe 3apaHee MpeaylnpexaaroT
0 CYIIECTBYIOIINX Oapbepax B 3AaHUU;

- BBUICHSIIOT II€JIb BHU3HUTA TPaXXJAaHWHA M COMPOBOXKIAIOT €ro B KaOMHET
10 MPUEMY 3asBJICHHS; IOMOTAIOT TPAXAAHUHY CECTh Ha CTYJI WM PacIojararoT
KPECJIO-KOJSICKY Y CTOJIAa HAIIPOTHUB CIEUUAIINCTA, OCYIIECTBISIOMIETO ITPUEM;

- COTPYIHHMK YNOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOIINN IpUEM,
IMIPUHUMAET TPAXKIaHWHA BHE OYEpENIN, KOHCYJIBTUPYET, OCYLIECTBISIET MPHUEM
3asBJICHUSI C HEOOXOAUMBIMHU JIOKYMEHTaMH, OKa3bIBAa€T MOMOIIb B 3aOJHEHUU
0JIaHKOB, KOTIUPYET TOKYMEHTBI;

- HO OKOHYAaHUM MPENOCTABICHUS MYHUUHUIIAIBHOW YCIYTHM COTPYIHHUK
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YIOJIHOMOYEHHOTO OpraHa, OCYUIECTBIIIOIIMNA INPUEM, NOMOTAaeT TIPAKIaHUHY
NOKUHYTh KaOMHET, OTKPBIBAET JBEPH, COIPOBOXKIAET IpaskJaHIHA JI0 BBIXOJA U3
3/1aHUs ¥ IOMOTAET MOKUHYTh 3/1aHUE; IEPEJACT rPAXKIAHUHA

- COIIPOBOXAAIOIIEMY JIMILY WJIU IO €0 YKEJIAHUIO BBI3bIBAET ABTOTPAHCIIOPT
Y OKa3bIBAET COJICHCTBUE MPUETO MOCAJIKE.

ITpu oOpameHun rpaxaaH ¢ HEAOCTaTKaMU 3peHUs  PaOOTHUKH
YIOJIHOMOYEHHOTO OpraHanpeAnpUHUMAIOT CIIEAYIOIINE AHCTBUS:

- COTPYOHHUK YHOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOUIUN MpPHUEM,
NPUHUMAET TpaXXAaHWHA BHE OYEpPEIH, MOMOTaeT COPUEHTHPOBATHCS, CECTh Ha
CTyJ, KOHCYJbTHPYET, BCIyX MPOYMUTHIBAET JOKYMEHThl M Jajiee Io
HEOOXOJMMOCTH TMPOU3BOAUT HX BblAady. [lpu oOmeHHMM C TpakKAaHUHOM
C HEJIOCTaTKaMU 3pEHUsI HE0OXO0IUMO O0IIATHCS HEMTOCPEACTBEHHO C HUM CaMUM,
a HE C COMNPOBOXIAIOIIMM €ro JHIIOM, B Oecele MOoJb30BaThCsi OOBIYHOM
pa3roBOpHOM JIEKCUKOW, B TIOMELIEHUM HE CJEeAyeT OTXOJIUTh OT Hero 0e3
IpeyNpexIeHUs;

- COTPYJHUK YIOJHOMOYEHHOI'O OpraHa OKa3bIBAaeT IOMOIUIb B 3alOJIHEHUU
OJJaHKOB, KONMPYET HEOOXOAMMbIE AOKyMEHThl. JlJIg moamnucaHus 3asBICHUS
HOJBOAMT JIUCT K aBTOPYYKE TpakIaHWHA, IIOMOTaeT COPUEHTUPOBATHCS
u noanucate OnaHk. Ilpy HEOOXOAMMOCTM  BBIAAKOTCS NAMSATKH IS
CINa0OBUASAIIMX C KPYIMHBIM HIPUPTOM;

- [0 OKOHYAHMM TMPEIOCTABJICHUS MYHHUIMUNAIBHOW YCIYyTH COTPYIHUK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIMM MpUEM, NMOMOTaeT TpaKIaHHHY
BCTaTh CO CTyJa, BBINTH U3 KaOWHETa, OTKPHIBAE€T JBEPH, COIMPOBOXKIAET
rpakIaHWHA K BBIXOY U3 37aHUs, U MPOBOXKAET HA YIIHUILY, 3apaHee MpeaynpeIuB
MOCETUTENSI O CYIIECTBYIOIIUX Oapbepax B 3/aHWHU, MEpPEAaeT TIpa)KIaHUHA
CONMPOBOXKAAIOMIEMY JIMIy WM 1O JKEJTAaHUI0 TpPaXXJTaHWHA  BBI3BIBAET
aBTOTPAHCIIOPT.

ITpu oOpamenun rpaxgaHuHa ¢ JgedekraMu  ciayxa paOOTHUKH
YIOJIHOMOYEHHOT'O OpraHanpeAnpruHUMAIOT CIEAYIOINE AEUCTBUS:

- COTPYJHUK YIOJIHOMOYEHHOI'O OpPraHa, OCYLIECTBIISIOINN IPUEM TPaXkIaH
C HapyLIEHUEM Ciyxa, oOpallaercs HENMOCPEACTBEHHO K HEMY, CIPALIMBAET O
LEJIM BU3UTA U J1a€T KOHCYJIbTALMIO PAa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM pPEYH,
Opu 3TOM CMOTPUT B JIUIIO TOCETUTENS, TOBOPUT SICHO, CJOBA JOMOJIHSET
MOHSATHBIMH >KECTaMH, BO3MOXXHO OOIIIEHHEe B MUChMEHHOW (opme nmbo depes
MEePEBOIUMKA )KECTOBOTO S3bIKa (CYypIONEPEBOTUNKA);

- COTPYOHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOUIMN MpHUEM,
OKa3bIBAET MOMOIIb U COACHCTBHIE B 3aNOJHEHUH OJAHKOB 3asBJICHHM, KOMUPYET
HEOOXOMMbIE JOKYMEHTHI.

2.15. Tloka3aTenu JOCTYITHOCTH M Ka4€CTBA MyHULMIIAIbHOM yCIIYTH.

KonnuecTBo B3auMoieliCTBUI 3aBUTENS C COTPYJHUKOM YIIOJIHOMOUYEHHOTO
OpraHa NpUIpeI0CTaBIEHUU MYHULIMIIATBHON YCIYTH - 2.

ITponOMmKUTENPHOCTh  B3aUMOJCHCTBUIM  3asBUTENE €  COTPYAHUKOM
YIIOJIHOMOYEHHOT'O MPH NPEJOCTAaBICHUN MYHULMNIAIBHON yciuyru - He Oonee 15
MUHYT.

Bo3moxHOCTh  monydeHuss HMHQOpMaLMM O  XOJ€  MPEAOCTaBICHMS
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MYHUILIMIIAJbHOW YCIYTH, B TOM YHUCJIE C HMCHOJIb30BAaHUEM HH(POPMAIMOHHO -
TEJIEKOMMYHHUKALMOHHBIX TEXHOJIOTHIA.

2.15.1. VHpIMM mNOKa3aTeasIMU KadyecTBa M JOCTYIHOCTH IPEAOCTaBICHMS
MYHULIUIIAJIbHON YCIYTUSABIISIOTCS:

PacroJ0KEHHOCTh IOMELLEHU YIIOJIHOMOYEHHOTO oprasa,
IpeIHa3HAaYCHHbIX JJI1 MPEJOCTaBICHUs MYHULMIAIbHOM YCIyrd, B 30HE
JOCTYMMTHOCTU K OCHOBHBIM TPaHCIOPTHBIMMATUCTPAIISM;

CTeNeHb HMH(POPMUPOBAHHOCTU 3asBUTENA O TMOPAIKE MPEAOCTaBICHUS
MYHUIIUIIAJIBHONW yCIYTH (IOCTYTHOCTh HH(OPMALMU O MYHULIMIIAIBHON yCIyTe,
BO3MOXKHOCTh BbIOOpa crioco0a nmosryueHus: uHpopMaIum);

BO3MOXKHOCTh BbIOOpa 3asBuTesneM (GopM oOpaileHusi 3a MOJIyYeHHEM
MYHUIIMIIATbHON yCIYTH;

JOCTYTHOCTh OOpalleHusi 3a MPeJOCTaBICHUEM MYHHIIMIIAIBHOW YCIYTH,
B TOM YHCJIE JIJISl JIUL] COTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBbSI;

CBOEBPEMEHHOCTb IPEIOCTABIICHUS MYHULIUIIAJIBbHON yCIyTu
B COOTBETCTBHUH CO CTAaHAAPTOM €ENPEAOCTaBICHMS;

cOOJII0OZICHNE CPOKOB IPENOCTABICHUS MYHULIMIAIBHOW YCIYyTd U CPOKOB
BBIMIOJIHEHUSI ~ QJAMMHHUCTPATHBHBIX  IPOLEAYP npu PEIOCTaBICHUU
MYHUIIUIIAJIbHON YCIIYTH;

BO3MOXKHOCTh ~ TOJy4YeHUS HWHPOpPMALMU O XOA€ MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH; OTCYTCTBHE OOOCHOBAHHBIX JKalo0 CO CTOPOHBI
3asgBUTENS MO pe3yabTaTaM MPEIOCTABICHUS MyHUIIUNIAJIbHON YCIYTH;

OTKPBITHIA JOCTYI IJsl 3asBUTENEH K MHPOpPMAIMH O MOPSIKE U CpPOKax
NPEIOCTABICHUS! MYHUIMIAIBHON YCIyTH, TMOpsiAKe O00XKaloBaHUS JEeHCTBUI
(Oe3mefcTBUS) YHNOJHOMOYEHHOTO OpraHa, PyKOBOJIUTENS YIOIHOMOYEHHOTO
oprasa Jin0o crenuainucTa yrnoJIHOMOYEHHOTO OpraHa;

HaJIUyue HEeoOXOJUMOro M JOCTATOYHOTO KOJIMYECTBA CHELUAIMCTOB
YIOJIHOMOYEHHOI'O OpraHa, a TakKe IOMEIIEHUN YINOJIHOMOYEHHOIO Oprasa,
B KOTOPBIX OCYILECTBIISETCS PUEM 3asIBJICHUI U JOKYMEHTOB OT 3asBUTENEH.

2.15.2. YIOTHOMOYEHHBIM OpPraHoM OOECIEeYMBAETCs CO3/1aHHE MHBAJIUAM
U HHBIM MaJOMOOWIBHBIM TpyNIIaM HACEJNEHUs CJIEAYIOIMX YCIOBUHN
JOCTYIIHOCTY MYHULMNAIBHON YCIYIM B COOTBETCTBUM C TpeOOBAHUSIMH,
YCTaHOBJICHHBIMU 3aKOHOJATEIbHHIMU U HMHBIMA HOPMATHUBHBIMHU IPAaBOBBIMU
aKTaMH:

OKa3aHWEe MHBAJIMJAM MOMOIIHY, HEOOXOIUMOM I MOyYeHHUsI B TOCTYITHOM
s HUX (popme HHPOpMAIMU O MpaBWIaX NPEIOCTABICHUS MYHUILIUINAIHLHOU
ycIyrd, B TOM uyHucie 00 oQopmiIeHHH HEOOXOIUMBIX [JIsl MOJIyYEHUs
MYHUIIUIIAJIBHON YCIYTH JOKYMEHTOB, O COBEPIICHIUH UMH JIPYTHX HEOOXOTUMBIX
JUISl IOJTYYEHY I MYHUIIUIIAJIBHOM YCIIYTH AEHCTBUM;

IPEIOCTABIIEHUE MYHULMNAIbHON YCIYrM HHBaIUAaM IO CIyXy, IpH
HEOOXOJUMOCTH, C HCIOJb30BAHUEM PYCCKOI'O JKECTOBOI'O SI3bIKA, BKJIIOYAs
oOecrnieueHue JI0ITyCKa B [IOMELIEHHUE CYpAOIIEPEBOTUMKA,
TU(IOCYpAOTIEPEBOTUNKA;

OKa3aHWE IIOMOIIM HHBAJIUAAM B IPEOJOJIEHUU OapbepoB, MEIIAIOMIUX
[OJy4YEHUIOMYHULIUIIATBHON YCIYTy HApaBHE C IPYTUMHU JIULAMH.
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2.15.3. Ilpu nOpeaocTaBlIeHUM MYHUILIMIAIBHON YCIYyTM B3aUMOJCUCTBUE
3asBUTENSI CO CHEUUAIMCTOM YIOJHOMOYEHHOTO OpraHa OCYILECTBIISIETCA IPHU
JMYHOM OOpalIeHUH 3asiBUTEIIS:

JUIsL  Tody4yeHus — uHopMalmuMu MO BONpOcaM  MPEAO0CTaBIICHUSA
MYHULMNAIBHON YCIYTH; 1Sl TOJA4H 3asBJIICHUS U JOKYMEHTOB;

JUIsL TIONydyeHUs UHPOpMalUU O XOJE MPEeIOCTaBICHUS MYHHUIMNATbHON
YCIYTH; JUISI HOJIYYEHUS PE3YJIbTaTa MIPEIOCTABICHUSI MyHULIMNIAIBHOW YCIIYTH.

[IpOOKUTENBHOCTh  B3aUMOJEUCTBUS  3asBUTENSI CO  CIIELUMAIMCTOM
YIOJIHOMOUYEHHOTO OpraHa HEMOKET MPEBBIIATH 15 MUHYT.

2.15.4. IlpenocraBiieHne MyHULUIIAIbHOU yciayru B M®L] Bo3MOXHO npu
HaJM4YuM  3aKJIIOYEHHOIO  COTJIAIIEHHMS O  B3aUMOJCHCTBUM  MEXKIY
YIOJIHOMOYEHHBIM OpranomM u ML,

YnonHoMO4YeHHBI oOpraH oOecreunBaeT HMHPOPMHUPOBAHUE 3asgBUTENEH
0 BO3MOYKHOCTHU TOJYYCHHUS MYHUIIUIAIBHOW yciayru Ha 6aze M®II. B ciyuae
MOJIAYM  3asBJICHUS O MNPEAOCTABICHUA MYHHUIMIAIBHOW yciayru B MOI]
HETMOCPEACTBEHHOE MPEIOCTABICHUE MYHULUNAIBHOW YCIYTH OCYLIECTBIIETCS
YIOJIHOMOYEHHBIM OPTaHOM.

2.16. Huwpie TtpeboBaHUS, B TOM 4YHUCJIE YUYUTHIBAIOIIME OCOOEHHOCTH
MPEAOCTABIEHNS MYHULIMIAIBHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY MPUHLUITY
¥ 0COOCHHOCTH MPEIOCTaBICHUIMYHHUIIUIIATBHON YCIYTH B 3JIEKTPOHHOM (popme.

2.16.1. 3agBuTenb NpegoOCTABISET JOKYMEHTHI B OpraH, OCYIIECTBIISIIOLIUI
IIEPEBOJl TMOMEIIECHUA, MO MECTy HaXOXIEHHs IEePEeBOANMOrO IOMEIICHMS
HEMOCPECTBEHHO 100 uepe3 M®DI[ B cooTBEeTCTBUM C 3aKIIOYECHHBIM HMH
B ycraHoBiueHHOM [IpaBurensctBom Poccuiickon @epepauum  nopsake
COIVIAIIEHUEM O B3aUMO/ICVICTBHH.

2.16.2.  3agButen,  BOpaBe  OOpaTUThCS  3a  MPEAOCTaBICHHEM
MYHULIMNAIBHOM YCIYrM W MOJAaThb JOKYMEHTHI, yKa3aHHble B IyHKTe 2.6.1
HACTOSIIIET0 AaJMUHUCTPATUBHOTO pErJlaMeHTa B DSJIEKTPOHHOU ¢dopme uepes
EIII'Y, PIII'Y ¢ uCnonp30BaHUEM DBIEKTPOHHBIX JOKYMEHTOB, MOIIMCAHHBIX
AIIEKTPOHHOM MOANKCHIO B COOTBETCTBUU € TpeboBaHusiMU DeepaabHOro 3aKoHa
oT 06.04.2011 Ne 63-®D3 «O06 2JIeKTPOHHOM MOMUCH.

YnonHoOMOYeHHBI oOpradH obecrneurnBaeT WHGOPMHUPOBAHUE 3asBUTENEH
0 BO3MOXHOCTUIOJYYEHUSI MyHALIIMNIanbHOM yciyru uepes EINIY, PIIT'Y.

Oo6pamenue 3a ycmyroir uepes EI'Y, PIII'Y ocymectBisercs myTem
3alOJTHEHUS WHTEPAKTUBHON (opMbl 3asBieHus ((popmMupoBaHus 3ampoca
O TMPENOCTaBJIICHWM  MYHMIMIIAJBHOW  YCIYI'M, COJEpXKaHhe KOTOPOro
COOTBETCTBYET TpeOOBaHMUSIM (HOPMBI 3asBICHUS, YCTAHOBJIEHHOW HACTOSAIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM) (J1ajiee - 3arpoc).

OOparienue 3asBUTENS] B YINOJHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
o0OecreunBaeT BO3MOKHOCTb ~ HANpaBICHUS W TOJYYEHHS  OJIHO3HAYHOM
U KOHQUIEHIMANbHOU HWH(OpMaAIUMU, a TakkKe MPOMEXYTOYHBIX COOOIICHUI
U OTBETHOM MH(POpPMALIMU B 3JIEKTPOHHOM BHJI€ C UCIIOJIH30BAHUEM DJIEKTPOHHOM
NOANMCHA B TOPSAKE, MPEIyCMOTPEHHOM 3aKOHOJATENbCTBOM Poccuiickoin
denepaunm.

2.16.3. Ilpu npenocTaBi€HUM MYHULMNAIBHOW YCIYTM B JJIEKTPOHHOU
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dbopme nocpencteoMEIITY, PIIT'Y 3asButento obecrneuynBaeTcCs:

- MnojydyeHue uHOpMAUMU O TOPSAKE M CpPOKax MPeloCTaBICHUS
MYHULIMNAIbHOMN YCITYTH;

- 3aliCh HA MPUEM B YINOJIHOMOYEHHBIA OpraH [Jjisi NOJAYd 3asiBICHHUS
U JOKyMEHTOB;

- (popMupoBaHue 3ampoca;

- IPUEM U PETUCTPALMUS YITOJTHOMOYEHHBIM OPTraHOM 3arnpoca U JOKYMEHTOB;

- OJIyYECHHE PE3ybTaTa MPEeAOCTABICHUS MYHULIUITAIIBHON YCIIYTH;

- IOJIyYECHHUE CBEJICHUMN O XOJI€ BBIIIOJHEHHUS 3a1pOCa.

[Ipn HampaBiieHMH 3ampoca KCHOJIB3YETCS MPOCTast JIEKTPOHHAS IMOIIKUCH,
P YCJIOBUH, YTO JUYHOCTh 3asIBUTEJISI YCTAHOBJICHA NPH AKTUBALUH YYETHOMU
3aIHUCH.

Pa3znea III. CocraB, nocjie10BaTeJIbHOCTh U CPOKH BbINIOJIHEHUSA
aIMMHUCTPATHUBHBLIX Npoueayp (neicrBuii), TpedOBaAHNS K MOPAAKY UX
BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMUHUCTPATUBHBIX
npoueayp (aeicTBuii) B 3J1eKTPOHHOI hopme

3.1. McuepnpiBaromuii nepeyeHb aIMMHUCTPATUBHBIX IPOLEAYD

1) mpueM u perucrtpauus 3asBICHUS U JOKYMEHTOB Ha MIPEIOCTABICHUE
MYHULIMNIAIBHOU YCIIYTH;

2) ¢dopmupoBaHME U HampaBlICHHE MEKBEIOMCTBEHHBIX  3alPOCOB
B Opranbl (OpraHusaluu), Y4acCTBYIOIIME B MPEJOCTABICHUH MYHULHIAIBLHON
yCIyTu (P HEOOXOAUMOCTH);

3) yBeoOMJIEHUE 3asBUTENIE O MPEACTABICHUU JOKYMEHTOB U (WJIM)
uHbopMaluy, HEOOXOJUMOW [UIsi TMPOBEACHUS TMepeycTporncTBa u  (WiH)
NEPEIUIAHUPOBKY IIOMELIEHNUSI B MHOTOKBAPTUPHOM JIOME;

4) npuHATHE pEUIeHHs] O MEepeBOJe WIM 00 OTKa3e B MEPEBOJE >KHUIIOTO
NIOMEIICHNS B HEXXWIOE WIMHEKUIIOTO IIOMELIEHUS B KUIJIOE ITIOMEIICHHUE;

5) Bblmaya (HampaBJeHHE) AOKYMEHTOB IO pPe3yjbTaTaM IpeIOoCTaBICHUS
MYHUIUIIATBHON YCIIyTH.

biok-cxema IpeAoOCTaBlICHUs MYHMIMIAIBHOW YCIYTM IpPEICTaBICHA
B [Ipunoxenun Ne 1 kHacTosIIEMYy aIMUHUCTPATUBHOMY PEIVIAMEHTY.

3.1.1 Ilpuem u peructpaius 3asBICHUS U JOKYMEHTOB Ha IPEIOCTABICHUE
MYHULMIATbHONYCITYTH.

3.1.1.1. OcHOBaHHMEM Hayayia BBINOJHEHUS aJMUHUCTPATUBHOW IPOLIETYPHI
SBIIICTCS TIOCTYIUICHUE OT 3asBUTENS 3asBJICHUS W JOKYMEHTOB, HEOOXOJIMMBIX
JUISL IPEOCTABICHUSTOCYAAPCTBEHHON YCIIYTH, B YIIOJIHOMOYEHHbIN oprad, EIIl,
PIIT'Y mu6o gepes MOLI.

3.1.1.2. Tlpu nu4yHOM OOpAIlICHHH 3asSBUTENISI B YIOJHOMOYEHHBIN OpraH
CIELMAJIUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NIPHUEM U BbIIAYY
JOKYMEHTOB:

YCTaHABIMBACT JIMYHOCTb  3asBUTENS HAa  OCHOBAaHUM  JIOKYMEHTA,
YIOCTOBEPSIOLIErO €ro JIMYHOCThb, NPEICTABUTEN 3asBUTENSA - HA OCHOBAaHUU
JOKYMEHTOB, YJOCTOBEPSIOLUIMX €ro JHMYHOCTh M IOJHOMOYMS (B ciydyae
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oOpallieHus IpeACTaBUTEIA);

MPOBEPSET CPOK JACUCTBUS JOKYMEHTA, YJIOCTOBEPSIOLIETO €ro JMYHOCTh
U COOTBETCTBHE JAHHBIX JIOKYMEHTa, YJAOCTOBEPSIOLIETO JUYHOCTb, JIaHHBIM,
yKa3aHHbIM B 3asBJICHUU O COTJACOBAaHUU TepeycTpoucTBa U  (WIK)
NEPEeTUIAaHUPOBKU TOMEIICHUSI B MHOTOKBapTHUPHOM JIOME€ U NPHUIOKEHHBIX
K HEMY JOKYMEHTaXx;

BBIJIACT 3asIBUTENIO PACIUCKY B TMOJYYCHUH JOKYMEHTOB C YKa3aHUEM HX
nepeyHsl W JaThl MX TOJY4YeHHUs, a TakKe C YKAa3aHUEM IMEPEUHs CBEICHUMU
U JOKYMEHTOB, KOTOpbIE OYyAyT TMOJYy4YeHbl MO MEXBEIOMCTBEHHBIM
3ampocam.

B xone npuema JOKyMEHTOB OT 3asBUTEJIS WM YIOJHOMOYEHHOTO UM JIUIIA
CIEIUAINCT, OTBETCTBEHHBIN 3a MPUEM M BbIJIayy JTOKYMEHTOB, YIOCTOBEPSETC,
4TO:

1) TeKCT B 3asiBIEHUU O MEPEBO/IE MOMEUICHUS MOJACTCS IPOUYTEHUIO;

2) B 3asBJICHUU O TEPEBOJIC TOMENICHHsI YKa3aHbl (aMUIusi, UMs, OTYECTBO
(mocnegHee - mnpu HamMuuu) (umdeckoro Jmma OO0 HAWMEHOBAHHE
IOPUIMYECKOTO JINIIA;

3) 3asBieHHE O MEpPEBOAEC NOMEIICHUS TMOANUCAHO 3asIBUTEIEM WJIHU
YTIOJTHOMOYCHHBIN TPEICTABUTET;

4) npumaraloTcs JOKYMEHTBI, HEOOXOAWUMBbIE 7l  TMPEIOCTABICHUS
MYHHUITUTIATFHOU YCITYTH.

[Ipu ycrtaHoBieHHH (AKTOB OTCYTCTBUSI HEOOXOJUMBIX JIOKYMEHTOB,
00S13aHHOCTh M0 MPEJOCTABICHUIO KOTOPBIX BO3JIOXKEHA HA 3asiBUTENS, MPH
HECOOTBETCTBUU IMPEJCTABICHHBIX JIOKYMEHTOB TPEOOBAHUSM HACTOSIIETO
aJIMUHUCTPATUBHOTO pErjaMeHTa - YBEAOMJISIET 3asBUTENS O BBISABICHHBIX
HEJI0CTaTKaX B MPEJICTABIEHHBIX TOKYMEHTAaX U MpejjiaraeT NpuHATh MEphI MO UX
YCTPaHEHHUIO.

B ciywae ecnm 3asBUTENh HAacTaWMBaeT Ha NPHHAITHU JOKYMEHTOB -
MPUHUMAET MPEJICTABICHHBIC3asIBUTEIIEM JTOKYMEHTHI.

B cinywae ecnm 3asBUTENh CaMOCTOSTENBHO PEUIUI TPUHITH MEPHI
[0 YCTPAaHEHHUIO HEIOCTATKOB, IOCIE WX YCTPAHEHHUS IMOBTOPHO OOpalaercs
32 TPENOCTaBICHUEM MYHHIIMMAIBHONW YCIYyTH B TOPSIKE, MPETyCMOTPEHHOM
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETIAMEHTOM.

[To oxoHyaHWUM MpueMa 3asBJIICHHUS W TPUIATAEMBIX K HEMY JOKYMEHTOB,
CHEIUATUCT, OTBETCTBEHHBIM 3a TPHUEM JOKYMEHTOB, BBIJACT 3asABUTEIIO
PACIUCKY B MOJTYYEHUHU OT HETO IOKYMEHTOB,C YKa3aHUEM UX MEepPEYHs U JaThl UX
MOJIYYEHHUS] YIOJIHOMOYEHHBIM OpraHOM, a Takke C YKa3aHHeM [epeyHs
JIOKYMEHTOB, KOTOpbIE€ OYIyT MOJYyYEHbI IO MEKBEIOMCTBEHHBIM 3aIPOCaM.

MakcumanbHblii  CPOK  BBITIOJIHEHHSI ~ aJIMUHHCTPATUBHOW  MPOIEAYpPbI
M0 MPUEMY U PErUCTPALMU 3asiBJICHUS O MEPEBOE MOMEIIEHUS U MPUII0KEHHBIX
K HEMy JOKyMEHTOB cOCTaBiiieT | paboumii N€Hb ¢ MOMEHTa MOCTYIUICHUS
3asiBJICHUS.

Kputepnili mnpuHATHS pElIEHUs: IOCTYIUIEHUE 3asBJICHUS O NEPEBOJE
MIOMEIICHHS U TPUIOKEHHBIXK HEMY JIOKYMEHTOB.

PesynpraTroMm = aAMUHUCTPATHMBHOW  TPONENYpHl  SIBISCTCA  NPUEM

17



U PETUCTpauusl 3asBICHUSA O MEPEBOJEC IOMEIICHHWS W IMPUIOKEHHBIX K HEMY
JOKYMEHTOB.

Wnpopmanuss o  mpueme  3asBIE€HHUS O  IEpPEBOJE  IOMELICHMS
U NPUWIOKEHHBIX K HEMY JOKYMEHTOB (PUKCHUPYETCSI B CHUCTEME JJIEKTPOHHOI'O
JOKYMEHTOO00pOTa U (MJIM) JKypHajle pPEerucTpalyy yHoJHOMOYEHHOI'O OpraHa,
IIOCJIE YETO IMOCTYNUBUIME JOKYMEHTBI NEPEAAOTCA JOLKHOCTHOMY JIMIYY JUIS
PacCMOTPEHHUsS U HA3HAYEHUS OTBETCTBEHHOTO MCIIOJTHUTEIIS.

3.1.1.3. IIpuem u peructpaiius 3asiBICHUS U JOKYMEHTOB Ha MPEIOCTABICHHUE
MYHUIIMIIAJIBHOW yCiIyrd B (OpMe SIEKTPOHHBIX MOoKymMeHTOB uepe3 EINY,
PIIT'Y.

[Ipn HanpaBneHuM 3adBIEHUS O NEPEBOAC ITOMEIIECHHS B JJIEKTPOHHOMU
dbopme (MpU HATUYUHM TEXHUYECKOW BO3MOXXHOCTH) 3asSBUTEITIO0 HEOOXOIUMO
3anonHuTh Ha EIITY, PIIT'Y snextponHyo gopmy 3ampoca Ha MperoCTaBICHUE
MYHULUIIAIBHOW YCIyIM, IPUKPENUTh K 3asABJICHHUI0 B DJJIEKTPOHHOM BUJC
JOKYMEHTBI, HEOOXOUMBIE JJIs IPEIOCTABICHUS MyHULIUIIATbHON YCIYTH.

Ha EIIT'Y, PIII'Y pa3Memiaercs obpasell 3anoJIHEHUST 3JIEKTPOHHON (DOpMBI
3asBIICHUS (3a1poca).

dopmarHo-JI0rUYECKasl MpoBepka CHOPMUPOBAHHOTO 3asiBICHUA (3ampoca)
OCYLIECTBIISIETCS aBTOMATUYECKH IIOCJIE 3allOJHECHUS 3asBUTEIEM KaXKJIOTO H3
nosiel  3MeKTpoHHON  ¢opMmbl  3ampoca. [lpu BBISIBICHUH  HEKOPPEKTHO
3allOJIHEHHOTO TOJISL 3JIEKTPOHHOU (POpMBI 3ampoca 3asgBUTENb YBEAOMIISIETCS O
XapakTepe BBISBICHHONW OIIMOKM M TOPSAKE €€ YCTPAaHEHHUS MOCPEACTBOM
UH(GOPMAILIMOHHOTO COOOIIEHHUSI HEMOCPEICTBEHHO B JJIEKTPOHHON (opme
3arpoca.

Crneunanuct, OTBETCTBEHHBIA 3a IpPUEM M BbIJAYY JOKYMEHTOB, IIpH
IIOCTYIUIEHUY 3as1BJICHUSI UIOKYMEHTOB B JJIEKTPOHHOM BHJIE:

OpOBEPSIET  BJEKTPOHHbIE  00pa3bl  JIOKYMEHTOB  Ha  OTCYTCTBHE
KOMIIBIOTEPHBIX BUPYCOB MUCKAKEHHOW NH(OpMALINK;

PETUCTPUPYET JOKYMEHTBI B CHCTEME JJIEKTPOHHOIO JIOKYMEHTO0OOpOTa
YIOJHOMOYEHHOIO OpraHa, B J)XypHaje€ pPETHCTpaluu, B CiIy4dae OTCYTCTBHUSA
CUCTEMBI DJIEKTPOHHOT'0 IOKYMEHTOO000pOTa;

(GopMupyeT M HampaBiseT 3asBUTENIO JJIEKTPOHHOE YBEAOMJIEHHE 4Yepes
EIII'Y, PIII'Y o0 noiy4eHuu U perucTpaluy OT 3asiBUTENS 3asBIEHUS (3ampoca) U
KOIMM JTOKYMEHTOB, B ClIy4ya€ OTCYTCTBHsSI TEXHUYECKOW BO3MOXKHOCTH
aBTOMAaTHYECKOTO yBenomieHus 3assurens uepes EITIY ,PIITY;

HAIlpaBJSIET TMOCTYNMBUIMM ITAKET JOKYMEHTOB JOJDKHOCTHOMY —JIMILY
YIOJIHOMOYEHHOTO OpraHa Julsi PacCMOTPEHHs M Ha3HA4YEHUS OTBETCTBEHHOTO
VICTIOJTHUTEIIS.

MakcuMaJIbHBIM ~ CPOK  BBINIOJHEHHsS aAMUHHUCTPATHUBHOM  IPOLELYPHI
II0 IIPUEMY U PETMCTPALUU 3asBICHUS O MEPEBOJE NOMEIICHNS U MPHUIOKECHHBIX
K HEMY JIOKYMEHTOB B (DOpME AJIEKTPOHHBIX JOKYMEHTOB COCTaBisieT | pabounii
JI€Hb C MOMEHTA ITOIy4YEHUS JOKYMEHTOB.

Kpurepuil mnpuHATHS pelIeHUs: IOCTYIUICHHE 3asBIICHHS O IEpeBOJe
IIOMEIIICHUS U ITPUIOKEHHBIXK HEMY JIOKYMEHTOB.

PesynbpraToM aiMUHUCTPATUBHON IIPOLIEYPHI SABISAETCS IPUEM, PETUCTPALIUS
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3as1BJICHUS OTIEPEBOJE MOMENIEHUS U MPUIIOKEHHBIX K HEMY TOKYMEHTOB.

3.1.1.4. Ilpu HampaBj€eHUU 3aIBUTEJIEM 3aABJICHUS U JOKYMEHTOB
B YIOJHOMOYEHHBIH OpraH IMOCPEACTBOM ITOYTOBOM CBSI3U  CIEIUATUCT
YIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPUEM UBBIIAYY JOKYMEHTOB:

MPOBEPSET MPABUILHOCTh AJPECHOCTU KOppecnoHAeHIInU. OmunbouHo (He
10 aJjpecy)IpUCIIaHHbIE MMCbMa BO3BPALIAIOTCA B OPraHU3aIMIO IOYTOBOM CBS3H
HEBCKPBITHIMU;

BCKPBIBAET KOHBEPTHI, IPOBEPSAET HAIMYME B HUX 3asBJICHUS U JJOKYMEHTOB,
00513aHHOCTh MOTPEOCTABICHUIO KOTOPBIX BO3JIOJKEHA Ha 3asIBUTEIS,

IPOBEPSIET, YTO 3asBICHHE HAMUCaHO pa30opuuBO, GaMUINKM, HMEHa,
oTuecTBa (MpU HAJIMYMK), HAMMEHOBAHHUE, aJpec MecTa >KHUTEIbCTBA, aJ[PEC
MECTOHAXO0XACHHS, HAMCAHBI ITOJIHOCTHIO;

IPOBOJUT MEPBUYHYIO MPOBEPKY MPEACTABICHHBIX KONUU JTOKYMEHTOB, MX
COOTBETCTBUE JEHCTBYIOUIEMY 3aKOHOJATENbCTBY, a TaKK€ IPOBEPSET, UTO
YKa3aHHbIEC KOIIMU 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM MOPSAIKE;

MPOBEPSET, YTO KOMUU JOKYMEHTOB HE HMMEIOT MOBPEXKICHUHN, HaIUYUE
KOTOPBIX HE IMO3BOJISIET OJTHO3HAYHO MCTOJKOBATh UX COAEPIKAHUE, OTCYTCTBYIOT
MOAYHMCTKH, IPUITUCKH, 3a4EPKHYTHIE CII0BA, UCTIPABICHUS.

MakcuMalIbHBIM  CPOK  BBIIIOJHEHUS aAMUHUCTPATHUBHOM  MPOLELYPHI
10 MPUEMY U PETUCTPALMM 3asBJICHUS O MEPEBOJE MOMEIIEHUS U MPUII0KEHHBIX
K HEMY JIOKYMEHTOB, NOCTYIHBIIUX MOCPEIACTBOM IIOYTOBOW CBSI3U, COCTABIISIET
1 paGounii 1eHb C MOMEHTA MOJyYEHHUsI JOKYMEHTOB.

Kpurepnili npuHATHS pELIEHUs: IOCTYIUIEHUE 3asBICHUS O NIEPEBOJE
NOMEIICHHS U TPUIOKEHHBIXK HEMY JTOKYMEHTOB.

PesynpraroM  aAMHUHUCTPATHBHOM  MpOLIEAYpbl  SIBISAETCA  IMPUEM
U pEerucTpauusi 3asBICHUS O MEPEBOAEC MOMEIICHHS W MPUIOKEHHBIX K HEMY
JOKYMEHTOB.

Uudopmamuss o0 npueme  3asBIE€HUA O  NEPEBOJEC  MOMEUICHUS
U TNPUIIOKEHHBIX K HEMY JOKYMEHTOB (PMKCHUPYETCS B CUCTEME 3JIEKTPOHHOTO
JOKyMEHTOO0OpOTa YMOJHOMOYEHHOIO OpraHa, B JKypHajJe perucTpaiuu,
B CJIy4ae OTCYTCTBHUS CUCTEMBI JIEKTPOHHOTO TOKYMEHTO000pOTA.

B nmeHp peructpanuu 3asBi€HUS O MEPEBOJEC MOMEUIEHUS U NPUIOKEHHBIX
K HEMY JOKYMEHTOB, CIELHUAJINCT, OTBETCTBEHHBIM 3a IpPUEM JIOKYMEHTOB,
NepeaeT MNOCTYNUBIIME JOKYMEHTHI JOKHOCTHOMY JIMIYYy YIOJTHOMOYEHHOIO
opraHa JJisl paCCMOTPEHHUS U Ha3HAYE€HHSI OTBETCTBEHHOTO HUCIIOIHUTES.

3.1.2. ®opmupoBaHME U HANpPABICHUE MEXKBEIOMCTBEHHBIX 3alpoOCOB
B Oprasbl (OpraHu3alyy), y4acTBYIOIIHWE B MPEJOCTABICHUH MYHULHIMAIBHON
ycIyru (MIpu HEOOXOIUMOCTH).

OcHoBaHMEM I Hayajga aJMUHUCTPATHUBHON MpPOLEIYpPHl SBISIETCS
HETPEICTABICHUE 3asiBUTENIEM JOKYMEHTOB, IPEAYCMOTPEHHBIX MOAMYHKTAMH 2,
3, 4 nynkra 2.6.1 HacToOsIIEr0 aAMUHUCTPATUBHOT'O PETJIAMEHTA.

JIOJDKHOCTHOE JIMIIO0 YNOJHOMOYEHHOIO OpraHa IpH IMOJYyYECHHUH 3asBJICHUS
0 MEPEBOAEC NOMEUIEHWA M MNPUIOKEHHBIX K HEMY JOKYMEHTOB, MOpPYyYaeT
CIIELIMAIMCTY COOTBETCTBYIOLIETO OTIAEIANPOU3BECTH UX MIPOBEPKY.

B ciydae, ecnu criennanucToM COOTBETCTBYIOIIETO OTAeNa OyAET BISBICHO,
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YTO B IIEPEYHE MPEACTABICHHBIX 3aABUTEIEM JIOKYMEHTOB OTCYTCTBYIOT
JIOKYMEHTBHI, MMPEAYCMOTPEHHbIC MOANYHKTaMu 2, 3, 4 myHkTa 2.6.1 HacTos1ero
aAMUHUACTPATUBHOTO PEMVIAMEHTA, IPUHUMAETCS PEUIEHHWE O HaIpPaBICHUU
COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MexBEeJOMCTBEHHBIE 3aIIPOChl HAIPABJISAIOTCS B CPOK, HE MPEBBIIIAIOIINN 3
pabouux JAHEM CcOo [JHSA pErucTpaluy 3asBiICHUS O TIEPEeBOJIe IMOMEUICHUS
Y IPUJIO)KEHHBIX K HEMY JJOKYMEHTOB OT 3asIBUTEIISL.

Hamnpasnenue MEXBEIOMCTBEHHBIX 3aIpoCoB OCYULIECTBIISIETCS
B 3JIEKTPOHHOU dbopme c VCTIOIb30BAHUEM €AUHOU CHUCTEMBI
MEXKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEHUCTBUS W TOJKIIOUYCHHOM K HEH
PErHOHAJIBHON CUCTEMBI MEXXBEAOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMO/IEHCTBUS.

CrenramucT COOTBETCTBYIOLIErO OTJIENa, OTBETCTBEHHBIM 3a IMOATOTOBKY
JIOKYMEHTOB, 00s3aH MPHUHATH HEOOXOIWMBbIE Mephl AJIsi TOJYy4YeHHUs OTBETa
Ha MEKBEJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIIEHHBIE CPOKH.

B ciyyae He mocTymiieHuss OTBETa Ha MEXKBEIOMCTBEHHBIN 3alpoC B CPOK
YCTAHOBJICHHBIM IYHKTOM 2.6.3 aAMUHHCTPATUBHOI'O PETJIaMEHTa MPUHUMAIOTCS
MEpbl B  COOTBETCTBMM  MNOANYHKTOM 3 mnyHkTta 3.1  HacTosmero
aAMUHHACTPATUBHOTO PETJIAMEHTA.

Kpurepuii  mpuHATHS  pELICHUS:  HENPEACTABICHUE  JTOKYMEHTOB,
OPELyCMOTPEHHbIX MOANMYHKTamMu 2, 3, 4 mnyHkra 2.6.1 HacTosIiero
aJMUHUCTPATUBHOI'O PErJIAMEHTA.

PesynpraroM  aIMHHHCTPAaTMBHOW NOpPOLEAYpPHl  SIBISETCS  MOJy4YEHHUE
B paMKax MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJIEHCTBHSI JOKYMEHTOB (MX
KONUI WM CBEIACHHWM, COJEpXKAIIMXCA B HUX), HEOOXOAWMBIX  JJIs
NPEIOCTABICHUSI MYHULMIMAJIBHOW yCIOYyrd 3asBUTENIO, JHUOO TMOJIydYeHHe
uH(GOpMaIlMU, CBHUJIETENBCTBYIONIEH 00 OTCYTCTBHM B PAaCHOPSDKEHUU OPTaHOB
(opranuzainuii), y4acTBYIOIIMX B IPEIOCTABIECHUU MYHULMIAIBLHON YCIyTH,
JIOKYMEHTOB (MX KOMHI WIIMCBEICHUM, COIEPKAIIMXCA B HUX ), HEOOXOIUMBIX JIJIs
NIPEAOCTABJIEHNS MYHHUIIUIIAJbHON YCIIyTH.

@ukcanusi pe3ysibTaTa BbINOJHEHHUS aJIMHHUCTPATUBHOW IPOLIEAYPHI
HE IPOU3BOIUTCS.

3.1.3. Ilpunstue pelieHus 0 NEPEBOJIe WK 00 OTKa3e B MEPEBOJIE JKUIOTO
MOMEIICHHS B HEXKUIIOEHU HEXKHUIIOTO IIOMEUIEHUS B KUJI0€ TOMEILICHHE.

OcHoBaHMeM Ui Hayajga aJMUHUCTPATHUBHOM MpPOLEIYpPHl SBISIETCS
NOJIyYEHHE YIOJIHOMOYEHHBIM OPraHOM JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1
HACTOSIIEr0 aJMUHUCTPATUBHOIO pErJIaMEHTa, B TOM YHCJIE IO KaHajgam
MEXBEIOMCTBEHHOTO HWH()OPMAIIMOHHOTO B3aUMOJICHCTBUS, MO0 MH(OpMaLUH,
CBUJICTEIHCTBYIOIIECH 00 OTCYTCTBHHM B PAaCHOPSIKEHHHM OPTaHOB (OpraHu3alluii),
YYaCTBYIOIIMX B MPEJOCTABICHUM MYHULUIAJIbHON YCIYI'M, JOKYMEHTOB (KX
KOIUN UK COZIEPKAIIMXCA B HUX CBEICHUI ), HEOOXOAUMBIX I MPEJOCTABICHHUS
MYHULIMNAIBHON YCITyTH.

OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
JOJKHOCTHOE JIMLO YITOJTHOMOYEHHOT'O OpraHa.

Cneumanuct  oTaena/ynoJHOMOYEHHAss KOMHUCCHUS — IMPOBOJIUT  aHAIM3
MPEACTABICHHBIX JOKYMEHTOB Ha HaJU4YUE€ OCHOBAHUU ISl TIPUHSATHUS PELICHUS,
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U TOJATOTABJIMBAET MPOEKT PEIIeHUs O IMEepeBOJie WiIM 00 OTKa3ze B IEpPEBOJE
YKUJIOTO TIOMEILEHUSI B HEKUJIO€ M HEXHWJIOTO MOMEIIEHUS B KUJIO€ MOMEIEHUE
no ¢gopme, yTBepxkaeHHON nocTtaHoBiaeHueM IlpaButennctBa PO ot 10.08.2005
Ne 502 «O0 yTtBepkaeHun GopMbl YBEIOMIICHHS O MIepeBojie (0TKa3e B MepeBO/Ie)
YKUJIOTO (HEKUJIIOTO) TTOMEIIEHUSI B HEXKUII0€ (FKUIIOE) TTOMEIIICHUEY.

[Ipy noctymieHud B YNOJHOMOYEHHBIM  OpraH  OTBeTa  opraHa
rOCyIapCTBEHHOW  BJAacTH, OpraHa MECTHOTO  CaMOYIpaBleHUS  JTUOO
MOJIBEJOMCTBEHHON OpraHy TrOCYJapCTBEHHOH BIIACTU WM OPraHy MECTHOTO
caMOyIpaBJICHUS OpraHu3aIiu Ha MEKBEIOMCTBEHHBIN 3arfpoc,
CBUJICTEIILCTBYIONIETO 00 OTCYTCTBMM JOKyMeHTa U (wim) uH(popMaIiuy,
HEOOXOJUMBIX ISl TIEPEeBOJIa JKUJIOTO MOMEIIEHUS B HEXHWIIOE MOMEIICHUE WU
HEXXUJIOTO TIOMEIICHUS B KHJIOE TMOMEIICHHE B COOTBETCTBUHU C MYyHKTOM 2.6.1
HACTOAIIETO AaJMUHUCTPATUBHOTO pETJIaMEHTa, M €CIU COOTBETCTBYIOLIUI
JOKYMEHT HE TMpEeACTaBiIeH 3asBUTEIEM IO COOCTBEHHON WHUIIMATHUBE,
YIOJHOMOYEHHBI OpraH IOCJ€ MOJYYEHHS YKAa3aHHOTO OTBETAa YBEIOMIISIET
3asBUTENS O MOJYYEHUU TAKOTO OTBETA, U MpEJJiaraet 3asBUTENIO MPEACTaBUTh
JTOKYMEHT M (Wd) HH(pOpMaIMio, HEOOXOJMMBIE MJid TMPOBEICHHS IepeBOja
YKUJIOTO TIOMEILEHUS B HEXKMIIOE MOMEILIEHNE UITU HEXXHUIIOTO TOMEIICHUS B KUII0€
MOMEIICHHE B COOTBETCTBUM C MYHKTOM 2.6.1 HACTOAIIEr0 aMUHUCTPATUBHOTO
peraamMeHTa, B TEUEHUE NSATHAALATH pabouMx JHEH cOo JHS HampaBlICHUs
YBEIOMJICHHSI.

[Ipu HempencTaBleHUU 3asBUTEIEM JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS! MYHUIMNAIBHON yCIyrd, B YKAa3aHHOM Cllydae, CIEHUAINUCT
COOTBETCTBYIOILIETO OTJEeJa IOATOTABIMBAET TMPOEKT peHieHus 00 oTKasze
B TEpPEBOJE KWJIOTO TMOMEUICHHS B HEXHIOE IOMEIICHUE WU HEXHUIOTrOo
MOMEIEHUS B )KUJI0€ TTOMEIIEHHE.

Pemienne 00 oTKaze JKUIOTO MOMENICHUS B HEXHWIOE MOMEIICHHE WU
HEXHWJIOr0 TMOMENICHUSI B JKUJIO€ MOMEIICHHE JOJDKHO COAEpP’KaTh OCHOBAHMS
0TKa3a ¢ 0043aTEIbHON CCHUIKOW HA HApYIICHUSI.

Pemenne o mepeBoze win o0 OTKa3e B IMEPEBOJAE JKUJIOTO MOMEIIECHUS
B HEXWJIOE IOMEUICHUE WIM HEXUJIOTO TIOMEIIECHUS B KWIOE IOMEIICHUE
NOJAMKUCHIBAECTCS JTOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa B JIBYX
IK3EMIUISIpax U TMepefaeTcs CIEHUAINCTy, OTBETCTBEHHOMY 3a IMpPUEM-BbIIAdy
JIOKYMEHTOB.

B cimyuae npencraBnenus 3asBieHus O nepeBoje nomeunieHus yepes MOL|
JNOKYMEHT, IOJATBEPKIAIONIUN IPUHATHE peleHus], Hanpasisiercs B MOLL, ecim
UHOM crIoco0 ero NoJyyeHusl HeyKa3aH 3asBUTEIIEM.

MakcuMaJIbHBIM  CPOK  BBINIOJHEHHS  AJMUHHCTPATUBHOM  IMPOLEAYPHI
NPUHATHA PEIIEHUsI O MePeBOJIe WM 00 OTKa3e B MEPEBOJIE KUIOTO MOMEIECHUS
B HEXXHWJIOE U HEXHWJIOTO TTOMEIICHUSI B )KHJIOE TIOMEUIEHUE HE MOXKET MPEBbIIIATh
Cpoka 5 JHeW co AHS NPEACTaBICHUS B YIMOJHOMOYEHHBIN OpraH JIOKYMEHTOB,
00s13aHHOCTh TIO TPEJICTABICHUIO KOTOPHIX B COOTBETCTBUU C IMYyHKTOM 2.6.1
HACTOSIIIETr0 aJIMUHUCTPATUBHOTO PErVIAMEHTA BO3JIOKEHA Ha 3asBUTEIIA.

Kputepuii npussTtHs peuieHusi: Haiauuue (OTCYTCTBHUE) OCHOBAHMWM ISt
OTKa3a B MPEAOCTABICHUHA MYHUIIUNIAIBHON YCIYTH, MPETyCMOTPEHHBIX MTYHKTOM
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2.7 HacTOAILIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaToM aIMHHUCTPAaTUBHOW MPOLENYPBl SBISETCS IOCTYIUICHUE
K CIEIUAaJIUCTy, OTBETCTBEHHOMY 3a IPHUEM-BblAa4y JIOKYMEHTOB, PpEIICHUS
0 TepeBojie WM OO0 OTKa3e B IMEPEBOJE KUJIOTO IOMEIIEHUS B HEXUIOE
Y HEXKUJIOTO TOMELIEHHUS B )KWJIOE ITOMEILIEHHUE.

Pe3ynbrar BBINMONHEHHUS AJIMMHHCTPATUBHOW Mpolenypbl (UKCUpyeTCcs
B CHCTEME D3JEKTPOHHOTO0 JOKYMEHTOO0OpOTa YIOJIHOMOYEHHOTO OpraHa,
KypHaJIE perucTparLyH.

3.1.4. Bppmaua  (HampaBi€HHE)  JOKYMEHTOB IO  pe3yjibTaTam
MPEAOCTaBICHUS MYHUIIMTIATLHON YCITyTH.

3.1.4.1. Bpimaua (HampaBieHHE) JOKYMEHTOB IO  pe3yjibTaTam
MPEAOCTaBIECHUS MYHHUIUNIAIbHONYCIYTH B YIIOJITHOMOYEHHOM OpTaHe.

OcHoBaHueM HJi1 Hayajda MPOLEAYpPbl BbIIaUYd JOKYMEHTOB SIBISIETCS
Haau4ue  CPOPMUPOBAHHBIX  JOKYMEHTOB,  SABISIIOUIMXCS  pPE3YyJbTaTOM
MPEAOCTABIECHNS MYHHUIIUIIAJBbHON YCIIyTH.

Jns moitydeHus pe3yJabTaTOB MPEAOCTABICHHUS MYHULMUIIAIBHOW YCIYTH
B OymMaXHOM BuUJe W (WJM) JJII CBEPKU JJIEKTPOHHBIX OOpa3oB JIOKYMEHTOB
C opurvuHaiamu (Ipu HANpPABJICHUM 3alpoca Ha MPEIOCTaBICHUE YCIYTH depes
EIII'Y, PITY (nmpu HaIMYUMM TEXHUYECKOM BO3MOXKHOCTH) 3asBUTEIb
NPEABABIACT CIEIYIONINE TOKYMEHTHI:

1) IOKYyMEHT, yAOCTOBEPSIOIINI TUYHOCTh 3aABUTEIIS;

2)  JIOKYMEHT,  TMOJTBEPKIAIOIIMI  MOJHOMOYHUS  MPEACTABUTEINS
Ha IIOJyYE€HHE JIOKYMEHTOB (€ciM OT UMEHU 3asiBUTENsl JIEUCTBYET
MPEJCTABUTEND ),

3) pacnucka B OJIyYE€HUH TJOKYMEHTOB (IIPU €€ HAJTUYUU Y 3asiBUTEIIS).

CrnenuanucT, OTBETCTBEHHBIN 3a MPUEM U BblAady JTOKYMEHTOB, MPU BbIaue
pe3ynbTaTanpeaoCcTaBlIeHus YCIyrd Ha OyMaXXHOM HOCUTEJIE:

1) ycraHaBnuBaeT JIMUHOCTH 3aABUTEIIS JTMOO €ro MPeICTABUTEIIS;

2) npoBepseT MPaBOMOYHS MPECTABUTENS 3asIBUTENS IEUCTBOBATh OT UMEHU
3asBUTEJS IPUTIOTYYEHUH IOKYMEHTOB;

3) BbIAAET TOKYMEHTHI;

4) peructpupyetr (akT BbIJJAYM JTOKYMEHTOB B CHCTEME JJIEKTPOHHOIO
JTIOKyMEHTOO0OPOTayIOJIHOMOYEHHOT'O OpraHa U B )KypHaJe PEeruCcTpaIlny;

5) oTKa3bIBa€T B BbIJIau€ pe3yJibTaTa MPEJOCTaBICHUS MYHULIHMNAIbHOMN
YCIIYTHU B CIIy4asx:

- 3a BBIJJa4€H JOKYMEHTOB OOpaTHIIOCH JIUIIO, HE SIBIISIONICECS 3asiBUTEIEM
(ero mpeACTaBUTENIEM);

- oOpaTHBIIIEECs JIUIIO OTKA3AJIOCh MPEIBIBUTH IOKYMEHT, YIOCTOBEPSIFOIITHI
€ro JUYHOCTb.

B cnyvae mnomaum 3asBUTENEM JOKYMEHTOB B JJEKTPOHHOM BUIE
nocpeacteoM EIIIY, PIII'Y wu ykaszanuu B 3ampoce O MOJYYEHHUHM PE3YJIbTaTa
MIPENOCTABJIEHUS YCIYTU B DJIEKTPOHHOM BHUJIE, CIEUUAINCT, OTBETCTBEHHBIN 3a
IIPUEM U BbIJIaYy TOKYMEHTOB:

1) ycraHaBnuBaeT JIMUHOCTH 3aABUTEIIS JTMO0 €ro MPeICTABUTEIIS;

2) npoBepsieT MPABOMOYHS MPEICTABUTENS 3asIBUTENS IEUCTBOBATh OT UMEHU
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3asBUTEJS IPUTIOITYYEHUH IOKYMEHTOB;

3) cBepsieT DIJIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUrHHaiamu (Ipu
HAIpaBJIEHUM 3alpoca U JOKYMEHTOB Ha mpenocraBieHue yciayru uepes EINNY,
PIIT'Y;

4) yBemomuIsIeT 3asBUTENAS O TOM, 4YTO PE3yJNbTaT MPEAOCTaBICHUSA
MYHULIMIATBHON yciyru OyJeT HampaBJieH B JInuHbld kabunet Ha EIIT'Y, PIIT'Y
B (hopme PIIEKTPOHHOTO TOKYMEHTA.

[Ipn ycTaHOBIIEHMHM PACXOXIECHUW DJIEKTPOHHBIX O0OpPa30B JTOKYMEHTOB,
HAlpaBJICHHBIX B  JJICKTPOHHOW (QopMe, ¢ OpUTHHAIAMHU, pe3yibTaT
MPEIOCTABJIEHUS YCIIYTH 3asBUTEIIO He HanpasisieTcauepes EINNY, PIITY, o uem
COCTAaBJISICTCS AKT.

B ciyuae, ecnm mpuHSATO pelieHre O MEPEeBOJE WM 00 OTKa3e B MEPEBOJIEC
JKAJIOTO TTOMEIICHUS B HEXUIIOE U HEKUJIOTO MOMEIIEHUS B KUJIOE MOMENIEHHUE,
JIAHHOE PEUICHUE CKAHUPYETCSA W HampasisieTcd 3assuteinto uepes3 EINNY, PIITY
ambo HampasisieTrcss B (GOpMe AJIEKTPOHHOTO JIOKYMEHTAa, MOJMUCAHHOTO
AIIEKTPOHHON MOJNKMCHI0O B JUYHBIM kaOuHeT 3asButens Ha EITY, PIITY.
JlaHHOE penieHre BbIIaeTCs UM HAIIPABIIIETCS 3asBUTEIIO HE MO3/IHEE YEM YEPE3
TpHU pabOUYMX JHS CO JAHS MPUHATHUS TAKOTO PEIICHUS U MOXKET OBITh 00KaJIOBAHO
3asBUTEJIEM B CYJI€OHOM MOPSIKE.

MaxkcuMaJIbHBIM CPOK BBIITOJIHEHUS JAHHOM aJMUHUCTPATHBHOM MPOLENYPHI
cocTaBisieT 3 pabouyux THS CO JHS MPHUHSITHS PEIICHUS O TIEPEBOJIC UK 00 OTKa3e
B MEPEBOJEC KUJIOTO MOMEUICHHS B HEXKWIIOE U HEKWIOTO NMOMEIICHUS B JKHUIIOE
MIOMEIICHUE.

Kputepuii mpuHSITHS pelIeHUs: MPUHATHE PELICHUS O TMepeBoje WM 00
OTKa3€ B NEPEBOJE KUJIOTO MOMEIICHUS B HEXHUJIOE M HEXWIOrO MOMEIICHUS
B JKMJIO€ TIOMEUICHHE.

Pe3ynbTaToM aAMUHHUCTPAaTHUBHON NPOLENYPHl SBISETCA BblIada WU
HaIpaBJICHUE IO aApecy, YKa3aHHOMY B 3asBlIeHHH, 100 uepe3 MOII, EIIT'Y,
PIIT'Y 3asBuTEINIO TOKYMEHTA, OATBEPKAAOIIECTOTPUHATHE TAKOTO PELICHUS.

Pe3ynbrar BBINMONHEHHMS AJIMHHHCTPATUBHOW Mpolenypbl (UKCUpyeTCs
B CHUCTEME DJIEKTPOHHOIO JOKYMEHTOOOOpOTa YMOJHOMOYEHHOIO OpraHa
Y B )KypHaJIe pErUCTPalliH.

Pazgea IV. ®opMbl KOHTPOJISA 32 UCTIOJTHEHUEMAAMUHUCTPATHBHOIO
perjiaMeHTa

4.1. Tlopsimok OCYIIECTBICHHS TEKYIIETO KOHTPOJS 3a COOIMIOJCHUEM
M UCIOJHEHUEM OTBETCTBEHHBIMH JOJDKHOCTHBIMM  JIMLIAMHU  MOJIOKEHUHN
HACTOSIIEr0 aIMUHUACTPATUBHOTO PETJIAMEHTA Y MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOUIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIMIIAILHOM
YCIIYTH, a TAK)KE NPUHATAEM UMU PELICHUI.

Texymuii KOHTpOJb 3a COOJIOJEHUEM M HCIOJIHEHUEM JOJIKHOCTHBIMU
JULAMH YIOJHOMOYEHHOIO  OpraHa ydera MOJIOKEHU I JAHHOTO
aAMUHHACTPATUBHOTO pETJIAMEHTA M HWHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB,
YCTaHABJIMBAIOIIUX TPEOOBaHUS K MPEJOCTABICHUI0 MYHUIIMIAIBHOW YCIYTH,
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a Tak)Ke MPUHATHEM MMM pPEIIeHU (fanee - TeKyIUd KOHTPOJIb JIeITeIbHOCTH)
OCYULIECTBJISIET AOHKHOCTHOE JIMIIO YIIOJHOMOYEHHOI'O OpraHa.

Texkymuii KOHTPOJIb OCYHIECTBISIETCS IyTEM MPOBEIEHUS TMPOBEPOK
COONIOJIEHUST ¥ UCIHOJIHEHUSI JODKHOCTHBIMU JIMIIAMH U COTPYJIHUKAMHU
MOJIOKEHUHN HACTOSIIETO aIMUHUCTPATUBHOTO PErJIAMEHTA U MHBIX HOPMATHUBHBIX
NpPaBOBBIX AKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHUS K  MPEAOCTABIICHUIO
MYHHIUIIAIBHON YCIYTH.

4.2. TlopsmoK U MEPUOJUIHOCTD OCYITIECTBICHUS TJIAHOBBIX M BHETJIAHOBBIX
MIPOBEPOK MOJHOTHI M KAYECTBA MPEIOCTABICHUS MYHHUITUTIAIBHONW YCIIYTH, B TOM
YHUCJIe MOPSAOK M (POPMBI KOHTPOJIS 33 MOJTHOTON M Ka4ECTBOM TPEIOCTABICHUS
MYHULIMIAIBHOMN YCIIyTH.

KoHTpoJsib 32 MOJHOTOW M KAa4eCTBOM NPENOCTABICHUS MYHULIMNAIbHOU
YCIIYTH BKJIIOYaeT B ceOs TMPOBEACHHE MPOBEPOK, BHIABICHHE W YCTPAaHEHUE
HapyLIEHUN TpaB 3asgBUTENICH, IPUHATUE PEIICHUN U TIOJITOTOBKY OTBETOB Ha UX
oOpaiiieHus, cojiepalme xajao0bl Ha AehcTBUS (0€3/1eMCTBUE) COTPYITHUKOB.

[TpoBepku MOJHOTHI U KayecTBa MPEJAOCTABICHUS MYHUIUIAIBHON YCIyru
OCYIIECTBJISIOTCSI HAOCHOBAHUH PACTIOPSKEHUM YIIOJIHOMOUYEHHOTO OpraHa.

[IpoBepku MoOryr OBITh IUIAHOBBIMM M BHEIUIaHOBbIMHU. [lopsgox
U TMEepUOAMYHOCTh TUIAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS PYKOBOJIUTEIEM
YIOJHOMOYEHHOTO opraHa. I[Ipum mpoBepke paccMaTpuBarOTCS BCE BOIPOCHI,
CBSI3aHHBIE C TPEJOCTABICHHEM MYHUIUNATBHOW yCIyTH (KOMIUJICKCHBIC
MPOBEPKH ), UJTU OT/ICJIbHBIE BOMPOCHI (TEMATUYECKUE MPOBEPKH).

BrerutanoBbie TIPOBEPKU TPOBOIATCA [JIi TMPOBEPKH (aKTa YCTpaHEHUS
paHee BBISBICHHBIX HApYIIEHWH, a TakKe B Ciydae TOJNyYeHHs IKajao0
Ha feiicTtBus (Oe3meidicTBue) COTpyAHUKOB. [IpoBepkr Takke MPOBOASITCS
110 KOHKPETHOMY OOpaITEHUIO 3asiBUTEIIS.

[lepnoIMYHOCTh OCYILIECTBIICHUS IIJIAHOBBIX MPOBEPOK - HE PEXKE OJIHOTO
pasa B KBapTall.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI, YIOJHOMOYEHHOTO OpraHa
3a perieHus u aercTBus (0e3aeicTBre), TpuHUMaeMble (OCYIIECTBIsIEMbIE) UMU
B XOJI€ MIPENOCTABIECHUS MYHUIIUTIATILHON YCIyTH.

[To pe3ynbraram NpOBEPOK B CIy4yae BbISBICHHUS HAPYUICHUH IMOIOXKEHUUN
HACTOSIIETO aAMUHUCTPATHBHOTO PETJIAMEHTa U WHBIX HOPMATHUBHBIX TPABOBBIX
aKTOB, YCTAHABJIMBAIONIUX TPEOOBAHUS K TPEIOCTABICHUIO MYHHUIUTIATHLHOU
YCIIyTH, BUHOBHBIE COTPYJAHWKHA W JIOJDKHOCTHBIC JIMIIA HECYT OTBETCTBEHHOCTH
B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccutickon denepanun.

CoTpyaHUKH, OTBETCTBEHHBIC 33 TPHUEM 3asBJICHUN W JIOKYMEHTOB, HECYT
MEPCOHAIILHYIO OTBETCTBEHHOCTh 3a COOJIOJICHWE CPOKOB W TOpPSAIKAa TIprema
Y PETUCTPAINH IOKYMEHTOB.

CoTpyqHUKH, OTBETCTBEHHbIE 3a IMOATOTOBKY JOKYMEHTOB, HECYT
NEPCOHANIbHYIO OTBETCTBEHHOCTH 33 COOIIOICHUE CPOKOB M MOPsIKA 0hopMIIeHHUS
JIOKYMEHTOB.

CoTpyHUKH, OTBETCTBEHHBIE 32 BblJauy (HaMpaBjeHUE) JOKYMEHTOB, HECYT
NEPCOHANIbHYI0  OTBETCTBEHHOCTh 32  COOJIOJEHHWE  TOpsAJIKa  BBIJAYH
(HampaBJieHUsI) TOKYMEHTOB.
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JIOIKHOCTHOE ~ JMI0,  TOJNUCABIIEE  JOKYMEHT, C()OpMUPOBaHHBIN
10 pe3yJibTaTaM MPeJOCTaBICHUS MyHUIIUTIAIbHON YCIIYTH, HECET MEPCOHATBHYIO
OTBETCTBEHHOCTh 3@ MPaBOMEPHOCTb MPUHATOIO pEIICHUS U  BbIAAYY
(HampaBJieHHE) TaKOro JAOKYMEHTa JIMILy, MNpeACTaBUBIIEMY (HAIpaBUBIIEMY)
3asiBJICHUE.

[lepconanbHasi OTBETCTBEHHOCTh COTPYIHHUKOB M JOJDKHOCTHBIX JIWIL
3aKpEIUISIeTCS B MX JOJHKHOCTHBIX HHCTPYKITUSIX B COOTBETCTBUU C TPEOOBAaHUSIMU
3aKkoHoAarenscTBa Poccniickon@enepanuu.

4.4. TlonoxeHus, XapakTepusyrole TpeOOBaHUS K MOPAAKY U (popmam
KOHTPOJISI 3a MPEAOCTaBICHUEM MYHUIIMIAIBHOW YCIYTH, B TOM YHCIE CO
CTOPOHBI TPAXKJAH, X 00BETUHEHNN NOPTaHU3AIUH.

KonTponb 3a HMCmoNHEHWEM JaHHOTO aJMHHHUCTPATHUBHOIO pEriiaMeHTa Co
CTOPOHBI TPaXaH, UX 00OBETUHCHUI U OPTaHU3AINI SBISICTCS CAMOCTOATEIHLHOM
dbopMOli KOHTpOJII M OCYIIECTBJISIETCS TyTeM HamnpaBieHHus oOpalleHuit
B YIOJHOMOYEHHBIM OpraH, a Takke NyTeM O00XaJloBaHHUs JIEUCTBUIA
(6e3neiicTBUS) M PEIICHUH, OCYIIECTBIISIEMBbIX (MPUHATHIX) B XOJ€ HUCIOJHECHUS
HACTOSIIIETr0 aIMUHUCTPATUBHOTO PErJIAMEHTA.

['paxnane, ux 0ObeIMHEHUS U OpPraHU3allMy BIpPaBe HAMPABIATh 3aMEYaHUs
U TPEAJIOKEHUS MO YIYYIICHHIO KadyecTBa W JIOCTYNMHOCTU MPEIOCTaBICHHUS
MYHULIMIAIBHOMN YCIIyTH.

Paznen V. Jlocyneonnlii (BHecya1eOHBII) MOPAIOK 00:KaT0BAHUSA
peumieHuiin aeiicTBri (0e31elCTBUA) OPraHOB, MPeJI0CTABIAIOMINX
MYHULIHUNAJIbHbIE YCIYTH, 2 TAKAKEHX JOJKHOCTHBIX JIHIL

5.1. Mudopmanus ns 3aMHTEPECOBAHHBIX JIMII 00 MX MpaBe Ha A0Cyne0HOoe
(BHecyneOHOe) oOkamoBaHWe JAedcTBUM (0e3necTBUs) U (WIM) PEIICHHH,
NPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ IPEIOCTABIECHUS MYHULIUIIAILHON YCIIyTH
(manee - xano0a).

3asBUTENM UMEIOT MPaBO MOAATh >KAIOO0y Ha peuieHue U JAeicTBUe
(Oe3meiicTBUEe)  opraHa, MNPEJOCTABISIONIETO  MYHULMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO — JIMILIA,  TMPEJOCTABISIIONIETO  MYHUUUIAIBHYIO  YCIYTY,
MYHUIIMIIAJIBHOTO  CIIY)KAIllero, PYKOBOAUTENS OpraHa, MpPeJoCTaBISIOIEIO
MYHUIIMIIATBHYIO YCIIYTY.

XKanoba mnomaercs B mnHUChbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTEIE,
B DJIEKTPOHHOM (hopMe B OpraH, IpeJOCTABISIONINI MyHUIIUTAIBHYIO YCIYTY.

Kanoba nHa  pemenmss W geWictBus  (Oe3medcTBHE)  OpraHa,
NPEIOCTABISAIONIEIO0 MYHHUIMMAIBHYIO YCIYTy, AODKHOCTHOTO JIMIIA OpraHa,
IPEIOCTABISAIONIEIO0 MYHUIIMIAIBHYIO YCIYTY, MYHHUIMIIAIBHOTO CIIY>KaIlEro,
PYKOBOJAMTEIS OpraHa, MpeAOCTaBIIAIONIEr0 MYHHUIMNAIbHYIO YCIYTy, MOXET
ObITH HarpaBjeHa 1o noyre, yepe3 MO®LI, ¢ ucnonp3oBanrueM UHGOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», oduIuMaIbHOrO caiTa oprasa,
MPENOCTABIAIOIIET0 MyHUlMnanbHyto yeiayry, EIII'Y, PIII'Y, a Takxke moxer
OBITh PUHSATA PU JTUYHOM [IPUEME 3aSIBUTEISL.

3asBUTEIbL MOXET OOpaTUThCS C Kajao0oil, B TOM 4HCIIe B CIEAYIOIIHUX
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ClIyYasx:
1) HapymeHue cpoka pEerucTpaldyd 3ampoca O  IPEIOCTABICHUU
MYHHUIUIIATIBHOW yCIIyTH;

2) HapylIeHHE CPOKa MPEJOCTABICHUS MyHULIUIIAIIBHOMN yCIIyTH;

3) TpeOoBaHMe Yy 3asBUTENS JOKYMEHTOB WM HHPOpPMAIMU JIHOO
OCYLIECTBJIICHUSI JEHUCTBUM, MPEIACTABICHUE WIH OCYIIECTBICHHE KOTOPBIX
HE NMPEAYCMOTPEHO HOPMATHUBHBIMU NTPAaBOBbIMU akTamu Poccuiickoint denepanuu,
HOPMAaTUBHBIMHU TPABOBBIMU aKTaMH CcyObekToB Poccuiickoit denepanuu,
MYHULMIAIbHBIMA MPAaBOBBIMUA aKTaMHU JJIsl MPEAOCTABICHUS MYHULHIAIBHON
YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IPaBOBbIMU akTaMu Poccuiickon denepannu, HOPMaTUBHBIMHU
IPaBOBBIMU aKTamMu CyOBekTOB Poccuiickoii ®enepaiuu, MyHUIIUTATbHBIMU
IIPaBOBBIMH aKTaMH JUIS IPEJOCTABICHUS MYHULIUIIAIbHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpPENOCTABICHWUM MYHMIMIIAJbHOW YCIYTH, €CIU OCHOBAHHUSA
OTKa3za He IMpeayCcMOTpeHbl (eaepadbHbIMU 3aKOHAMHM U [PUHATHIMHU
B COOTBETCTBUM C HUMU MHBIMU HOPMAaTHBHBIMHU IIPABOBBIMU aKTaMM Poccuiickoil
denepanny, 3aKkOHAMH ¥ UHBIMM HOPMAaTUBHBIMU NIPABOBBIMU AKTaMH CYyOBEKTOB
Poccutickon denepanyu, MyHULAIIATBHBIMUA [IPABOBBIMU aKTaAMU;

6) 3aTpeboBaHuE C 3asBUTENS MPU MPEIOCTABICHUN MyHUIIUTIAILHON YCIIyTH
IIJIaThl, HE MPEIyCMOTPEHHOM HOPMATUBHBIMH IIPAaBOBBIMHM akTamMu Poccuiickon
denepan, HOPMATUBHBIMU TPABOBBIMU aKTaMu CyOBeKTOB Poccuiickoit
denepanny, MyHHIIMIAIbHBIMUA IPABOBBIMH aKTaMHU;

7) OTKa3 opraHa, MPEJOCTABISIIOUIETO0 MYHUUMIAIBHYIO  YCIyTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEAOCTAaBISAIOMIETO MYHULHNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOIO IEHTPA,
OpraHu3aluii, NPe1yCMOTPEHHbIX YacThio 1.1 ctatbu 16 denepanbHOro
3akoHa Ne 210, niau ux pabOTHUKOB B UCIPABICHUH JOMYIIEHHBIX MU ONIEYATOK
U OmMOOK B BBIJAHHBIX B PE3yJIbTATE MPEIOCTABICHUS TOCYAAPCTBEHHOM WIIU
MYHUIIMIIAJIBHONW YCIYTU TOKyMEHTaX JMO0 HApYyLIEHUE YCTAHOBJIEHHOTO CpPOKa
TaKUX UCIIPaBJICHUI;

8) HapylleHHE CpoKa WM MOpsAKa BblIa4M JOKYMEHTOB IO pe3yJibTaTaM
IPEAOCTaBICHUAMYHULIMIIATBHON YCIIYTH;

9) npHOCTaHOBJIEHUE MPEJOCTABICHHUS MYHULMIAIBHON YCIyI'H, €CIu
OCHOBaHUS MPHUOCTAHOBIIEHUSI HE MPEIYyCMOTPEHBbI (efiepalbHBIMU 3aKOHAMHU U
HNPUHATBIMA B COOTBETCTBUM C HUMH MHBIMA HOPMATHBHBIMH ITPABOBBIMH aKTaMH
Poccuiickorn ®Pepepanuy, 3aKOHAMM W MHBIMH HOPMATHBHBIMU IPABOBBIMU
aktamMu cyObekToB Poccuiickoit ®enepanny, MyHHUIUNAIbHBIMH TPABOBBIMHU
aKTaMU;

10) TpeboBaHue y 3asBUTENS NIPU MPENOCTABICHUN MYHULIMIIAIBHON yCIIyTH
JOKYMEHTOB WJIH MH(OpMaLMH, OTCYTCTBUE U (WJIM) HELOCTOBEPHOCTh KOTOPBIX
HE YKa3bplBAJIMCh IIpM IEPBOHAYAJIBHOM OTKa3e B IIPUEME JTOKYMEHTOB,
HEOOXOUMBIX Ul IPEJOCTABICHUS MyHULMIAIBHON YCIYTH, 32 UCKIIOUYEHUEM

ClIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 yactu 1 crarbu 7 denepaibHOro 3aKoHa
N 210-®3.
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Kanoba qomxHa COAEPKATD:

1) HauMmeHOBaHWE oOpraHa, MPEIOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MpeoCTaBIsIOIEro MyHUIUNAIbHYIO YCIYyTy, Tu00
MYHUIIMNIATBHOTO CIY>Kallero, pemeHus W JaercTBus (0e31eicTBUE) KOTOPBIX
00XKaITyIOTCS;

2) dbamuinio, UMsi, 0TYECTBO (TIOCIIEAHEE - TIPU HAJIMYKHU ), CBEACHHUS O MECTE
KUTENbCTBA 3asABUTENS - (PU3MUECKOTro Julla Ju00 HAaUMEHOBAHHE, CBEICHUS
0 MeCTe HaXxOXXACHUS 3asBUTENS - FOPUIUIECKOTO JIUIA, a TAK)Ke HOMEp (HoMepa)
KOHTaKTHOTO Tenedona, aapec (aapeca) SIACKTPOHHOW MOYTHI (MPU HAIAYUH)
Y TIOYTOBBIN aJIpecC, MO KOTOPHIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBenenus 06 00)KaTyeMbIX PEIISHUIX U JeHCTBUAX (0€31eiCTBIM) OpraHa,
MPEIOCTABIISIONIETO MYHHITUNANBHYIO YCIIYTy, JOHKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISAIONIETO  MYHUIMMAIBHYIO  YCAyry, JUO0O  MYHHUIUIAJIBLHOTO
CITyXallero;

4) noBOJbI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM
u JedictBueM (0e3eiCTBUEM) OpraHa, MNpPeIOCTaBJISIONIEr0 MYHHUIIMIAIbHYIO
yCIIyTy, JTOJDKHOCTHOTO JIMIIA OpraHa, NpelOoCTaBJSIONIEr0 MYHHUIUIAIbHYIO
yClyry, Ju00 MYHUIMIAIBHOTO CIy)KAlllero. 3asBUTEIEM MOTYT OBbITh
NpEACTaBICHbl JIOKYMEHThl (IpU  HAJIUMYMM), T[OJATBEPKAAIONINE  JOBOJIbI
3asIBUTENS, TNOO UX KOIUHU.

5.2. Opran MeCTHOrO CaMOYIpPABJICHUS], OPTaHU3ALUA U YIIOTHOMOYECHHBIE
Ha pPAacCMOTPEHHE >KAlIoObl JIMIIA, KOTOPHIM MOKET OBbITh HampaBiieHa jkajola
3asiBUTENS B JOCYAOHOM (BHECYACOHOM ) TOPSIIKE.

KanoObr Ha pemeHus, naedcTBus (O€3ACHCTBUSA) TOJDKHOCTHBIX —JIWIT
paccMaTpUBaIOTCS B MOPSIIKE U CPOKHU, YCTaHOBIEHHbIE DefepanbHbIl 3aKOH OT

02.05.2006 Ne 59-®3 «O mopsinke paccMOTpeHHsI OOpallleHul TrpakaaH
Poccuiickon denepanum.

5.3. CnocoObl HMHQOPMUPOBAHUS 3asgBUTENEH O TMOpSAKE MOAAYU
U pacCMOTpPEHUs xKajao0bl, B ToMuunciie ¢ ucnoias3opanueM EINTY, PIITY.

He no3ngnee aHs, chnemyromiero 3a JAHEM NPUHATHS PEIICHUS, 3asIBUTEIIO
B NHUCbMEHHOM (GopMe U, MO JKEJNAHUIO 3asBUTENS, B DJIEKTPOHHOU (opme
HaIpaBJIseTCs MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHUS KATOObI.

B ciywae mpusHaHus xanoObl MoAJsiekalled YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO JlaeTcsa WHPOpMAIKs O JACHCTBUSAX, OCYIIECTBISIEMBIX OPTraHOM,
MPEIOCTABISIONIUM MYHUIIUMIATBHYIO YCIYTY, B MENAX HE3aMeIIUTEIHHOTO
YCTPAaHEHHS BBISBICHHBIX HAPYIICHWA MPU OKA3aHUU MYHUIUTIAJIBLHOW YCIYTH,
a TaKKe MPUHOCSATCS M3BUHEHUS 3a JOCTaBJICHHbIE HEYAOOCTBA M YKa3bIBAETCS
uHpopMaIusl O JAITBHEWIUX NEeUCTBUSIX, KOTOPhIE HEOOXOIUMO COBEPIIHTH
3asIBUTEINIO B IEJISAX MOTYYEHUS MyHUITUTIATLHON YCIYTH.

B cnyuae npusHanus xkanoObl HE MOJUIEKAILIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTENIO JAIOTCSI apTyMEHTHUPOBAHHbBIE PAa3bsICHEHUS O MPUYMHAX MPUHSATOTO
penieHus, a Takxke HHPOpMaIHs O OPSIKE00KATOBAHUS TPUHATOTO PEIICHUS.

B ciydae yctaHOBIEHHS B X0/1€ WM MO PE3YJIbTaTaM PACCMOTPEHUS KaI0ObI
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYIIEHUS WM MPECTYIUICHHUS
JOJDKHOCTHOE JIMIIO, HAJEJIEHHbIE MOJHOMOYMSMHU IO PAaCCMOTPEHHIO Kajo0
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HE3aMeIJIMTEIbHO HAMPABISIOT UMEIOIIUECS MaTEpHAlIbl B OpraHbl MPOKYpPaTYyPHI.

5.4. TlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOUIUX TMOPSIAOK
nocyneOHoro  (BHecyneOHOro)  oOXajdoBaHWUS  pelIeHUH U JeWCTBUH
(Oe3meiicTBuUsl) OpraHa, MPEeAOCTaBIIAIONIET0 MyHULIMIIATBHYIO YCIYTY, a TaKXKe
€ro J0KHOCTHBIX JIUII.

[Topsimok nocyaedbHoro (BHeCyneOHOr0) 00KaOBaHUS PEIIEHUH U JeHCTBUI
(Oe3nmeiicTBUSs) OopraHa, MPEAOCTABISIONUIET0 MYHHUIMIAIBHYIO YCIYTy, a TaKxke
€ro JIOJDKHOCTHBIX JIMI[, PYKOBOJIWTENS YIOJHOMOYEHHOTO OpraHa Ji0o
CIICIMAINCTa YMOJHOMOYEHHOTO OpraHa OCYIIECTBISETCSI B COOTBETCTBUM
¢ ®@enepanbHbiM  3akoHOM Ne 210-®3;, mnocranoBnenueM IlpaBurtenbcTBa
Poccuiickoii  ®enepanmn ot 16.08.2012 Ne 840 «O mopsnake mnogayu
U paccMOTpeHus >kajno0 Ha perieHus u AeicTBus (Oe3neiicTtue) denepanbHBIX
OpraHOB MCIOJIHUTEIHLHON BIACTH M WX JOJDKHOCTHBIX JIHII, (emepasbHbIX
TrOCYAapCTBEHHBIX  CIYXKAIllUX,  JOJDKHOCTHBIX  JIMI  TOCYAapCTBEHHBIX
BHEOIO/KeTHRIX  ¢GoHAOB  Poccuiickoit ~ denepanun, rocyaapCTBEHHBIX
KOpHopauuid, HaJeNeHHbIX B COOTBETCTBUM C (delepalbHbIMU 3aKOHAMHU
MOJIHOMOYMSIMU 110 TIPEIOCTaBICHUIO TOCYAAPCTBEHHBIX YCIYT B YCTAaHOBJIECHHOM
cthepe nesTeIbHOCTH, U UX JOHKHOCTHBIX JIUII, OPTaHU3alUi, IPEAYCMOTPEHHBIX
gacTeto 1.1 ctateu 16 @enepanpHoro 3akoHa «O0 opraHu3aluy MPe10CTaBICHUS
TOCYJAapCTBEHHBIX M MYHUIIMIIATBHBIX YCIyT», U WX PAOOTHHUKOB, a TaKkKe
(bYHKIIMOHATBHBIX LIEHTPOB MPEOCTaBICHUS rOCyJ1apCTBEHHBIX
¥ MYHUITUTIATBHBIX YCIYT U UX PAOOTHUKOB.
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[Tpunoxxenune No 1

K aIMUHUCTPATUBHOMY PETIAMEHTY
MPEJOCTaBICHUS] MyHULIMTIATBLHON
YCIIyTH

BJIOK-CXEMA
MPEJOCTABJEHUA MYHUIIUTIAJIBHOM YCJIYTH
«IIEPEBO/I 7KHJIOT'OIIOMEIIEHUA B HEKUJIOE IIOMEINEHUE
N HEXNJIOT'O ITIOMEINEHUA B ’)KNJIOE IIOMEIIEHHUE»

3agBuUTEND

[Tpuem u peructparus 3asiBICHUS U TOKyMEHTOB Ha PEAOCTaBICHUE MyHUITUTATLHON
yenyru 1 pabounii neHb

\2

HpI/IH}ITI/Ie pGI_HeHI/IH (0] HepeBoz[e nJn 06 OTKAa3€ B HepeBoz[e JKNJIOTO ITOMCIIICHU B HEXKUIIOC
M HEKWJIOTO ITOMEILEHMS B JKII0€ IToMelenue 45 nuen

\2

Brinaua (HampaBieHne) TOKYMEHTOB I10 pe3yJIbTaTaM MPeI0CTaBICHUS MYHHUIHITATHHON
yenyru 3 pabounx JHs

\

3agBUTEND
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[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PErJIAMEHTY
MPEAOCTaBIECHUS MyHULIMTIATBHOMN
yCIIyTH

IIpaBoBbIe 0OCHOBAHHSA NMPEAOCTABJICHUS MYHUIUNIAJIbHON YCIyTH
«IlepeBoj :KHUJI0T0 MOMeELEHUS] B HEesKUJI0€ TOMellleHre U HesKUJI0r0
MOMeEIIeHNUS B sKUJI0€e MOMelleHne» (1ajiee — MyHMIMINIAJIbHAS yCJIyra)

[IpenocraBieHrne MyHULIIMIIATBHON YCIYTH OCYLIECTBIIIETCS B COOTBETCTBHH C:

- Kumumaeim Kogekcom Poccutickoit @enepanuu;

- (enepanbapiM  3akoHOM OT 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
MPEAOCTaBIEHUS IOCYIAPCTBEHHBIX U MYHHUIIUTNIATBHBIX YCIyT";

- noctaHoBieHueM [IpaBurenscrBa Poccuiickoit @enepanuu ot 10 aBrycra 2005
Ne 502 «O6 yTBepxkneHun Gopmbl yBeJOMIIEHUS O MepeBojie (0TKa3e B MEPEBOJIE)
KUJIOTO (HEKUJIOTO) TOMEIIEHUS B HEXXIIIOE (5KUII0€) TTIOMEIIEHUEY;

- pacnopspkenueM [IpaButenbctBa Poccuiickoit @eaepamuu ot 17 nexabps 2009
r. No 1993-p "OO6 yTBEpXJIEHUH CBOJHOTO IIEPEUHS MEPBOOUYEPETHBIX
TOCYJapCTBEHHBIX U MYHHITUIAIBHBIX YCIYT, TMPEAOCTABISIEMbBIX B JIEKTPOHHOM
Buje";

- UHBIMU HOPMATUMBHBIMU aKTaMH OPraHOB MECTHOIO CaMOYIpaBIICHUs, Ha
TEPPUTOPUH KOTOPBIXIPETOCTABIISIETCS MyHUIIUIAIbHAS YCIyTra
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[Tpunoxenue Ne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY
HpeAO0CTaBICHUS MyHULIUTIAIbHON
yCIyTH

DPOPMA

KOMY:
(HaumMeHOBaHUe YNOTHOMOUEHHO20 OP2AHA UCNOIHUMENbHOU
enacmu cybvexma Poccutickoti @edepayuu umu opeana
MECMHO20 CaMOYNPAaseHs)

OT KOrIoO.

(nonnoe naumenosanue, MHH, OI'PH 1opuduueckoeo nuya)

(konmaxmmuoiii meaedon, SAEKMPORHAS NOUMA, NOYMOBbILE Adpec)

(pamunus, ums, omuecmso (nociedHee - RPU HAIUYUL),OAHHbIE

00KyMe‘Hma, y()ocmogepﬂlomeeo JUYHOCMY, KOHMAKMHbIL

meneqhoH, aopec 3NeKMPOHHOL NOYMbL YNOIHOMOUEHHO20 TUYA)

(OaHHble npedcmagumeris 3a16umesis)

3ASABJIEHUE

0 IIepeBOac 'KUJIOI0 IMIOMEIICHUA B HE)KMJI0€ MOMEIIICHUE U HEKUJIOT0
NMMOMEIIEHUA B KHJI0€ ITIOMEIICHUE

[Ipo1ry npeaocTaBuTh MyHULIMITAIBHYIO YCIYTY

B OTHOLICHHNHU

IIOMCIICHHA, HAXOAAIICIOCA B COOCTBEHHOCTH

(st pU3MYECKUX UL/ UHAMBUAYaIbHBIX Mpeanpuanmarteneit: ®UO, 1oKyMeHT, YA0CTOBEPSIONINIT THUHOCTH
BUJ JokyMmeHTa nacriopt, MTHH, CHUJIC, OI'PHUII (Juis MHAMBUIYadbHBIX peIPUHUMATENEH ),
JUTSL FOPUIMYECKHX JIHIL: TIOJTHOE HaMeHOBaHue ropuandeckoro nuna, OI'PH, THH)

PACIIOJIOKEHHOTO TI0 aJIpecy:

(ropoz, ynuua, IpOCHEeKT,IpOe3 1, HepeyIIoK, Iocce)

(Ne noma, Ne koprmyca, crpoeHust, Ne KBapTHUPBI)

(Tekyiee Ha3HaYEHKE TOMelIeHus (001ast MIONIAAb, XKUIIask TOMEIICHNUs )()KUII0e/HEXKUIIOE) TIIOLIA/b)

13 (PKUJIOTO/HEXKHUIIOT0) MOMEIIICHHS B (HEXKHUII0E/5KUIIO0E).

(Hy’»XHOE TTOJTYEPKHYTh)

Iloamuce

(pacindpoBKka HOAIHCH)
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Jlata
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[Tpunoxxenue Ne 4
K a/IMUHUCTPATUBHOMY PErIaMEHTy
MPEJOCTaBICHUS] MyHULIMTIATBLHOMN

yCIIyTu

YTBEPXIEHA
ITocranoBnEHNEM
IIpasurensctBa Poccuiickoit
Odenepanuun
ot 10.08.2005 Ne 502

DOPMA
Komy

(pammmst, IMs, OTIECTBO — JUIS TPAKAAH;

TI0JTHOC HAUMEHOBAHUEC OpraHU3alui — JUIA OPUANICCKUX J'II/III)

Kyna

(HO‘{TOBLIﬁ UHJCKC U aJIpEC 3asABUTEIIA COTIIaCHO

3as8BJICHUIO O nepeBoz{e)

YBEJIOMJIEHUE
0 nepeBojie (0TKa3e B MepeBojie) KUI0ro (HeKUI0ro)
NMoMelleHUsI B He:KIJ10e (BKiJ1oe) momMeleHme

(HOJ’IHOC HaUMEHOBAHUE OpraHa MECTHOI'O CaMOYIPaBJICHUS, OCYILLIECTBJIAOLIECIO TEPEBOI HOMCI.LICHPUI)
paccMOTpEB MPEACTABIEHHBIE B COOTBETCTBUM € 4acThI0 2 cTtaThy 23 XKunuiHoro koaekca Poccuniickoit

®denepalyivl JOKyMEHTHI O TIEPEBO/IC TTOMEIICHHS 00IIEH TIIOIIAIBI0 KB. M,
HaxOoJAILIErocs 1o aapecy:

(HaHMeHOBaHHC TOPOZCKOI0 UJIH CEJIbCKOIro HOCCJ’ICHI/M)

(HanMMEHOBAHUE YITHIBI, IUIOIIA/IH, TIPOCIIEKTa, OyJIbBapa, MIPOE3/a U T.II.)
JIOM , kopriyc (BJIaJiecHUEe, CTPOCHUE) , KB. , U3 JKUJIOTO (HEKUIIOT0) B HEKUIIOE (JKUIIOR)
(HEHY)KHOE 3a4EPKHYTh) (HEHY)KHOE 3a4EPKHYTb)
B [ICJIIX UCITIOJIB30BaHUA ITIOMCIIICHHA B KQYCCTBEC

(BI/IZ[ HUCIIOJIB30BaHUA TOMCIICHUA B COOTBETCTBUHA

C 3asBJICHUEM O nepeBoz{e)

PEIINII ( ):

(HaI/IMGHOBaHI/Ie aKTa, JaTta €ro npuHATHA 1 HOMep)

1. ITomemenre Ha OCHOBAaHUU IMPHUITO0KCHHBIX K 3a4BJICHHUIO JOKYMCHTOB!

a) MMEPEeBECTH U3 JKUJIOTO (HEXKUIIOT0) B HEXKUII0€ (Okmiioe) Oe3 mpeaBapUTEIIbHBIX YCIOBUH;
(HeHY)HOE 3a4ePKHYTh )
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0) mepeBecTH U3 KIIOTO (HEXHMIOT0) B HeXUII0€ (KUIIOe) TIPH YCIIOBUH MPOBEICHUS B YCTAHOBJICHHOM
MOPSIIKE CICAYIOIINX BUIOB PadOT:

(mepedeHpb paboT Mo NepeycTpoicTBY (TeperIaHMPOBKE) MOMEIICHUSI

WM HHBIX HEOOXOIUMBIX paboT 110 PEMOHTY, PEKOHCTPYKIIHH, PECTaBPALIHY IIOMCIIICHHS )

2. OTKa3arth B MepeBOIC YKa3aHHOTO MTOMEIICHUS U3 )KIJIOTO (HEKUIIOTO) B HEXKMII0e (KHIIOE)
B CBSI3H C

(ocHOBaHue(s1), ycTaHOBICHHOE YacThio | cratbu 24 Xunuuinoro koxekca Poccuiickoit denepariym)

(TOIDKHOCTD JINTIA, TTOAMUCABIIETO YBEAOMIICHHE) (moamucp) (pactmmdpoBKa TOIITHCH)

“« 20 r. —

34



