A

AJIMUHUCTPALIUAS

Hpb6eiickoro paitona KpacHosipckoro kpas

[HOCTAHOBJIEHUE

(ITpoekr)

2024 c. UpGeiickoe Ne -TiT

OO0 yTBep>kIeHUU aIMUHUCTPATUBHOIO PErjaMeHTa MPeIOoCTaBICHUS MYHUIIMIAIbHON
yciyru  «CornacoBaHue MPOBEACHUS] NEPEyCTpPOMCTBA M (WJIM) MEeperiaHupPOBKU
NOMENIEHUSI B MHOTOKBapTHUPHOM JoMe» Ha Ttepputopun HpOelickoro paiioHa
KpacHosipckoro kpas

B cootBerctBun ¢ I'pamoctpoutensHbiM KoaekcoMm Poccuiickonn ®Pepepanuu,
®enepanbHbiM 3aKk0HOM 0T 27.07.2010 Ne 210-®3 «O0 opranuzauuu npeaocTaBiIeHUs
TOCYJAapCTBEHHBIX M MYHUUMIIAIBHBIX YCIyI», NOCTaHOBiIeHHEM IIpaBurenbcTBa
Poccuiickoit ®enepanm ot 30.04.2014 Ne 403 «OO0 wucUepIbIBAIOIIEM TIEPEUHE
npoleayp B cdepe KWIHIIHOTO CTPOUTENIHCTBA», MOCTAHOBICHUEM aJIMUHHUCTPAIIUU
Hpbeiickoro paitona ot 15.11.2010 Ne 793-nir «O06 yTBepKIeHUU TIOpsiiKa pa3paboOTKu
U yTBEepXKACHUsA aaMuHHCTpamuert HWpOeiickoro pailoHa aaMUHUCTPATHUBHBIX
pPErJIaMEHTOB MPEIOCTABICHUSI MYHUIIMIAIBHBIX YCIYI», PYKOBOACTBYSCH CTaTbeil 38
VYcraBa Upbetickoro paitona, [IOCTAHOBJIATO:

1. YTBepanTh aIMMHHCTPATUBHBIM PETIAMEHT IPEAOCTABICHNS MYHUIIMIAIBHOU
ycinyru  «CoriacoBaHrue MPOBEACHHUS] NEPEeyCTpPOMCTBA U (WJIM) MEeperiaHupPOBKU
MOMENICHUSI B MHOTOKBapTHUPHOM JoMe» Ha Tepputopun HMpoelickoro paiioHa
KpacHospcKOro kpasi CorinacHo MpujoKeHUIO.

2. KoHTposb 3a HCHOJHEHHMEM HACTOSLIETO TOCTAHOBIECHUS BO3JIOXKHUTh
Ha 3aMECTUTENsl TIJaBbl palloHa 10 BOIpPOCaM CTPOUTENIBCTBA U JKWIUIIHO-
KOMMYHanbHOro xo3sictea A.B. Illecrakosa.

3. IlocraHoBneHue BCTynaeT B CWIYy B J€Hb, CIEAYIOIIAWA 3a JHEM €ro
0opUIIMATBEHOTO OMyOJUKOBAHHUS.

['maBa paiiona O.B. JIeonenko



[Tpunoxenue
K IIOCTAaHOBJICHUIO aIMUHUCTPALUN

Npb6eiickoro paiiona
oT 2024r Ne -1

AJIMUHUCTPATHUBHBIN PETJIAMEHT
ITIPEJIOCTABJIEHUS MYHUILIMIIAJIBHOM YCIIYTH « COTJIACOBAHUE
[TPOBEJIEHUS TIEPEYCTPOMCTBA U (UJIN) TIEPEIJTAHUPOBKU
ITOMEHIEHNA B MHOI'OKBAPTUPHOM JIOME»

1. O01me noIoKEeHUA

1. HpeIIMeT PETyINpPOBaAHUA AAMUHUCTPATHUBHOTO PCTIaMCHTA.

1.1. ADMUHUCTpPATUBHBIN pErIaMEHT MPEAOCTABICHHUS MYHUIMIAIBHON YCIyTH
«CornacoBaHue MPOBEIEHUs MEPEeyCTPOMCTBA U (WJIM) MEperiaHUPOBKU MOMEIICHHUS
B MHOTOKBapTHPHOM JOMe» (/1ajiee COOTBETCTBEHHO - aJMHUHHMCTPATHUBHBIM PETJIAMEHT,
MYHUIUINANbHASL YCIyra) YyCTaHaBIMBAET TMOPSAAOK W CTaHJIApPT NPEIOCTaBICHUS
MYHUIUNATBHON YCIIyTH.

AJIMHUHUCTPATUBHBIN periamMeHT omnpenenser MOPSI/IOK, CPOKH
U TOCJIEAO0BATEIIBHOCTh B3aMMOJECHUCTBUS MEXKIY YINOJIHOMOYEHHBIM OPIaHOM M HX
JNOJKHOCTHBIMM JIMLIAMH, 3asBUTENISIMH, OpPraHaMH TIOCYJAapCTBEHHOM BJIACTH, WHBIMU
OpraHaMd MECTHOTO CaMOYIPAaBICHUS, OpraHu3alusIMU TpU  MOPEIOCTaBICHUU
MYHUIUNATBHON YCIIyTH.

IIpaBoBbIE OCHOBaHUS MPEIOCTABICHUS MYHULMIAIBHOW YCIYTM 3aKpEIUICHBI
B NpuiIokeHUH Ne 2 K HacTosAEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. IlepeycTpoiiCTBO MOMEIIEHHS B MHOTOKBapTHUPHOM JOME MpPEIACTABISAET
co00i1 yCTaHOBKY, 3aMEHY WJIM MEPEHOC MHKEHEPHBIX CeTeH, CAHUTAPHO-TEXHUYECKOTO,
ANEKTPUYECKOTO WM JAPYyroro o0OpyAoBaHuUs, TpeOyIollue BHECEHUS HW3MEHEHUs
B TEXHUYECKHUI MACTIOPT MOMEIIEHUSI MHOTOKBAPTUPHOM JIOME.

1.3. IlepennaHupoBKa MOMEILIEHUS B MHOTOKBAapTUPHOM JIOME MPEICTaBISET
co0Ol M3MEHEHUE TPaHull U (WJIK) TUIOIAAU TaKOTO MOMENIeHUs, U (MIu) o0pa3oBaHue
HOBBIX TIOMENICHW, B TOM 4HCI€ B Cily4yasdx, MPEAYyCMOTPEHHBIX CTaThel
40 Kunumnoro koxaekca Poccuiickoit @enepanuu, 1 (MiIM) U3MEHEHUE €r0 BHYTPEHHEH
IJIAHUPOBKU (B TOM uucie 0€3 M3MEHEHHWS TpaHull M (WIH) IUIOLIAAU MOMEIICHHUS).
B pesynbpraTe mepemnyaHUpPOBKH MOMEIIEHUS TAK)KE MOTYT ObITh M3MEHEHBI I'PAHULIBI
u (WwM) TmJomanb CMEXKHBIX momMemieHuid. [leperaHupoBka Bie4YeT 3a CcoOOMU
HEO0OXOIMMOCTh BHECEHUSI U3MEHEHHM B CBelleHUs1 EMuHOro rocyiapcTBEHHOTO peecTpa



HEJBMKUMOCTA O TpaHuIax u (Wik) IUIOMAAN TMOMEIIeHUs (MOMEIIeHU) Wiu
OCYILECTBIICHUSI TOCYAApPCTBEHHOTO KaJacTPOBOTO ydeTa OOpa30BAHHBIX MOMELICHUMN
Y TOCYJapCTBEHHOM perucTpanuu nmpaBa Ha 00pa30BaHHbIE TOMEUIECHUS.

1.4. Hacrosammii AJIMUHHUCTPATUBHBIA pPETrJIAMEHT HE PacCIpOCTPaHSIETCS
Ha MpoBeAeHUE padOT MO PEKOHCTPYKIUHU 0OBEKTOB KAUTAIIBHOTO CTPOUTENHCTBA.

1.5.Kpyr 3asBurenei.

MyHununaneHas — yciayra  MOpeIoCTaBisieTCd  COOCTBEHHHKY  MOMEUICHUS
B MHOTOKBapTUPHOM JIOM€ WJIM YIIOJITHOMOUYEHHOMY UM JIMILY (J1ajee - 3asiBUTENb).

1.6. TpeboBanus K NOPSAKY HUHPOPMUPOBAHUA O  MPEIOCTABICHUHU
MYHHUIUTATBHON YCIyTH.

1.6.1. Uudopmanust 0 mopsiike U YCIOBUSAX MHGOPMHUPOBAHUS MPETOCTABICHUS
MYHHIUTATBHON YCIYTH MPE0CTaBISETCS:

CHEIMAIIMCTOM YIOJHOMOYEHHOI'O0 OpraHa MpHU HEMOCPEICTBEHHOM OOpalleHUuU
3asBUTENII WJIM €ro NPEACTaBUTENs] B YIOJHOMOYEHHBIM OpraH WM MOCPEICTBOM
Tele(pOHHOM CBSI3M, B TOM 4HCIE IyTEM pa3MelleHus Ha OQHUIMAIbHOM caiTe
YIOJHOMOYEHHOTO OpraHa B HH(DOPMAIIMOHHO- TEIEKOMMYHHKAIIMOHHOW CETH
"UnTepret" (nanee - opHUIMATBHBIN CAlT YIIOTHOMOYEHHOTO OpraHa);

myTeM pasMelnieHus: B (enepalibHONM TrocynapCcTBEHHONW HHGPOPMaIMOHHON
cucteMe "EAMHBIA MOPTaJl TOCYJApPCTBEHHBIX U MYHHUIUMAIBHBIX YCAYT ((QyHKIIHI)"
(manee - EIITY);

MyTEM  pa3MEUIEHUsT Ha  PETHOHAIBHOM  MOpTalie  TOCYAapCTBEHHBIX
U MyHUIMDanbHBIX ycnyr (manee - PIII'Y), B ciywyae eciu Takod moprail cO3/aH
WCIIOTHUTENBHBIM ~ OPTAaHOM TOCYJapCTBEHHOM BIAcTH CyOBEKTOB Poccuiickoii
Oenepanuu;

myTeM  pa3MellleHus Ha  HMHQOPMAIMOHHOM  CTEHJE B  IOMEIICHUU
YIOJHOMOYEHHOTO OpraHa, B HWH(OpPMAIMOHHBIX MaTepuaiax (OpouItopsl, OyKIETHI,
JUCTOBKH, MTAMSITKH);

nyTeM MyOnukanuyu WHGOPMAIMOHHBIX MaTepualoB B CpPEICTBaX MAacCOBOU
uH(pOpMaLINY;

MOCPEICTBOM OTBETOB HA MUCbMEHHBIE OOPAIlICHMUS;

COTPYIHUKOM OTAeNla MHOTO(QYHKIIMOHAIBHOTO IIEHTpa B COOTBETCTBUU
C MYHKTOM 6.3 HACTOSIIETr0 aAMUHUCTPATUBHOIO PErJIAMEHTA.

OtBer Ha TenedOHHBIM  3BOHOK  JIOJDKEH  coAepxkaTh  MHMOPMAIIHIO
0 HaMMEHOBAaHUU OpraHa, B KOTOPBIM 0OpaTuics 3asBUTENb, (PaMUIUIO, UMS, OTUYECTBO
(mocnmenHee MpU HAIWYWK) W JIOJDKHOCTH CHCIUANIKNCTa, MPUHSBIIETO TeIePOHHBIN
3BOHOK. IIpM HEBO3MOXHOCTM MPHUHSBIIETO 3BOHOK CHEIHAIUCTAa CAMOCTOSITENBHO
OTBETHTh Ha TIOCTABIEHHBIC BOMPOCHI TENEPOHHBIN 3BOHOK IEPEATPECOBBIBACTCS
(mepeBomUTCS) HAa JPyroe MAOJKHOCTHOE JIMLIO WM OOpaTUBLIEMYCS TpaKIaHUHY
cooOmaeTcss HoMep TeilepoHa, MO KOTOPOMY OH MOJKET TMOJYyYHTh HEOOXOIUMYIO



uH(pOpMAIIHIO.

B ciiyyae noctyrieHust OT 3asgBUTENS OOpalleHus] B MMCbMEHHOM (3JIE€KTPOHHOM )
dbopmMe oTBET Ha OOpallleHUe HAIIPABIISETCS TAKXKE B TUCHMEHHOU (IEKTPOHHOM) popme
He no3aHee 30 KaJlleHAapHbIX THEH co AHS peructpauuu odpaieHus. [Ipu HanpaBneHun
OTBETa YKa3bIBaETCS JOJKHOCTh JIMIA, TOJIMKCABIIEIO OTBET, a TaKKe (aMUIHs, UM,
OTUYeCTBO (MTOCIIETHEE - TPU HATTMYHMK) U HOMEp TeleoHa HMCTIOIHUTETIS.

1.6.2. CropaBounas wuHbOpMamMsi O MECTOHAXOXICHUH, Trpaduke padoTHl,
KOHTaKTHBIX Tele(oHax YHIOJHOMOYEHHOTO OpraHa, aJapece JJIEKTPOHHOW MOYTHI
YHNOJHOMOYEHHOTO OpraHa pa3MmellleHa Ha O(UIMaIbHOM cailiTe YMOJIHOMOYEHHOIO
oprana, EIII'Y, PIIT'Y.

CnpaBouHas nH(popManus 0 MECTOHAXOXACHUH, Tpaduke padOThl, KOHTAKTHBIX
tenedonax M®PII, agpece snexkrporHOMN MouTEl M®IL] pasmernieHa Ha odHIIMAITBEHOM
carte M®II.

2. Ctanaapt NpeaoCcTaBiIeHUSI MyHULUIIAIBbHON YCIyTH

2.1. HaumeHoBaHue MyHUIIUNIATBHON YCIYTH.

HanmeHoBaHMEe MyHUUHMNAIBHOM  YCIYyTM -  COIJJACOBAHME  MPOBEACHUSA
nepeycTporucTBa U (UJK) MEeperIaHupPOBKY MTOMEIIEHUSI B MHOTOKBAPTUPHOM JOME.

2.2. HanmeHoBaHUE OopraHa, NpeI0CTaBISIOMIET0 My HUIIMIAIBHYIO YCIIYTY.

Oprad MECTHOTO CaMOYITPaBJICHUS.

M®I] yuacTByeT B IPEIOCTABICHUN MYHHULIMIIAJIbHOW YCIYTH B YACTH:

- UHQOPMUPOBAHUS IO BOMPOCAM MPEAOCTABICHHS MYHULIUNIATBHON YCITyTH;

- Tnpuema 3asBJIEHUNM M JIOKYMEHTOB, HEOOXOIMMBIX Uil MpPEeAOCTaBICHHUS
MYHULHNAIBHON YCIIyTH;

- BBIJA4YM pe3yJbTaTa MpeIOCTaBICHUS MYHHUIUIIAJbHOW YCIYTH.

B mnpenocraBieHMM MyHULIHMNAIBHOM YCIYTM B PaMKax MEXKBEIOMCTBEHHOIO
UH(OPMAIIMOHHOTO B3aUMOJICCTBHS y4acCTBYET denepanbHas ciyx0a
rOCy/JapCTBEHHOW perucTpanuu, Kagactpa u kaprorpaduu, denepanbHas Haaoronas
ciy>k0a, CIeNHAIU3UPOBAHHBIE TOCYJApPCTBEHHBIE U MYHUIUIIAJIbHBIE OpTraHU3aLUU
TEXHUYECKOM UHBEHTAPHU3ALMH, OPTaHbl 10 OXPaHE NaMITHUKOB apXUTEKTYpPbl, HICTOPUH
U KYJIbTYPBI.

3asBUTENb BOPABE MOJATh 3asBJICHUE O MEPEYCTPOUCTBE U (WIIN) MEePEIIaHUPOBKU
yepe3 MOIL[ B COOTBETCTBMH C COIVIAIEHUEM O B3auMoaeucTBun mexay MOL]
Y YIIOJJHOMOYEHHBIM OpPraHOM, MOYTOBBIM OTIpaBiIeHUEM WK ¢ nomoumpro EINY,
PIIT'Y.

3anpemiaercss TpeOOBaTh OT 3asBUTENSI OCYILECTBIICHUS JIEUCTBUI, B TOM YHCIIE
COTJIaCOBAaHUM, HEOOXOJMMBIX JJIs MOJYYEHHUS MYHULUINAIBHON YCIYTM U CBSI3aHHBIX
C 0OpalIeHNEM B MHBIE TOCYAaPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIpaBJIeHMUS,



OpraHu3aliy, 3a HCKIIOYEHUEM IMOJYUYEHHUS YCIYT, BKIIOUEHHBIX B IEPEUYEHb YCIYT,
KOTOpbIE SIBJISIIOTCS  HEOOXOAMMBIMM M OOs3aTENbHBIMM U  MPEIOCTABICHUS
MYHUIUNATBHON YCIIyTH.

2.3. Onucanue pe3ynbTaTa NpeoCTaBICHUS MYHHUIIUIATbHOW YCIYTH.

Pe3ynbTaTtoM mOpenoCTaBlI€HUs] MYHULUNAIBHOW YCIYIH SBISIETCS MPUHSITOE
YIOJHOMOYEHHBIM OPraHOM pPEIIEHUE O COrJIaCOBAaHWUU MPOBEACHUS IMEPEyCTPONCTBA
n (WIM) TEperaHUPOBKU TOMEIICHUS B MHOTOKBApPTUPHOM JOME JHMOO pelIeHHe
00 OTKa3ze B COIVIACOBAHHMH IMPOBEACHHUS IMEpPEyCTPOWCTBa W (WJIM) TEpEeIrIaHUPOBKHU
MIOMELIEHUSI B MHOTOKBAPTUPHOM JIOME.

Pe3ynpTaT npegocraBieHNss MyHULIUIIATLHOU YCIIYTH MOKET OBITH MOJIY4EH:

- B YIIOJIHOMOUYEHHOM OpraHe MECTHOTO caMOYTpaBJeHUs Ha OyMa>kHOM HOCUTEJIe
MIpU JIMYHOM OOpaIlleHUN;

- B M®I] Ha 6yMa>kHOM HOCHUTEJIE MPU JTUIHOM OOpaIlleHUN;

-[IOYTOBBIM OTIIPABIICHHUEM;

- ma EII'Y, PII'Y, B Tom umcie B ¢dopmMe OHICKTPOHHOTO JIOKYMEHTAa,
MOAMMCAHHOTO AJIEKTPOHHON MOAMUCHIO.

2.4. CpoKk mpenoCTaBl€HUs] MYHUIMNAIBHOM YCIyTH, B TOM YHCIE€ C Y4YE€TOM
HEOOXOOUMOCTH OOpalleHusi B OpraHu3allid, Y4YacTBYIOIIME B MPEIOCTaBICHUU
MYHULHANAJIBHON YCITyTH.

VY1no/HOMOYEHHBIH OpraH MPUHUMAET PEIlIeHHE O COTJIaCOBAHMU WM 00 OTKaze
B COIJIaCOBAaHUHU MPOBEJICHUS MEPEYCTPONCTBA M (MJIM) NEPEIUIAHUPOBKU MMOMEIIECHUS
B MHOTOKBAPTUPHOM JIOM€ HE MO3JHEe 4eM uepe3 45 JHeWl cO IHS TNpeCTaBICHUS
B YKa3aHHbBIN OpraH JOKYMEHTOB, O0S3aHHOCTh 10 MPEACTABICHNIO KOTOPBIX BO3JIOKEHA
Ha 3asBUTEJS.

B cnyuae nmogaun noxymentoB B M®IL] cpok mpeaocTaBieHUs] MyHULIUITAIIBHON
YCIYTH HCYHUCISETCA CO JHS TOCTYIUIEHHS B YIOJIHOMOYEHHBIM OpraH JTOKYMEHTOB
n3 MOII.

B cnydae momaum noxkymentoB uepe3 EIII'Y, PIII'Y cpox mnpemocraBieHus
UCUYHUCISIETCS CO JAHS TOCTYIUIEHUSI B YIOJHOMOYEHHBIM OpraH JIOKYMEHTOB.
Hanpasnenune npunsateix Ha EIII'Y, PIII'Y 3asBneHnii 1 JOKYMEHTOB OCYLIECTBIISIETCS
C  HCHOOJb30BAaHUEM  €JAMHOW  CHUCTEMBl  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMOJICHCTBUA U MOJKIIOYEHHON K HEW pernOHaIbHOM CUCTEMBI MEKBEJOMCTBEHHOIO
AIEKTPOHHOTO B3aUMOJICUCTBUSI.

IIprocTaHoBIEHUE NPEIOCTABICHNS MYHUIIMIIAIIBHONW YCIIYTH 3aKOHOIaTE€IbCTBOM
Poccuiickon @enepannu He IpeLy CMOTPEHO.

Cpox BbIJAYM JIOKYMEHTOB, SIBJISIFOIIMXCS  PE3YJNbTATOM IPEAOCTaBICHUS
MYHUIUNAIBHON YCIIYTH, - HE MO3JAHEE 4eM depe3 3 padouux JHS CO AHS MPUHATHUSA
peuieHuss B COOTBETCTBMUM C MyHKTaMu 3.1.3 HacToAlero aaMUHHUCTPATUBHOTO
periiaMeHTa.



2.5. HopMmartuBHbIE TpPaBOBBIE AaKThl, PETYJIUPYIOUIUE TMPEIOCTABICHUE
MYHUIUTATBHON YCITyTH.

[lepeyeHb HOPMATUBHBIX MPABOBBIX AaKTOB, PETYIHUPYIONIMX TMPEIOCTABICHUE
MYHUIIUTAIBHON YCIyTH (C yKa3aHMEM WX PEKBU3UTOB M MCTOYHHKOB O(UIIMATIBLHOTO
OIMyOJIMKOBAaHMSI), pa3MelaeTcss Ha OQUIMATHHOM CalTe YIOJIHOMOYEHHOTO OpraHa,
na EII'Y, PIIT'Y.

Y1oTHOMOYEHHBIM OpraH O00eCIeYnBaeT pa3MEIICHUE U aKTyalu3alui0 MepeyuHs
HOPMATHBHBIX IPABOBBIX AaKTOB, PETYJIHUPYIOMIMX MPEAOCTABICHUE MYHHUIIMNATIbHON
YCIIyTH, Ha CBOEM O(ULIMaTbHOM CaiTe.

2.6. HcuepnbiBarouinii mepeyeHb JAOKYMEHTOB, KOTOpBIE 3asBUTENb JIOJDKEH
MPEICTaBUTh CaMOCTOSITENIbHO, U JOKYMEHTBI, KOTOpPBIE 3asiBUTEIb BIIPaBe MPEACTABUTD
M0 COOCTBEHHOW WHUIIMATHBE, TaK KaK OHHM TOJUIeKAT MPEICTABICHUIO B paMKax
MEXBEJOMCTBEHHOI'O HH()OPMALIMOHHOTO B3aUMO/ICHCTBHSI.

2.6.1. HcyepnpiBaroniuii  mepeyeHb  JOKYMEHTOB, HEOOXOAMUMBIX IS
MPEeIOCTaBICHNUS] MyHUIIUIIAIBHON YCIYTH.

B mensx mpoBeneHus nepeycTporcTBa M (MJIM) TMEPEIUIaHUPOBKU TOMEIIEHUS
B MHOTOKBApTUPHOM JIOME 3asIBUTEIIb MTPEIOCTABISECT B YIIOJTHOMOUYEHHBIN OpTraH:

1) 3asBIeHHME O TeEpeyCTpolCcTBE U (WJIHM) TMEpPerUIaHUPOBKE TMOMEIICHUS
B MHOTOKBapTHPHOM JoMe (Jaysee - 3asBieHHe) 1o QopMe, YTBEPKIACHHOU
nocranoBieHueM IIpaBurensctBa Poccuiickoit deneparuum ot 28 anpens 2005 r. Ne 266
«O0 yTBepxkaeHuu (HOpMBbI 3asBICHHUSI O TMEPEyCTPOMCTBE M (WMJIM) TEperlaHuPOBKE
KUJIOTO TOMENIeHHs] U (OPMBI JOKYMEHTa, MOATBEPKIAIONIETO MPUHITHE PEIICHUS
O COIJIACOBAaHWU TMepeycTpocTBa U (WJIM) TEPEIUIAHUPOBKU JKUJIOTO TOMEILEHUS
(npunoxenue Ne 3 K HACTOALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) [paBOyCTaHABIWBAIONIME JIOKYMEHTBHI  TiepeycTpauBaemMoe u  (WIH)
neperviaHipyeMoe TOMEIIEHHe B MHOTOKBAPTUPHOM JoMe (TIOJUIMHHUKU — WJTU
3aCBU/ICTEIHCTBOBAHHBIC B HOTAPUATHHOM MOPSIKE KOIUH);

3) TOATOTOBIECHHBIH W OQGOPMIICHHBIH B YCTAHOBICHHOM TMOPSAKE TPOEKT
nepeycTtporictea W (WIM) TEPeIJIaHUPOBKH  IEepeycTpanmBaeMoro W (WUJIn)
NeperIaHuPyeMOT0 TOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME;

4) mpoToko o01Iero coopaHusi COOCTBEHHUKOB MTOMENIEHUH B MHOTOKBapTUPHOM
JIOME€ O COIVIACMM BCEX COOCTBEHHUKOB TIOMEIIEHUI B MHOTOKBAPTHUPHOM JIOME
Ha TIPOBEJICHUE TMEePEyCTPOICTBA U (M) MEPETUIAaHUPOBKY TTOMEIIEHUS, B CIIydae eClu
NEepeyCTPOUCTBO M (WMJIM) TMEPEIUIaHUPOBKA MOMEIIEHHUS B MHOTOKBapTUPHOM JIOME
HEBO3MOXHBI 0€3 MPUCOEIUHEHUS K JaHHOMY MOMEIICHHUIO YacTh OOIEero MMYyIIeCTBa
B MHOTOKBApTUPHOM JOME;

5) TeXHUYEeCKUH TMacrmopT TNepeycTpauBaeMoro M (WiH) TNeperyiaHupyeMoro
MOMEIIICHUS B MHOTOKBapTUPHOM JIOME;

6) coriacue B MUCbMEHHON (pOpME BCEX WICHOB CEMbU HaHUMATENs (B TOM YUCTIe



BPEMEHHO  OTCYTCTBYIOUIMX  YJEHOB  CEMbM  HaHUMATeNs),  3aHUMAIOIIUX
nepeycrpanBaeMoe M (WiIM) MEpEeriaHupPyeMoe KWIOE MOMENIEHME Ha OCHOBAaHUU
JIOTOBOpPA COLIMAIILHOTO HaliMa (B Cily4ae, €CJIM 3asIBUTEIEM SABJISIETCS YIIOJIHOMOYEHHBIN
HallMoJaTeleM Ha MOPEACTABICHHE MPEIYyCMOTPEHHBIX  HACTOAIIUM  ITYHKTOM
JOKYMEHTOB HAHHUMATEIb MEPEyCTPauBaeMOro M (W) MEpPeryiaHupyeMOro >KHIIOro
MOMEUIEHUS IO I0TOBOPY COLIMAIBHOTO Haiima);

7) 3aKiOUYEHHE OpraHa [0 OXpaHE MAMSITHUKOB AapXUTEKTYpbl, HCTOpPUU
U KyJIBTYPHI O JOIMYCTUMOCTH TPOBEACHHS MEPEYCTPOUCTBA M (WJIH) MEPEITIaHUPOBKU
MMOMEIIIEHUSI B MHOTOKBAPTUPHOM JOME, €CJIA TaKO€ MOMEIICHUE WA JOM, B KOTOPOM
OHO HAXOJIUTCS, SIBJISIETCS MTAMSITHUKOM apXUTEKTYPbI, ICTOPUH WIN KYJIbTYPHI.

2.6.1.1. B ciyuae HanpaBineHus 3asaBieHus nocpeacrsom EITY, PIITY, ceenenus
U3 JJOKYMEHTA, yJIOCTOBEPSIONIETO JUUYHOCTh 3asBUTEINS, MPEACTaBUTENST (OPMUPYIOTCS
Mpu  TIOATBEPXKICHUM YYETHOM 3amucu B EnuHON cucrteMe uIACHTU(PHUKALUU
Y ayTEeHTHU(PUKAIIMK U3 COCTaBa COOTBETCTBYIONIUX JAHHBIX YKAa3aHHOW yUYETHOW 3allUCH
U MOTYT OBITh NMPOBEPEHBI IMyTEM HAIpPaBICHUS 3alpoca C HCIIOJIH30BAHUEM CHCTEMBI
MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3auMojeWcTBUsA. B ciyuae, ecnu 3asBiieHUE
MOAAETCSl 4Yepe3 MPEICTaBUTENsl 3adBUTENS, TAKXKE MPEICTABISIETCS JOKYMEHT,
MOATBEPKIAIOIINI TMOJTHOMOYUS Ha OCYIIECTBICHUE IEHCTBUM OT MMEHU 3asBUTEIS.
B kauecTBe TOKyMEHTa, MOATBEPKAAOMIETO MMOJHOMOYMS HA OCYIIECTBICHUE NEUCTBUA
OT UMEHH 3aBUTENA, IPEICTABUTEIb 3asIBUTENS BIIPABE MPEIACTABUTH:

- ohopMIICHHYIO B COOTBETCTBUHU C 3aKOHOJaTelbcTBOM Poccuiickoit denepanun
JOBEPEHHOCTH (I1s PU3NIECKUX JIUIY);

-0pOpMIIEHHYIO B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickort denepanun
JIOBEPEHHOCTh, 3aBEPEHHYIO ME€YaThI0 3aABUTENSA M MOJANHCAHHYIO PYKOBOJHUTEIEM
3asBUTENS WU YIOJHOMOYEHHBIM 3THUM PYKOBOJIWTEIEM JHUIOM (IJi1 FOPHUINYECKUX
JIUII).

2.6.2. 3asgBUTENb BIpPaBE HE MPEACTABIATh JOKYMEHTBI, MNPEIyCMOTPEHHBIE
B MOANYHKTaX 5, 7 myHKTa 2.6.1., a Takke B cilydyae, €CiIu MpaBo Ha MEepeyCcTpanBaeMoe
n (WIM) TUIaHUPYEeMOE MOMENIEHME B MHOTOKBApPTHUPHOM JIOME 3apeTrUCTPUPOBAHO
B EJMHOM Trocy1apCTBEHHOM PEECTpe HEABUKUMOCTH, JOKYMEHTHI, MPEyCMOTPEHHbBIE
MOJMYHKTOM 2 IMyHKTa 2.6.1. HaCcTOSIIEro aIMUHUCTPATUBHOTO PETJIaMEHTA.

2.6.3. JIokyMeHTbI (MX KOMUU WM CBEACHUS, COACPIKALIUECS B HUX), YKA3aHHbIC
B NOAMyHKTax 2, 5, 7 myHkTa 2.6.1 HacToflero agMUHUCTPATUBHOIO pETJaMeHTa
3alpalIuBalOTCs YIOJHOMOYEHHBIM OPTaHOM B TOCYJApPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CAaMOYIIPABJIEHUS M TMOJBEJOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHam WJu
OpraHaM MECTHOTO CaMOYIIPABJICHUS OpPraHU3alMsAX, B PACHOPSIKEHHH KOTOPBIX
HaxoJATCsl yKa3aHHbIE JOKYMEHTBI, €CJIM 3asBUTENb HE MPEJICTaBWIN YKa3aHHbIC
JIOKYMEHTBI CAMOCTOSITEIBHO.

YNOJIHOMOYEHHBIM OpPTaH, OCYWIECTBISAIONIAN COTVIACOBAHME, HE BIIPABE



TpeOOBaTh OT 3asBUTENS NPEACTABICHUE APYrMX JOKYMEHTOB KpPOME JOKYMEHTOB,
UCTpeOOBaHUE KOTOPBIX Y 3asABUTENS JIOMYCKAETCS B COOTBETCTBUM C MyHKTamu 2.6.1
1 2.6.2 HACTOSILIETO aIMUHUCTPATUBHOTO PETIaMEHTA.

IIo MeXBEJOMCTBEHHBIM 3alpocaM YNOJHOMOYEHHOIO OpraHa, YyKa3aHHBIX
B a0zalle MEpBOM HACTOSIIIErO IyHKTA, JOKYMEHTHl (MX KOMUM WA CBEJICHHUS,
CoZIepXalIuecss B HUX) MPEAOCTABISIOTCA TOCYJAapCTBEHHBIMU OpraHaMu, OpraHaMu
MECTHOTO CaMOYIIPaBJICHUS W NOJABEJOMCTBEHHBIMHU TOCYJApPCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CAaMOYIIPaBJIEHUS OpPraHU3ALUSAMHU, B PACHOPSHKEHUM KOTOPBIX
HAXOJSITCS yKa3aHHbIE JOKYMEHTBI, B CPOK HE MPEBBIMIAIOMINNA MATh pabouyux IgHEH
CO JHS TOCTYIUICHHS MEXBEJOMCTBEHHOI'O 3ampoca B OpraH WM OpPraHU3alulo,
MPEeNIOCTABISIIONINE JOKYMEHT W HWH(POpPMAlMIO, €CIM HWHbIE CPOKH MOATOTOBKHU
Y HAIPaBIICHUS OTBETA HA MEKBEJIOMCTBEHHBIN 3alpOC HE YCTAHOBIIEHBI (peiepaibHBIMU
3aKOHaMHM, IpaBoBbIMH akTamu [IpaBurensctBa Poccuiickon @enepanyu U NPUHITHIMA
B COOTBETCTBUU C (efepaqbHbIMU 3aKOHAaMHU HOPMATHUBHBIMHM IPABOBBIMU aKTaMHU
cyonsekToB Poccuiickoii deneparyu.

2.7. VicuepnbIBalolinii NepeueHb OCHOBAHUM ISl OTKa3a B MpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIO0CTABICHUS My HULIMIIAIIbHOW YCITYTH.

OTka3 B 1puemMe JIOKYMEHTOB, HEOOXOOUMBIX JUIsl  MPEJOCTABICHUS
MYHULUTIAJIbHON YCIIyTH, 3aKOHOATEIBCTBOM Poccuiickou Oenepanuu
HE IIPEAYCMOTPEH.

2.8. WcuepnblBatonuili nepeyeHb OCHOBAaHUM NJisi MPUOCTAHOBIICHUSI WM OTKa3a
B MPEIOCTABIEHUNA MYHULUITAIIBHOW YCIIYTH.

IIprnocTaHoBIEHNE NPETOCTABICHNS MYHUIIMIAIIBHOW YCIYTH 3aKOHOIaTEIbCTBOM
Poccuiickon @enepannu He NIpeLy CMOTPEHO.

YNOJIHOMOYEHHBIM OpPTraH OTKa3blBAET B IMPEAOCTABICHUHA MYHHULUITAUIBHON
YCIYTH B ClIy4ae, €CIIu:

1) 3asBuTENneM HE NPEACTABICHBI JOKYMEHTBHI, OINpEACICHHbIE MyHKTOM 2.6.1
HACTOSIIIETO AJIMMUHUCTPATHUBHOTO PErJIAMEHTa, OO0A3aHHOCTh IO MPEACTABICHUIO
KOTOPBIX C Yy4YeTOM IMyHKTa 2.6.3 HAcTOALIEro aJAMUHUCTPATUBHOTO pETJaMeHTa
BO3JIO’KECHA HA 3asBUTEIIS;

2) TOCTYIJIEHUS B YINOJHOMOYEHHBIM OpPraH OTBETa OpraHa roCyJIapCTBEHHOMU
BJIACTH, OpraHa MECTHOIO CaMOYIpaBleHUs JHOO TOJBEJOMCTBEHHOW OpraHy
rOCYJJApCTBEHHOW BJIACTH WJIA OpPraHy MECTHOIO CaMOYINPABJIEHUsS OpTaHU3ALUU
Ha MEXXBEJIOMCTBEHHBI 3allpoc, CBUAETEIBCTBYIOUIETO 00 OTCYTCTBUU JOKyMEHTa
u (um) wuHbOpMAIMU, HEOOXOAMMBIX ISl TPOBEICHUS TEPEyCTpOMcTBA W (WJIH)
MEPEIUIAaHUPOBKN MMOMEUIEHUS B MHOTOKBAPTHUPHOM JOME B COOTBETCTBHUU C ITYHKTOM
2.6.1 HacTosiIEro aAMUHUCTPATUBHOTO PETIAMEHTA, €CJIU COOTBETCTBYIOIIUNA TOKYMEHT
He ObUT IPEACTABIIECH 3aBUTENIEM 0 COOCTBEHHON MHUIIMATUBE.

OTKa3 B COINIACOBAaHUHU MPOBENEHHUS MEPEYCTPOUCTBA U (WIM) MEperIaHuPOBKU



MOMEIIIEHNUST B MHOTOKBAPTHPHOM JIOME€ [0 YKa3aHHOMY OCHOBAHHIO JIOIYCKaeTCs
B clOydae, €CIM  YIOJHOMOYEHHBI  OpraH T1ocjie  TOJy4YeHus  OTBeTa
Ha MEXXBEJOMCTBEHHBIN 3alpoC YBEJAOMWIJ 3asBUTENSI O TMOJYUYEHUU TaKOrO OTBETa,
MIPEAJIONKUIT 3aABUTEIIO MPEJACTABUTh JOKYMEHT M (Uin) uHGOpPMAIIo, HE0OXOAUMbIC
JUISE TIPOBEJIEHUSI TepeycTpoiicTBa W (WIM) TEPEIUIaHUPOBKU, TMPEAYCMOTPEHHBIC
MyHKTOM 2.6.1 HaAcTOAMIETO aAMHHHCTPATUBHOTO PETJIAMEHTA, U HE TOJYYWI TaKHe
TOKYMEeHT ® (i) uHQOpPMAIMI0 B TEUYCHHE MATHAANATH padouux JHEH co JHS
HaIpaBJICHUS YBEIOMJICHUS;

3) mpencraBieHUs TOKYMEHTOB B HEHA IEKaUI OpraH;

4) HECOOTBETCTBHS TMPOEKTa IMepeycTporcTBa U (WIKM) TeperuiaHuPOBKU
MHOTOKBApTUPHOM JOM€ TPeOOBaHUSM 3aKOHOAATEIHCTBA.

HenonydyeHnne win HECBOEBPEMEHHOE TMOJYYEHUE JOKYMEHTOB, YKa3aHHBIX
B MyHKTE 2.6.1. aIMUHUCTPATUBHOIO PErjaMeHTa U 3allpOLIEHHBIX B TOCYIapPCTBEHHBIX
opraHax, opraHax MECTHOI'O CaMOYIPAaBJIEHUS U TOJBEJOMCTBEHHBIX TOCYAAPCTBEHHBIM
OopraHaM WJIM OpraHaM MECTHOTO CAaMOYMpaBIEHUS, OPraHU3alMsIX, B PACHOPSKEHHUU
KOTOPBIX HAXOMATCA YKa3aHHbIE JOKYMEHTBHI, HE MOXKET SIBISTbCS OCHOBAaHUEM JIJIs
OTKa3a B COIJIACOBAaHWM TIPOBEJEHUS TMepeycTpoiicTBa U (WIKM) TNeperiaHuPOBKH
MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME.

2.9. [lepedenb ycnyr, KOTOpPbIE ABISIOTCS HEOOXOIUMBIMHU U 0053aTE€IbHBIMU IS
MPEIOCTaBICHUS] MYHULUIAIBHOW YCIyI'M, B TOM YHCIE CBEIEHUS O JIOKyMEHTe
(moxymeHTax), BbIIaBaeMOM  (BBIIAaBA€MbIX)  OpTaHMU3AIMIMH,  YYaCTBYIOIIUMH
B [IPEIOCTABICHUHA MYHUIIUTIAIBHON YCIYTH.

VYeayru, KoTopble SIBISIFOTCS MyHHUILIMITATBHOM YCITyTH:

1) noaroroBka © oOQOpMIEHHE B YCTAaHOBJIEHHOM TMOpPSJAKE MPOEKTa
nepeycTpoictea u  (WIM)  TEPEIJIaHUPOBKM  IMEpeycTpawBaeMoro W  (WIH)
NEeperIaHuPyeMOT0 TOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME;

2) odopmieHHe JTOKyMEHTa, YJOCTOBEPSIONIEro TMpaBa  (IIOJHOMOYMS)
MpelcTaBuTeNsi, B Cllyd4ae, €cld 3a TMPEAOCTaBICHHEM YCIyTd oOpaiaercs
MIPEICTaBUTEIh 3asBUTEIIS;

3) odopmiieHue cornacusi B TUCbMEHHOM (hopMe BCEX UJICHOB CEMbU HaHUMATEIISI
(B TOM 4uClie BPEMEHHO OTCYTCTBYIOIIMX YJIEHOB CEMbH HAHMMATEJS), 3aHUMAIOLIUX
nepeycrpanBaeMoe W (W) NEperlaHUpyeMOe KHUIIO€ TOMEINICHHEe Ha OCHOBAaHUU
JIOTOBOpA COIMATBHOTO HaiiMa (B Clydae €ClId 3asBUTEIIEM SIBJISIETCS YIIOJTHOMOYECHHBIN
HallMOJaTeleM Ha TMPEIOCTABICHUE NPEAYCMOTPEHHBIX IIyYHKTOM 2 cTaTbu 26
Kumumnoro  koxekca — Poccumiickoir  ®Depepauud  JOKYMEHTOB — HAaHUMATElb
nepeycTpauBaeMoro M (Miu) NEperyiaHUpPyeMOro KHIJIOTO IMOMEIEHUs IO JOTOBOPY
COIIMAJILHOTO HalMa).

2.10. 3aBepmieHue TmepeycTpoiictBa U (WIM) TEPEIUIaHUPOBKU TOMEIIECHUS
B MHOTOKBApTUPHOM JOME.



[To 3aBepmieHun mnepeycTporMcTBa W (WIM) TMEPEIUIAHUPOBKH TMOMEIICHUS
B MHOTOKBapTUPHOM JIOME 3asBUTEIb HAMIPABIISACT 3asBJICHHUE O 3aBEPIICHUM YKa3aHHBIX
pabot (mpunoxkeHue Ne 6 K HACTOSIIEMYy pErIaMeHTy) B OpraH, OCYIIECTBIISIFOIINNA
MEepeBOJl TMOMEIICHUH, MO0 MECTYy HaXOXIEHUS MEPEeBOAUMOIO  IMOMEIICHUS
HEIOCPEJACTBEHHO, JMOO Yepe3 MHOTO(PYHKIMOHAIBHBIM IIEHTP B COOTBETCTBHH C
3aKJIIOYCHHBIM HMHU B ycTaHOBJIE€HHOM [IpaButensctBom Pocculickon ®Penepanuu
MOPSJIKE COTJIAIIEHUEM O B3aMMOJIEUCTBUU. B ciiyyae meperuiaHMpoOBKM MOMENICHUS
K TakoMy 3asBJICHUIO TNPWIAraeTcsd TEXHUYECKHM TIUIaH MeperIaHupOBAaHHOTO
TTOMEIICHHUS, MMOATOTOBJICHHBIN 3asiBUTEJICM B COOTBETCTBUH
¢ ®enepanbHbiM 3ak0HOM OT 13 wmronsg 2015 roma Ne 218-®3 "O rocymapcTBeHHOH
perucTpanuu HeABWKUMOCTU". B ciyuae oOpa3oBaHus B pe3ysbTaTe MeperiaHupOBKU
MOMEIIICHUS HOBBIX IOMEIICHUNH B YBEIOMJIEHUM O 3aBEPIICHUU TNEpeIIaHupPOBKU
MOMEIIEHUsI yKa3bIBAIOTCA CBEACHHS 00 yIJlaTe 3asBUTEIEM TOCYAapCTBEHHOU
MOUUTMHBI 32 OCYHIECTBICHUE TOCYIAPCTBEHHOW PErMCTpallMd MpaB Ha HEIBUKHUMOE
HMMYILECTBO.

IlepeyctpoiicTBO W (WJIM) MEpeIyIaHUPOBKA IOMEIIECHUS B MHOTOKBAPTUPHOM
JIOME€  TIOJATBEPKIAIOTCI AKTOM IIPUEMOYHOM KOMHMCCHUM, YTBEPXKIECHHE KOTOPOTO
OCYIIIECTBIISICTCS B CPOK, HE MPEBBIMIAIOMIUN TPUILIATH JHEH CO JHSA TOJIyYCHUS
YIIOJITHOMOYEHHBIM OpPTraHOM 3asBIICHUS] O 3aBEPIICHUU TMepeyCTporMcTBa u (WJIH)
MEePEIUTAHUPOBKH MOMENIEHUS] B MHOTOKBAPTUPHOM JIOME.

[lepeycTpoiicTBO  MOMEIIEHUST B MHOTOKBAPTUPHOM  JIOME  CUMTAETCS
3aBEPIICHHBIM CO JHS YTBEPXKICHHUS aKTa NMpUEeMOYHOM Komuccuu. lleperanupoBka
MOMEIICHUSI B MHOTOKBAapTUPHOM JIOME CUMTAETCA 3aBEPUICHHOW CO JHS BHECEHUS
W3MEHEHUH B cBeAeHUA EIWHOro rocyJapCTBEHHOTO peEecTpa HEABHKHUMOCTH
0 TpaHulax W (WIM) IUIOMIAJAM TOMEIICHUS] WJIM OCYIIECTBICHUS TOCYJIapCTBEHHOTO
KaJaCTPOBOTO yueTa OOpa3OBaHHBIX IMOMEIICHUH W TOCYyJAapCTBEHHOW pPETUCTpaIluu
npaBa Ha 00pa30BaHHBIC TOMEIICHUSI.

2.11. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHHUS TOCYAapCTBEHHOW MONUIMHBI WIN
WHOM IJIaThl, B3BUMAEMOH 3a MPEI0CTABICHUE MYHUIIUTIATILHON YCIYTH.

[IpenocraBpieHue MyHULIMNAIBHOW  YCIYTH  OCYIIECTBIsSETCS  O€cIuiaTHO,
roCyJJapCTBEHHAS MOILINHA HE YIUIAYUBACTCA.

2.12. Tlopsinok, pa3Mep U OCHOBaHHWS B3UMaHMS ILJIATHI 3a MPEIOCTABICHUE YCIYT,
KOTOpbIE SIBJISIIOTCS HEOOXOAUMBIMM U O0s3aTEIbHBIMH  JUISl  MPEIOCTABICHUS
MYHUIIATIAIBHON YCIYTH, BKJItOYas MH(OpPMAIMIO 0 METOJMKE pacuera pa3Mepa TaKou
TUTATHI.

[Topsamok, pa3mep W OCHOBAaHHMS B3UMaHHMs IUIATHI 332 MPEIOCTABICHHUE YCIVT,
yKa3aHHBIX B MyHKTE 2.9 HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIaMeHTa, OMpeaesieTCs
OpraHU3alUSIMHU, PEIOCTABISIONIMMUI JaHHBIC YCIYTH.

2.13. MakcuMallbHBIII CPOK OXHIAHUS B O4YEpeAr MNpH IMOoJade 3ampoca



O IMPEIOCTABICHUN TOCYJapCTBEHHON WJIM MYHULMIIAIBHOM YCIYyTH U MPU MOITYYECHUH
pe3yJibTaTa IpeJOCTaBICHUS TOCYJaPCTBEHHON WM MyHULIMIIAIBHON YCIYTH.

MaxkcumanpHbId  CPOK OXHUJAHHUS B O4YEpEeNM TMpHU [OJade  3asBIICHUSA
O NPENOCTAaBICHUH MYHMUIIMNAIBHOW YCIyI'M W MpHU MOJYYEHUH pe3yJibTaTra JTaHHOU
MYHUIUNATBHON YCIIYTH HE JIOJ>KEH MPEBbIIATh |5 MUHYT.

2.14. Cpox ¥ MHOPSAOK PETUCTpALMU 3ampoca 3asiBUTENS O MPEOCTaBICHUU
rOCY/IapCTBEHHOW WJIA MYHHIIUITAJIbHOW YCIYTH.

3asgBiI€HUE O TMPEAOCTABICHUM MYHHULUNAIBHONW YCIYyTH, MPEACTaBIECHHOE
3asBUTENIEM JIMYHO JHOO €ro MNpeACTaBUTENIEM, PETUCTPUPYETCS YIOJIHOMOUYEHHBIM
OpraHoM B TeueHue | pabouero AHs ¢ JaThl MOCTYIUIEHHS TAKOTO 3asiBICHHUSL.

3asgBiI€HUE O MPEJOCTABICHUM MYHULUIAIBHON YCIYyIH, MPEICTABICHHOE
3asBuUTENeM JMOO  ero  mpeacraBureneM — uepes  MO®IL[,  perucrtpupyercs
YIIOJIHOMOYEHHBIM OPTaHOM B JIeHb nocTyruieHus: o MOII.

3asBieHue, TOCTymuBIIEe B diekTpoHHod ¢opme ©Ha EIITY, PIITY
PETUCTPUPYETCS YHOJHOMOYEHHBIM OPraHOM B JIEHb €r0 IOCTYIUIEHHS B Cllydae
OTCYTCTBHS aBTOMATHYECKOU perucrpaunu 3amnpocos Ha EIIT'Y, PIITY.

3asiBneHuUE, MOCTYIIUBIIEE B Hepabouee BpEMs, PETUCTPUPYETCS
YIOJHOMOYEHHBIM OpPraHoM B MEpBbIM pabOuyuil J€Hb, CIACAYIOMIMI 3a JHEM €ro
MOJTyYEHUSL.

2.15. TpeOoBaHuss K TMOMEIIEHUSIM, B  KOTOPbIX  MPEAOCTaBISAIOTCSA
rOCy/IapCTBEHHbIE MYHULIUIIAIBHBIE YCIIYTH, K 3aJIy OKHUJIAHUSA, MECTaM JUIs 3al0JIHCHUS
3aIpOCOB O TMPEIOCTAaBICHUM TOCYAAPCTBEHHOW WM MYHUUUIIAIBHOM YCIYTH,
MH(OPMALIMOHHBIM CTeHJaM C oOpa3laMy MX 3alOjHEHUS U MepeyHeM JOKYMEHTOB,
HEOOXOIMMBIX HJIsi MPEJOCTAaBIEHUS KaXI0H roCcyAapCTBEHHON WM MYyHUIIMNATIbHOMN
yCIyrd, B TOM 4HCI€ K OOECHEUEHHI0 JOCTYHMHOCTH JJs HHBAIMJOB YKAa3aHHBIX
OOBEKTOB B  COOTBETCTBUM C 3aKoHogaTenbcTBOM  Poccuiickoit  ®denepanuu
O COLIMAJILHOM 3aIUTE NHBAJIUJIOB.

2.15.1. TlomemieHuss YNOJHOMOYEHHOIO OpraHa s MPeJOCTaBICHUS
MYHUIUNAIBHON YCIYTHM pa3MEIIaloTCsl Ha TMEPBOM 3Ta)e 3AaHusi, 000pPYI0BAaHHOIO
OTHENbHBIM BXOAOM, JIUOO B OTIEIBHO CTOSIIEM 3[JaHUU s CBOOOAHOTO JOCTYyIIa
3asBuTenei. [lepenBukeHrne Mo MOMEIIEHUSAM YIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX
MIPOBOJUTCS MPUEM 3asIBICHUSI U IOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPyAHEHUN IS
JIAL C OTPAaHUYEHHBIMHA BO3MOKHOCTSIMU 310POBBSI.

IIpn pacnosoXeHUU MOMELIEHHS YIIOJTHOMOYEHHOIO OpraHa Ha BEPXHEM JTAXKe
CHEIUAIMCTHl YIOJHOMOYEHHOIO OpraHa 00si3aHbl OCYILIECTBIISTH MPUEM 3asiBUTENEH
Ha TIEPBOM 3Ta)XK€, €CIU IO COCTOSHUIO 370pPOBbsI 3aABUTENb HE MOXKET IMOAHSATHCS
T10 JIECTHHILIE.

Ha Teppuropuu, mnpuwieraromeid K 3JaHUI0  YIIOJHOMOYEHHOIO OpraHa,
OpPraHU3YIOTCSl MECTa JJIs MAapKOBKU aBTOTPAHCIIOPTHBIX CPENCTB, B TOM YHCIIE MECTa



JUTSl TAPKOBKHU aBTOTPAHCIOPTHBIX CPEJCTB MHBAINUIOB (He MeHee 10 mpoOlLeHTOB MecCT,
HO HE MEHEE OJHOr0 MECTa), JOCTYN 3asgBUTEIEH K MapKOBOYHBIM MECTaM SIBJISIETCSA
OECIUIaTHBIM.

[lomenieHre ymoaHOMOYEHHOIO opraHa Jijisi mpueMa 3asBHUTellell oOopyayercs
WH(OOPMAIIMOHHBIMM ~ CTEHJAMH, Ha KOTOPBIX pasMemiaercs Qopma 3asBICHUS
c oOpa3lloM €€ 3aloJHEHUsT U TMepeYeHb JIOKYMEHTOB, HEOOXOJUMBIX s
MPEAOCTABICHUS MyHUITUNIATBHON YCIYTH.

ITomemennsa, B KOTOPBIX OCYLIECTBISIOTCS JAEUCTBHS MO MPEJOCTABICHUIO
MYHUIUNAIBHON YCIyrd, OOECIeunBarOTCsl KOMIBIOTEpaMH, CpEACTBAMH  CBSI3H,
BKJIIOYAsi JOCTyHn K HMH(POPMAIIMOHHO TEJICKOMMYHHUKAaIIMOHHONW ceTu "WHTepHet",
OpPTTEXHUKOH, KaHIEJSIPCKUMU MIPUHAJIEKHOCTSIMM, MH(OPMALIMOHHBIMU
U CHpPaBOYHBIMU MaTepuajaMH, HArJSIIHONM HH(pOpMaIued, CTYNbsIMH M CTOJIAMH,
CpeACTBAaMU IOXKAPOTYIICHHWS] W OIOBEUICHHWS O BO3HUKHOBEHUM YpPE3BBIYAWHON
CUTyalluu, JOCTYIIOM K PETHMOHAJIBbHOM CHCTEME MEXBEIOMCTBEHHOTO JJIEKTPOHHOIO
B3aMMO/JICHCTBUS, a TaKKe 00eCTIeYMBAETCS TOCTYIMHOCTh JJIsl MHBAIMIOB K YKa3aHHbBIM
MIOMEIICHUSIM B COOTBETCTBUHM C 3aKOHOAATeNbCTBOM Poccuiickorn denepanuu
O COLIMAJIbHOM 3aIlMTE UHBAJIUIOB.

3an OXuJaHUsA, MecTa JJis 3aloJIHEHMsS 3alpoCcOB W IpUeMa 3asiBUTENEH
000PYIYIOTCS CTYJIBAMU, U (WJIH) KPECEIbHBIMU CEKITUSAMHU, U (WIIH) CKAMbSIMH.

NudopmanionHsle  Matepuanbl, MOpeJHa3HAaYeHHble g HH()OPMHpPOBaHUS
3asBUTENIEH O TMOPSAAKE MPEIOCTaBICHUS MYHULUIAIBHON YCIYyrH, pa3MeniarTcs
Ha MH(QOPMAIIMOHHBIX CTEH/AX, PACIMOJOKEHHBIX B MECTax, 00€CIeUnBaIOIIUX JOCTY
K HUM 3asBUTENIEH.

NudopmanionHsle  Matepuanbl, MOpeJHa3HAaYeHHble g HH()OpPMHpPOBaHUS
3asiBUTENICH O TMOPSAKE MPEAOCTaBICHUS MYHULMIIAJBHON YCIYIH, pa3MeIarTcs
Ha MH(QOPMAIIMOHHBIX CTEH/AX, PACIMOJOKEHHBIX B MECTax, 00€CIeUnBaIOIIUX JOCTYT
K HUM 3asBUTENE€H, U OOHOBIAIOTCS TMPU U3MEHEHUU 3aKOHOJATENbCTBA,
PEryIUpPYIOUIETO MPEA0CTAaBICHUE MYHULIMNIAIBHOW YCIIYTH, U CIIPABOYHBIX CBEACHUI.

NudopmanioHHbie CTEHIBI TOJDKHBI pPacoiaraTbCsl B MECTE, JOCTYITHOM st
npocMoTpa (B TOM YHCIIe TPU OOJIBIIOM KOJIMYECTBE MOCETUTENEN ).

2.15.2. Jlna obecrieyeHusi JOCTYHMHOCTH TMOJYYEHUSI MYHULMNAIBHOW YCIyTH
MaJOMOOMUJIBHBIMU TPYINIIaMH  HACEJIEHUs 3JaHUsl W COOPYXEHHUS, B KOTOPBIX
OKa3bIBaeTCsl  yciyra, OOOpYIyIOTCS  COTJIJaCHO  HOPMATHBHBIM  TpPeOOBaHUSIM
«CIT 59.13330.2016. CBox mnpaBwi. JlOCTYMHOCTh 3JaHUM M COOPYXKEHHMU st
MaJOMOOMIIBHBIX TpyIII HaceJICHUS. AKTyanu3upoBaHHas penakuus
CHuII 35-01-2001».

B kabuHere mno nmnpueMy MaloOMOOWUJIBHBIX TpPYININ HACEJICHHUS HUMEEeTCs
MEJMIMHCKas  anTeyka, MuTbheBas BoAa. llpu HEOOXOOUMOCTH  COTPYAHHK
YIIOJITHOMOYEHHOTO OpraHa, OCYIIECTBISIFOIIMNA IPUEM, MOXKET BBI3BaTh KapeTy



HEOTJIO)KHOM CKOPOU MTOMOIIIH.

[Tpu obpareHnn rpaxaaHlHA C HApYIIEHUSIMU (YHKIUI OMOPHO-BUTATEIILHOTO
anmapara paOOTHUKH YIOJHOMOYEHHOTO OpraHa MPEeANpPUHHUMAIOT — CIEIYIOIIUe
JICUCTBUS:

-OTKPBIBAIOT BXOJHYIO JIBEph U TOMOTAIOT TPaXIaHUHY OECHpPEnsITCTBEHHO
MOCETUTh 3/IaHWE YIIOJIHOMOUYEHHOTO OpraHa, a TakKe 3apaHee MpeaynpexIaroT
0 CYIIECTBYIOIIUX Oaphepax B 37aHHH,

- BBICHSIOT 1L€Nb BHU3WUTAa TIpaKJaHUHA W COMPOBOXKAAIOT €ro B KaOWHET
0 TpUEMYy 3asiBIICHUS; IMOMOTalT TIPAXKIAHUHY CECTh Ha CTyJ WIM pacrojliararoT
KPECI0-KOJISICKY Y CTOJIa HAPOTUB CIIEUAINCTA, OCYIIECTBIISIIOIIETO MPUEM;

- COTPYAHHMK YTOJTHOMOYEHHOIO OpraHa, OCYLIECTBIISIFOIIMI MpUEM, PUHUMAET
TpaXJIaHWHA BHE OuYepeNd, KOHCYIbTHUPYET, OCYIIECTBISCT TMpPUEM 3asBICHUS
C HEOOXOJUMBIMU TOKYMEHTAMH, OKa3bIBa€T MOMOIIb B 3aIIOJTHEHUH OJaHKOB, KOMHPYET
JOKYMEHTHI;

- 10 OKOHYaHUU TMPEJOCTABICHUS MYHMUIMIIAIBHON YCIYIM COTPYAHHK
YIOJTHOMOYEHHOT'O OpraHa, OCYIIECTBISIONINI MprUeM, TOMOTaeT IPaKIaHIUHY TOKUHYTh
KaOWHET, OTKPBIBAE€T JIBEpH, COMPOBOXKIAET TpakJaHWHA 1O BHIXOAA U3 3JaHUS
¥ TIOMOTAeT MOKUHYTh 3JIaHUE; MEepefaeT TpaklaHWHA COTPOBOXKIAIONIEMY JIUILYy WU
IO €ro >KEJaHHIO BhI3bIBAET aBTOTPAHCIIOPT U OKA3bIBAET COJAEHCTBUE MPU €r0 MOCaJIKe.

[Ipu o6pateHny rpaxk/iad ¢ HeA0CTaTKaMu 3peHUsl PA0OTHUKHU YIIOJTHOMOYEHHOTO
oprasa npeAnpUHUMAIOT CISAYIOUTUE IeHCTBUS:

COTPYJIHUK YTMOJHOMOYEHHOTO OpraHa, OCYIICCTBISIOMIUNA TpUEM, MPUHUMAET
rpaXXJaHWHA BHE O4Yepeau, I[OMOraeT COpPUEHTUPOBATHCA, CECTb Ha  CTYyI,
KOHCYJIbTUPYET, BCIYX IPOYUTHIBAET JOKYMEHTHI M Jajnee MO0 HeoOXOAUMOCTH
MpPOU3BOAUT MX BblAaudy. [Ipum oOuieHHM ¢ TpaXXAaHMHOM C HEIOCTaTKaMU 3pEHUS
HE0OXO0IMMO 00IATHCSI HETIOCPEACTBEHHO C HUM CaMHM, a HE C COMPOBOXK/IAIOIIUM €T0
auIoM, B Oecele TONIB30BaThCA OOBIYHOW pPA3TOBOPHON JIEKCUKOW, B TIOMEIIEHUU
HE CJIEJTyeT OTXOAUTH OT HETO 0e3 MpeaypekICHuUS;

-COTPYJIHUK YIOJTHOMOYEHHOTO OpraHa OKa3bIBaeT IOMOINb B 3alOJHECHUU
OJIaHKOB, KOMUPYET HEOOXOAUMbIC JOKYMEHTHI. {7151 moanucanust 3asBJICHUST TIOJIBOAUT
JUCT K aBTOPYYKE TpaKJaHWHA, TTOMOTaeT COPUEHTHPOBATLCS U MonucaTh Onank. [Ipu
HEOOXOIMMOCTH BBIAIOTCS TAMSTKH JUISI CTA0OBUIANIUX C KPYITHBIM HIPU(TOM;

-0  OKOHYAHMU TMPEJAOCTABICHUS MYHHUIIMNAIBHON  yCIyTH  COTPYAHHK
YHOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOUUN MPUEM, TTOMOTaeT TpakJaHWHY BCTaTh
CO CTyJIa, BHIUTU U3 KaOMHETa, OTKPBIBAET JBEPH, COMTPOBOKAAET IPaskJaHUHA K BBIXOY
U3 37aHMs, M TPOBOXKAET Ha YIWIy, 3apaHee MPeayNnpeAuB  MOCETUTENS
O CYHIECTBYIOIIUX Oaphepax B 3/1aHWU, TIEpeaeT TpakIaHuHA COTIPOBOXKIAIONIEMY JTUILY
WM TI0 JKEJIAaHUIO TPaXKIaHMHA BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu obpamennn rpaxxaanuHa ¢ AedeKTaMu ciyxa paOOTHUKU YITOTHOMOUYEHHOTO



opraHa npeAnpUHUMAIOT CIEAYIOIINE IeUCTBUS:

- COTPYJAHUK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOUIMNA MPUEM TpakJaH
C HapylIEHHUEM CIlyXa, OOpalllaeTCs HEMOCPEACTBEHHO K HEMY, CHpAIIMBAeT O LEIu
BU3HUTA W JA€T KOHCYJBTALMIO PAa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PE€YH, MPU 3TOM
CMOTPUT B JIMIO MOCETUTENS, TOBOPUT SICHO, CIIOBA JOIMOJHSET MOHATHBIMU KECTaMHU,
BO3MOXKHO OOITIEHHE B MUChbMEHHOU (opMe OO0 depe3 MepeBOIUMKa JKECTOBOTO S3bIKa
(cyporepeBoIunKa);

-COTPYJTHUK YMOJHOMOYEHHOIO OpraHa, OCYIIECTBISIONIMNA IPUEM, OKa3bIBAET
MOMOIIb U COJICHCTBHE B 3alOJHEHWU OJIAHKOB 3asBICHUN, KOMUPYET HEOOXOJMMBIC
JTIOKYMEHTBHI.

2.15.3. TpebGoBanuss K KOM(POPTHOCTH M JOCTYITHOCTH TPEIOCTaBICHUS
rocygapctBeHHou yciayru B M®I] ycranaBnuBaroTcs moctaHoBieHueM [IpaBurenbcrBa
Poccuiickoit ®enepauuu ot 22.12.2012 Ne 1376 «O6 ytBepxknaenun IlpaBun
OpraHu3aluy  JACSITEIIbHOCTY MHOTO(PYHKIIMOHATBHBIX IIEHTPOB MPEIOCTaBICHUS
TOCYIApCTBEHHBIX U MYHULIUTIAIBHBIX YCIIYI).

2.16. Iloka3zaTenu JOCTYMMHOCTU U Kaue€CTBAa MYHUIIMIIATBHON YCIYTH.

KonuuecTBo B3auMMOIEUCTBUN 3asgBUTENS C COTPYAHUKOM YIOJIHOMOYEHHOI'O
opraHa npy Npe0CTaBICHUN MYHULIUNIAILHON YCITyTH.

[IpoomKATENBHOCTD B3aNMO/JECHUCTBUI 3aIBUTEIISA C COTPYAHUKOM
YIIOJITHOMOYEHHOTO TIPH MPEOCTaBICHUN MYyHHUITUTIATBLHOM YCIyTH - He 6oJee 15 MUHyT.

Bo3moxHocTh  monyueHus ~— WHGOpMAIMM O  XOI€  MPEJOCTaBIICHUS
MYHUIIUTAIGHON YCIYrH, B TOM 4YHCI€ C HCIOJb30BAaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIX TEXHOJIOTHIA.

2.16.1. HMHpIMH mOKa3aTeNsIMA KadecTBa M JIOCTYIHOCTH MPEIOCTABICHUS
MYHHIIUTIATBHOU YCIYTH SIBIISIFOTCS:

PACIIOJIOKEHHOCTh TMOMEUIEHUN YIOJIHOMOYEHHOTO OpraHa, NpeAHa3HauYeHHBIX
JUIS TIPEJOCTABIICHUS] MYHULUIIAIBHON YCIYrd, B 30HE JOCTYMHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MaruCTPaIsIM;

CTeNeHh ~MH(POPMUPOBAHHOCTH  3asBUTENSI O TMOPSIKE MPEAOCTABICHUS
MYHUIIUTAIBHON YCIYrd (IOCTYMHOCTh HWH(MOpPMAMK O MYHUIIUMIAIBHOW YCIyTe,
BO3MOXHOCTb BBIOOpa crioco0a nmoirydeHus HHOOpMAaIH );

BO3MOXKHOCTh BbIOOpa 3asBuTeneM ¢opM oOpallieHus 3a TOJydYeHUuEeM
MYHUIUNAIBHON YCIyTH;

JIOCTYITHOCTh OOpallleHus 3a MPeJ0CTaBICHUEM MYHHUIIMIIAIBHON YCIyTH, B TOM
Yyucye U1 UL ¢ OTPAaHUYEHHBIMU BO3MOXHOCTSAMHM 3JI0POBBS;

CBOEBPEMEHHOCTh MPEIOCTABICHUS MYHHIMIIAJBHOW YCIYTH B COOTBETCTBUHU
CO CTaH/IAPTOM €€ MPEIOCTaABIICHUS;

COOJIIOICHHE CPOKOB TMPEAOCTABICHUS MYHUIUMNAIBHON YCIyTM U CpPOKOB
BBITIOJTHEHUST aIMUHUCTPATUBHBIX MPOLEAYpP MNpH NPEAOCTABICHUM MYHHUIIMIAIBLHON



yCIIyTH;

BO3MOXKHOCTD MOJTy4eHHs] HHPOPMAIIUU O XOJI€ IPEIOCTABICHUS MYyHUITUTIATHBHON
yCIIyTH;

OTCYTCTBHUE OOOCHOBAaHHBIX >KaJloO CO CTOpPOHBI 3afBHUTENS MO pe3yJbTaTam
MPEAOCTABICHUS MyHUITUNIATBHON YCIYTH;

OTKPBITBIA JTOCTYI JUIsl 3asBUTENed K HWHPOPMAlMU O TOPAIKE M CpPOKax
MPEAOCTABICHUSI ~MYHHUIIMNAIBHOM  yCIyru, TOpsiiKe oOXajaoBaHUsl JCHCTBUIA
(6e3meicTBUSI) YMOJTHOMOUYEHHOTO OpraHa, PyKOBOAHUTENS YMOJHOMOYEHHOTO OpraHa
1m0 crenuaiucTa yrnoaIHOMOYEHHOTIO OpraHa;

HaJIM4Me HeoOXOIMMOTro UM JOCTaTOYHOTO  KOJIMYECTBA  CHEIHUAIHNCTOB
YIIOJITHOMOYEHHOT'O OpraHa, a TakyKe MOMEIIEHUH YIIOJHOMOYEHHOIO OpraHa, B KOTOPBIX
OCYILECTBIISCTCS MPUEM 3asIBIICHUN U JJOKYMEHTOB OT 3asBUTEJIEH.

2.16.2. YNOJIHOMOYEHHBIM OpraHOM OOECIEUYUBAETCS CO3/aHHE WHBAIUIAM
U MHBIM MaJIOMOOWJIBHBIM TPYINaM HAceJIeHUs CIEAYIOMIMX YCIOBUHA JOCTYIMHOCTH
MYHUIUNAIBHON yCIyTM B COOTBETCTBUU C TpPeOOBAHMUSAMHM, YCTAHOBICHHBIMHU
3aKOHOJIATENbHBIMU U UHBIMU HOPMATHUBHBIMU MPABOBBIMU aKTAMU:

OKa3aHUE WHBAJIKJAM MOMOIIM, HEOOXOAUMOW IJis MOJYyUYEeHUs] B JOCTYIHOW ISt
HUX (popme nHboOpMaIK O TIpaBUIIaX MPEJOCTABICHUS MYHUIIUIIATLHOU YCIyTH, B TOM
gucie o0 oQOopMIEHMM HEOOXOIUMBIX MJIS TMOJY4YeHHUS MYHHUIUMNAIbHON YCIyTH
JOKYMEHTOB, O COBEpPLUICHMHM UMH JPYrMX HEOOXOAUMBIX JJsi  IOJy4YEeHHs
MYHHIIUIIAJIBHOW YCIYTH IEUCTBHIA;

MPEAOCTABICHUE MYHHUIMNAIBHOM YCIYTM HWHBAJIWJAM [0 CIyXy, IpHU
HEO0OXOJIMMOCTH, HUCIIOJIb30BAHHUEM PYCCKOTO >KECTOBOTO S3bIKa, BKIIIOUas oOecreyeHune
JIOTyCKa B CypJONepeBOAUNKA, TUDIOCYPIOTIEPEBOAUHKA;

OKazaHWE TIOMOUIM WHBAJIWJIAM B TPEOAOJEHUH OaphepoB, MEMIAIOIINUX
MOJIyYEHUIO MYHULIMNIAIIBHOW YCIIYTH HapaBHE C APYTUMU JIUIAMHU.

2.16.3. Ilpu mnpenocTaBiI€HUHM MYHULUNAIBHOM YCIYTM B3aUMOJCIHCTBUE
3asIBUTENSL CHELUUATUCTOM YIOJIHOMOYEHHOIO OpraHa OCYIIECTBISETCS IMPU JTUYHOM
00OpallleHUH 3asIBUTEIIS:

JUISL TIOJTy4deHHs] WH(POPMAIMU TI0 BOIMPOCaM MPEIOCTABICHUS] MYHUIIUTIATBHON
yCIIyTH;

JUTS TIOJIaY¥ 3asIBICHUS U JOKYMEHTOB;

JUTSI TIOJTyYeHHsI THPOPMAITUH O XOJI€ MPEO0CTABIICHUSI MyHUIIUITATLHOW YCIIyTH;

JUIS TIOJTYYEHHMS pe3yJIbTaTa MPeAOCTABICHUS MyHUIIUIIAIbHON YCIYTH.

IIpoOMKUTENBHOCTh ~ B3aUMOJCHCTBHS ~ 3asBUTENS  CO  CIEHHAIHACTOM
YIIOJITHOMOYEHHOT'O OpraHa HE MOKET MpeBbIIATh 15 MUHYT.

2.16.4. llpenocraBneHue MyHHIMOANbHOW yciayru B MOIL] Bo3MoOxkHO mpu
HaJUYUM 3aKJIIOUYEHHOIO COTJIAlIeHUs O B3aUMOJCHCTBUM MEXKIY YHOJHOMOYEHHBIM
opranoM u MOII.



VYrnonHoMOueHHBI  opraHn  obOecrneunBaeT HMHMDOPMHpPOBAHUE  3asiBUTENCH
0 BO3MOXHOCTH TMOJYUYECHHs] MyHUIIMNANBHOU yciayru Ha 6aze M®II. B ciyuyae nonauu
3asBJIEHUSA O MPEJOCTABICHUU MYyHULMNAIbHOW ycinyru B M®IL[ HemocpencTBeHHOE
MIPEAOCTABICHUE MYHULMIIAJBHON  yCIYIM  OCYIIECTBIIETCS  YHOJHOMOYEHHBIM
OpraHOM.

2.17. HWuble TpeOOBaHMS, B TOM UHCIE YUYUTHIBAIOIIUE OCOOEHHOCTHU
MPEAOCTABICHUS] MYHHUIIMOAIBHOM YCIYTM TO SKCTEPPUTOPUAIIBHOMY MPUHIIUITY
1 0COOEHHOCTH MPEIOCTABIICHUS MyHUIIUIAILHON YCIYTH B 3JIEKTPOHHOHU (hopMme.

2.17.1. 3asgBuTEeNnb NOPEAOCTABIACT JOKYMEHTHI B OpraH, OCYIIECTBIISIFOLINNA
COTJIaCOBaHMUE, MO0 MECTY HaXOKJIEHUS NEepeyCTPanuBaeMoro 1 (WiK) neperiaHupyeMoro
MOMEIIEHUsT B MHOTOKBAPTUPHOM JIOME HEMOCPEeACTBEHHO b0 uepes MOI]
B COOTBETCTBUHU C 3aKJIIIOYEHHBIM MMH B ycTaHOBJIeHHOM [IpaBurensctBoM Poccuiickoii
denepanyu NOPSAKE COTVIAIEHUEM O B3aUMOJCHCTBHM.

2.17.2. 3asBUTENb BIpaBe OOPATUTHCS 3a MPENOCTABICHHEM MYHHUIIUIIAIBHON
ycayru W nojath  JIOKyMEHTBI, yKa3aHHble B IyHKTe 2.6.1 HacTosimiero
aJIMUHHCTPATUBHOTO periiaMeHTa B OJJeKTpoHHOUM Qopme uepes EIIY, PITY
C UCIIOJIb30BAHUEM DJIEKTPOHHBIX JIOKYMEHTOB, MOANUCAHHBIX 3JEKTPOHHON MOAMUCHIO
B COOTBETCTBUM C TpeOoBaHusiMu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O06
3JIEKTPOHHOW TOATICH.

YronHOMOYEHHBI  opraH  oOecreunBaeT WHGOOPMUPOBAHUE  3asBUTENEH
0 BO3MOKHOCTH MOJIyYEHHUs] MyHULIUNAIbHOMN yciyru yepes EINNY, PIITY.

O6pamenue 3a ycayroi uepes EINIY, PIIT'Y ocyiecTBisieTcst myTeM 3al0JTHEHUS
WHTEpPaKTUBHON (opMmbl 3asBieHus (popMupoBaHus 3ampoca O TPEAOCTABICHUU
MYHUIUTAIBHON YCIyTH, COAEpKaHHE KOTOPOTO COOTBETCTBYET TpPeOOBaHUSM (OPMBI
3asBJICHUS,  YCTAHOBJICHHOM  HACTOALUIMM  aJMUHUCTPATUBHBIM  PETIIAMEHTOM)
(masee - 3ampoc).

OOpaiieHrie 3asBUTENs B YINOJHOMOYEHHBIA OpraH YKa3aHHBIM CIIOCOOOM
oOecrieunBaeT  BO3MOXKHOCTb ~ HANpaBIICHWs] W TMOJYYEHUS]  OJHO3HAYHOMU
U KoH(uIeHIManbHON HH(pOpMAIIHH, a TaKKe MPOMEXYTOUHBIX COOOIICHUI 1 OTBETHOM
uHopMalli B DJIEKTPOHHOM BHUJE C MCHOJIB30BAHUEM DJJIEKTPOHHOW TIOITUCH
B MOpPAZIKE, IIPEAYCMOTPEHHOM 3aKOHOAATeNbCcTBOM Poccuiickort denepanmm.

2.17.3. Tlpu mpenoctaBieHUU MYHHUIIUIATBHOW YCIyTH B DJIEKTPOHHOU (opme
nocpeactsom EINTY, PIITY 3asButento odecrneunBaeTcs:

- IOJTy4eHre UHPOPMAIUH O MOPSAJIKE U CPOKAX MPETOCTABICHUS MyHUIIUIATBHON
YCIIyTH;

- 3amMCh Ha MpUEM B YIOJHOMOYEHHBIM OpraH IJs TMOJAa4Yu 3asBICHUS
U JJOKyMEHTOB;

- popmupoBaHue 3anpoca;

- IPUEM U PETUCTPALMS YIIOJTHOMOUYEHHBIM OPTraHOM 3aIpoca U JIOKYMEHTOB;



- IHOJIYYCHHUC PC3YJIbTAaTa IPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIYTIH;

-IIOJIYYCHHC CBCI[CHI/Iﬁ 0 XOAC BBINIOJIHCHUA 3aIIpoca.
HpI/I HallpaBJICHUM  3aIIpOoCa  HCIIOJB3YCTCA  IIPOCTAsA  JJICKTPOHHAA  ITOMAIIMCH,
IIpH YCJIOBUH, UTO JIMIYHOCTD 3aABUTCIIA YCTAHOBJICHA IIPU aKTUBALIUN y‘-ICTHOfI 3aIIncu.

3. Cocras, nocnea0BaTeIbHOCTh U CPOKH BBITIONHEHUS aIMUHUCTPATUBHBIX TIPOLIEAYP
(meiicTBuit), TpeOOBAHUSA K TIOPSAIKY WX BBIMOJHEHHUS, B TOM YHCJIE OCOOCHHOCTH
BBITIOJTHCHUS aIMUHUCTPATUBHBIX MPOIEAYp (ACHCTBUI) B AIEKTPOHHOU popme

3.1. UcuepnbiBaronuii nepevYeHb aIMUHUCTPATUBHBIX MTPOLIEAYD

1) mpuem wu peructpanusi 3asBICHUS U JOKYMEHTOB Ha TMPEIOCTaBICHUE
MYHULHNAIBHON YCIIyTH;

2) ¢opmMupoBaHHE U HAaNpaBiICHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opraHuzanuu), ydacTBYIOUIME B MPEJOCTABIECHUU MYHULUIAIBHOW yciyru (mpu
HEOO0XOIMMOCTH );

3) yBemomIieHHE 3asBUTENS O TIPEJICTABICHUH JOKYMEHTOB U (WJIM) MHpOpMAIIUH,
HEO0OXOIUMOM Ji MPOBEJAECHUS MEPEyCTPONCTBA U (MIIN) MEPEITIAHUPOBKU MOMEILICHUS
B MHOTOKBAPTHPHOM JIOME;

4) IpUHATHE PEIICHUS O COTJIacCOBaHUM (00 OTKa3e B COTVIACOBAHWM) MPOBEIACHUS
MepeyCTPOMCTBA U (M) NMEPEIJIAHUPOBKU MOMELIEHNS B MHOTOKBAPTUPHOM JIOME;

5) Bblgava (HampaBl€HUE) JOKYMEHTOB IO pe3yJbTaTaM MpEeAOCTABICHUS
MYHULHANAJIBHON YCIIyTH.

brok-cxemMa  mpenocTaBiIeHHMs ~— MYHUUMIIAIBHONM  yCIYTrM  NPEACTaBIICHA
B npuiiokeHnu Ne 1 kK HacToseMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem u peructpauus 3asBJICHUA W JOKYMEHTOB Ha MPEIOCTaBICHUE
MYHUIUNATBHON YCIIyTH.

3.1.1.1. OcHoBaHueM Hauajga BBIIIOJIHEHUSI AJIMHUHUCTPATUBHOM MPOLETYpPHI
ABJISIETCSI TIOCTYIUICHUE OT 3asiBUTENS 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX MJIs
MPEIOCTABIICHUSI TOCYJAaPCTBEHHOM YCIyTHW, B yHOJHOMOYeHHbIM oprad, EIIl, PIII'Y
6o yepe3 MOLI.

3.1.1.2. Tlpu nuyHOM OOpalleHuH 3asBUTENsl B yMOIHOMOYEHHBIM oOpraH
CHELUATUCT YMNOJIHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIM 3a TpPUEM U BbLAAdy
JOKYMEHTOB:

YCTAaHABIMBAET  JIMYHOCTh  3asBUTENS  HA  OCHOBaHUM  JOKYMEHTAa,
YAOCTOBEPAIOIIETO €r0 JUYHOCTb, NPEACTABUTENS 3asBUTENS - HAa OCHOBAaHHUU
JOKYMEHTOB, YJOCTOBEPSAIONIMX €ro JIMYHOCTh U MOJHOMOUMS (B cllydae OOpalleHus
MpeACTaBUTENS);

MIPOBEPSIET CPOK JEHUCTBUS JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JIMYHOCTH



U COOTBETCTBHE JIAHHBIX JIOKYMEHTa, YJOCTOBEPSIOIICTO JIMYHOCTH, JaHHBIM,
yKa3aHHBIM B 3asABJICHHHM O COTJIACOBAaHWM IIPOBEJCHUS TEpPEeyCTPOUCTBA U (WUIIH)
MEePEIUIaHUPOBKY TIOMEIICHUS B MHOTOKBAPTHPHOM JIOME M TPUIOKECHHBIX K HEMY
JTOKYMEHTaX.

B Xxome mpuemMa MOKYMEHTOB OT 3asBUTENS WM YIOJHOMOYECHHOTO WM JIHIA
CIIEIIUAJIUCT, OTBETCTBEHHBIN 3a IMPUEM U BBIJa4y JOKYMEHTOB, YIOCTOBEPSIETCS, UTO:

1) TeKCT B 3asABJICHUU O TMEPEYyCTPOMCTBE W (HMJIM) TEPETUIAHUPOBKE IMOMEIIICHUS
B MHOTOKBApTUPHOM JOME TIOJITAETCS MPOUYTEHUIO;

2) B 3asABICHMH O TEPEYCTPONCTBE M (WIM) TEPETUIAaHUPOBKE IOMEIICHUS
B MHOTOKBapTHPHOM JIOM€ YKa3aHbl (aMWIHs, WM, OTYECTBO (TOCJIeaHee - MpHU
HaJU4IuH) PU3NUECKOro JIMIa JTUO0 HAMMEHOBAaHUE IOPUIUICCKOTO JIUIIA;

3) 3agBICHHE O TMEPEyCTPOWCTBE W (WJIM) TMEPEIUIAaHUPOBKE ITOMEIICHUS
B MHOTOKBAPTHUPHOM JIOME TIOJANKMCAHO 3asABUTEIEM WM  yIOJTHOMOYCHHBIN
MPEICTaBUTEIIb;

4)  mpwiararoTcs  JIOKyMEHTBI,  HEOOXOAWMBIC  JUIA  TPEIOCTABIICHUS
MYHHUIIATIAIGHON YCITyTH.

ITpu ycTaHoBieHNHN (GaKTOB OTCYTCTBUS HEOOXOIUMBIX IOKYMEHTOB, 005I3aHHOCTh
MPEAOCTABIICHUIO KOTOPBIX BO3JIOKEHA HAa  3asBUTENSA, IIPH  HECOOTBETCTBUH
MPEICTABICHHBIX  JIOKYMEHTOB  TpPeOOBaHUSAM  HACTOSIIETO  aJMHHHCTPATHBHOTO
perjaMeHTa - YBEAOMIISET 3asSBUTENSI O BBISBICHHBIX HEJOCTATKaX B MPEICTABICHHBIX
JOKyMEHTaX | MpeJijiaraeT MPUHITh MEPHI IO UX YCTPAHCHHUIO.

B crmydae ecnu 3asBUTENh HacTamBaeT Ha NMPHUHSATHU JOKYMEHTOB — IPUHUMAET
MIPE/ICTABIICHHBIC 3asBUTEIIEM JOKYMCHTEHI.

B cimywae ecnmm 3asBHTENh  CaMOCTOSTEIBHO  PEIIWI  TPHHITH  MEpPBI
M0 YCTPAaHCHHIO HEJOCTAaTKOB, TIOCIE WX YyCTPAaHEHUS TOBTOPHO OOpamaeTcs
3a TPEAOCTABIICHHEM MYHHUIIMIIAJIBHON YCIyrd B TOpSAAKE, MPEeIyCMOTPEHHOM
HACTOSIIUM aMHUHACTPATUBHBIM PETJIAMEHTOM.

ITo okoHuUaHMHM TIpEieMa 3asBIICHUS W TIpPWIaraéMbIX K HEMY JOKYMCHTOB,
CIIEIIUAJIUCT, OTBETCTBEHHBIH 3a MpPHEM JOKYMEHTOB, BBIJACT 3asBUTEIIO PACIHUCKY
B IOJYYEHUH OT HETO JOKYMEHTOB, C YKa3aHHEM HMX TEPEYHS M JIaThl UX IMOTyYCHUS
YIOJJTHOMOYCHHBIM OpPraHOM, a TakKXKe C yKa3aHHEM IepedyHs JOKYMEHTOB, KOTOpPBIC
OyIyT TIOJyYEHBI TT0 MEKBEOMCTBEHHBIM 3aITPOCaM.

MakcuMaabHBIM CPOK BBITTOJTHEHUS aJMUHUCTPATUBHON TPOLEIYPHl IO MPUEMY
W PETUCTPAIMK 3asBJICHUS O COTJIACOBAaHUM TPOBEACHUS TIEPEyCTpOMCTBA W (WJIN)
MEPEIUIaHUPOBKU TTOMEIICHHSI B MHOTOKBAPTHPHOM JIOME€ W TPHIOKCHHBIX K HEMY
JOKYMEHTOB COCTaBJIsieT | paboumii 1IeHb C MOMEHTA TOCTYIUICHHUS 3asIBIICHHS.

Kpurepuii TpUHATHS pEIICHHS: TOCTYIUICHHUE 3asBICHHS O COTJIaCOBaHUU
MIPOBEACHUS epeyCcTpoicTBa u (vm) NepETUTaHUPOBKHU TTOMEIICHUS
B MHOTOKBApTHPHOM JIOME Y TIPHIJIOKCHHBIX K HEMY JIOKYMEHTOB.



Pe3ynpTaTOM agMHHHCTPATUBHOM MPOLEIYpPHI SBISETCS NMPUEM W PETUCTpalus
3asBJICHHUSI O COTJIACOBAHUU IMPOBENICHUS TEpPEyCTPOcTBa M (WIIM) TEperuiaHuPOBKU
MOMEIIEHUS B MHOTOKBAPTUPHOM JIOME U TIPHIIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmanmst o mpueme 3asBICHUS O TIEPEYCTPOUCTBE U (WIIK) TEepEIIaHuPOBKE
MOMEIIEHNUS B MHOTOKBAPTUPHOM JOME€ M TPUIOXKEHHBIX K HEMY JOKYMEHTOB
buKkcupyeTcsi B CHUCTEME DIIEKTPOHHOTO JIOKyMEHToOoOOpoTa u (WIHM) IKypHaje
perucTpany YIoJIHOMOUYEHHOTO OpraHa, IMoclieé 4Yero mnocTynuBiine JloOKyMeHTbI
nepenaTes JOJKHOCTHOMY JIUILY JUIsl pACCMOTPEHUS! M HA3HAUEHHSI OTBETCTBEHHOTO
WCIIOJIHUTESL.

3.1.1.3. Tlpuem wm peructpaius 3asBJICHUS W JOKYMEHTOB Ha MPENOCTABJICHUE
MYHUITATIAIEHON yCIIyTH B OpMe dIEKTPOHHBIX JoKyMeHTOB yepe3 EIN'Y, PIITY.

[Ipn nHampaBneHUW 3asBIEHUS O TMEPEYCTPOMcTBe U (WIM) TEperIaHuPOBKE
MOMEIIIEHU B MHOTOKBAPTUPHOM JOME€ B JJEKTPOHHOW ¢opme (IIpH HATUYUHU
TEXHHYECKOM BO3MOXXHOCTH) 3asBUTEII0 HeoOxoammo 3amoiaHuth Ha EIITY, PIITY
ANEKTPOHHYI0 (GopMy 3ampoca Ha MPEIOCTaBICHHE MYHUIMNAIBHOM YyCIyTH,
MPUKPENUTh K 3asABICHUIO B DJICKTPOHHOM BHJIE JOKYMEHTBHI, HEOOXOIUMBIC IS
MPEIOCTABICHUS] MyHUITUTIAIBHON YCIyTH.

Ha EIII'Y, PII'Y pa3memaercss oOpasen 3amojIHeHUs SJIEKTPOHHON (HopMbl
3asBJIeHUA (3ampoca).

dopMaTHO-IOTHYECKAasT TPOBEpKa CHOPMHUPOBAHHOTO 3asiBICHHUS (3ampoca)
OCYIIECTBIIIETCS aBTOMATHUECKH IIOCJIE 3alOJHEHHs 3asSBUTENEM KaXKIOTO W3 TOJeH
AMEeKTpoHHOU (opmbl 3ampoca. [Ipu BBISBIEHWHM HEKOPPEKTHO 3aMOJIHEHHOTO IO
ANEKTPOHHOU (OpMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOMN
OMMOKK M TIOPSAKE €€ YCTpaHEHUS IOCPEACTBOM HH(POPMAIMOHHOTO COOOIICHUS
HEIMOCPEJCTBEHHO B IEKTPOHHOU popme 3ampoca.

CrenuanucT, OTBETCTBEHHBIM 3a TpPUEM U BbIauy JOKYMEHTOB, IpHU
MOCTYIUICHUH 3asIBJICHHS U JOKYMEHTOB B DJICKTPOHHOM BHJIE:

MPOBEPSIET AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHUE KOMITBIOTEPHBIX
BHUPYCOB U UCKKEHHOU MH(DOpMAIINH;

PETUCTPUPYET TOKYMEHTHl B CHUCTEME DJIEKTPOHHOTO JOKYMEHTO00OpOTa
YIOJHOMOYEHHOTO OpTaHa, B JKypHaJle PErucTpaliy, B CIydae OTCYTCTBUS CHCTEMbI
AIEKTPOHHOTO IOKYMEHTO000pOTa;

dbopMuUpyeT M HaIpaBJIsSeT 3asBUTEIIO dJICKTpoHHOE yBeaomiienune depe3 EINTY,
PIII'Y o momyueHWHW W pEruCTpaliy OT 3asgBUTENS 3asBICHUs (3ampoca) W KOMUM
JOKYMEHTOB, B CJIy4ae OTCYTCTBHS TEXHHYECKOM BO3MOKHOCTH aBTOMAaTHYECKOTO
yBenomiieHus 3aasurens yepes EINNY, PIITY;

HAMpaBJIsSIeT  TOCTYNHUBIIMA  TAKeT JOKYMEHTOB  JIOJDKHOCTHOMY  JIMILY
YHIOJHOMOYEHHOTO OpraHa Juisi pPacCMOTPEHUsS U Ha3HAUYCHUS OTBETCTBEHHOTO
WCIIOJIHUTESL.



MakcuManbHBIM CPOK BBITIOJHEHUS aIMUHUCTPATUBHOU MPOIEAYPHI MO MpUEMY
U PETUCTpally 3asBICHUS O MEPEyCTPOMCTBE U (WIM) MEPEIUIaHUPOBKU MOMEIICHHUS
B MHOTOKBApTUPHOM JIOME U MPUIOKEHHBIX K HEMY TOKYMEHTOB B (JOpME IIIEKTPOHHBIX
JOKYMEHTOB cocTaBiisieT 1 pabounii 1eHb ¢ MOMEHTA NOJy4YEHHUS JOKYMEHTOB.

Kputepuil npuHSATHS pelIeHUs: TOCTYIUICHHE 3asBICHHS O TEPEyCTPONCTBE
U (WIM) TeperylaHUPOBKE TOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME U TMPHIOKEHHBIX
K HEMY JIOKYMEHTOB.

Pe3ynpTaToOM aJIMHUHUCTPATUBHOW NPOLEAYpPHl SIBISIETCS NPHUEM, pPErHUCTpalus
3asIBJICHUSI TIEPEYCTPONCTBE U (WJIH) NEperjIaHUPOBKE MOMEIIEHNUSI B MHOTOKBAPTUPHOM
JIOM€ Y IPUJIO’KEHHBIX K HEMY IOKYMEHTOB.

3.1.1.4. Ilpm HampaBjeHUW 3asABUTEIEM  3asBJICHUS U  JIOKYMEHTOB
B YINOJIHOMOYEHHBIH  OpraH  TIOCPEICTBOM  TMOYTOBOM  CBSI3U  CHEIHAIUCT
YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a MpUEM U BblJ1ayy JOKYMEHTOB:

NpoBepsieT  MPABWIBHOCTh  QJPECHOCTH  KOppechmoHAeHUuuH.  Omubo4yHo
(He mo azapecy) HpUcCIaHHbIE MHCbMa BO3BPAIIAIOTCS B OPraHU3allMI0 MOYTOBOM CBS3U
HEBCKPBITHIMU;

BCKPBIBAE€T KOHBEPTHI, MPOBEPSICT HAIMYUE B HUX 3aABIICHUS M JOKYMEHTOB,
00s13aHHOCTH TIO MPEJIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS;

MIPOBEPSIET, YTO 3asBICHHE HAMHMCAHO Pa3z0opuMBO, (pamMuiIMK, UMEHA, OTYECTBA
(mpy HanM4MM), HAMMEHOBAHUE, a/IPEeC MECTa KUTEJIbCTBA, aJ[PeC MECTOHAXOXKICHHUS,
HAIMCAHBI MTOJIHOCTHIO;

WX cooTBETCTBHE MPOBOAUT MEPBUUYHYIO MPOBEPKY NPEICTABICHHBIX KOMUN
JOKYMEHTOB, JIEHCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TAK)KE MPOBEPSET, YTO yKA3aHHBIE
KOITMU 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOJ1aTEIbCTBOM IMOPSIZIKE;

MIPOBEPSET, UTO KOMHUHU JOKYMEHTOB HE UMEIOT MOBPEXKICHHM, HATHNUME KOTOPBIX
HE TO3BOJISET OJIHO3HAYHO HCTOJIKOBATh MX COJACpP)KAHUE, OTCYTCTBYIOT MOTYHCTKH,
MIPUIHICKY, 3a4EPKHYTHIE CJI0BA, UCIIPABICHHUS.

MakcuManbHBIM CPOK BBIMIOJIHEHUS aIMUHUCTPATUBHON MPOIEAYPHl MO MPHEMY
U pErucTpaluu 3asBICHHUS O TMEpPeyCTPOUCTBE M (WIM) MEPEIUIaHUPOBKUA TOMEIICHUS
B MHOTOKBAPTUPHOM JIOM€ M TPWIOXKEHHBIX K HEMY JOKYMEHTOB, MOCTYIHBIIUX
MOCPEJICTBOM TOYTOBOM CBSI3U, COCTaBisieT 1 paboumii JeHbh C MOMEHTAa MOJTY4YeHUS
JTOKYMEHTOB.

Kputepuii npuHSATHS pelIeHUs: TOCTYIUICHHE 3asBICHHS O TEPEyCTPONCTBE
NEPEIUIaHUPOBKU TMOMEIICHUSI B MHOTOKBAPTHUPHOM JOME U MPUIOKEHHBIX K HEMY
JOKYMEHTOB.

Pe3ynpTaToOM agMHHHCTPATUBHOM MpOLETypbl ABISETCA NPUEM U pPErucTpalus
3asiBJICHUSI TIEPEYCTPOUCTBE U (WJIH) TIEPEIJIaHUPOBKE MTOMEIICHUSI B MHOTOKBAPTUPHOM
JIOM€ Y IPUIJIO’KEHHBIX K HEMY JIOKYMEHTOB.

Nudopmaimst o mpueme 3asBICHUS O MIEPEYCTPOUCTBE U (WIIK) TEepEIIaHuPOBKE



MOMEUIEHUSI B MHOTOKBAPTUPHOM JOME U TMPUIIOKEHHBIX K HEMY JIOKYMEHTOB
bukcupyercst B cucTeMe 3JIEKTPOHHOTO JOKYMEHTO000pOTa YIOJTHOMOYEHHOT'O OpraHa,
B JKypHaJ€ pErucTpaluu, B CIy4ae OTCYTCTBUS CHUCTEMBI  JJIEKTPOHHOIO
JIOKyMEHTO000pOoTA.

B neHb peructpanuu 3asBI€HUS O NEPEYCTPOMCTBE W (WIM) MEpEIIaHuPOBKE
MOMEUIEHUSI B MHOTOKBapTHUPHOM JOME M TNPWIOKEHHBIX K HEMY JIOKYMEHTOB,
CHELUATUCT, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, TMEpelaeT MNOCTYIUBIINE
JOKYMEHTBI JIOJDKHOCTHOMY JIMILy YIOJHOMOYEHHOIO OpraHa /i pacCMOTPEHUS
Y Ha3HAYE€HUs] OTBETCTBEHHOTO UCTIOJTHUTEIIS.

3.1.2. ®opMupoBaHrE U HAMPABIECHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OPraHbI
(opranuzanuu), y4yacTBYIOUIME B  MPEJOCTABIEHUUM  MYHULMIAJIBHOM  yCIyTrH
(mpu HEOOXOIUMOCTH).

OcHoBanueM 1  Havaja  aJAMHHHCTPATUBHOM  Mpoleaypbl  SIBISETCS
HEIpe/ICTaBJIeHUE 3asBUTEIIEM JOKYMEHTOB, MPEAYyCMOTPEHHBIX MOJMYHKTamMH 2, 5, 7
nmyHKTa 2.6.1 HacTOAIIEro aAMUHUCTPATUBHOTO PETIaMEHTA.

JIOM’KHOCTHOE JIMII0 YMOJHOMOYEHHOIO OpraHa IpU MOJYyYeHUH 3asiBICHUS
0 TMEepeyCTpONCTBE M (MJIM) MEPEIUVIaHUPOBKU MOMEIICHUS B MHOTOKBAPTUPHOM JOME
U TPWIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYaeT CHEIHUAIUCTY COOTBETCTBYIOILIETO
OTJIeNa MPOU3BECTH UX MPOBEPKY.

B ciyuae, ecnu cnenuanincToM COOTBETCTBYIOIIETO OTAENa OYJET BBISBIECHO, YTO
B IIEpEYHE TMPEACTABICHHBIX 3asBUTENEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
MpEAYCMOTPEHHBIE NOAMYHKTamMu 2, 5, 7 myHkTa 2.6.1 HaCTOSIIEro aAMUHUCTPATUBHOTO
periaMeHTa, NpUHUMAaeTcs  pelieHne o  HampasiieHun  COOTBETCTBYIOIIMX
MEXBEJOMCTBEHHBIX 3aPOCOB.

Me:XBeOMCTBEHHBIE 3alpOChl HAMpPABJISAIOTCA B CPOK, HE MPEBbIIIAIOMNN
3 pabouux AHEH CO JHSA PErUCTpalUMU 3asBICHUS O NEpPeyCcTpoCcTBE U (WIIH)
MEpEeIUIaHUPOBKE TMOMEIICHUS B MHOTOKBapTUPHOM JOME M MPUIOKEHHBIX K HEMY
JIOKYMEHTOB OT 3asIBUTEJIA.

Hamnpapnenne MeXBEJOMCTBEHHBIX 3alPOCOB OCYIIECTBIISIETCS B AJIEKTPOHHOMU
dbopMe C HUCIONIB30BAHUEM E€IUHOM CHCTEMBl MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aUMOJICICTBUS MOAKIIOUYEHHON K HEH PETrMOHAIBHOM CHUCTEMbI MEXKBEJOMCTBEHHOIO
AJEKTPOHHOTO B3aUMOJICUCTBHUSI.

Cnenuanuct COOTBETCTBYIOUIETO OT/AENa, OTBETCTBEHHBIM 3a MOATOTOBKY
JOKYMEHTOB, O0053aH MpPHUHATH HEOOXOAMMBbIE MEpbl JJis TOJy4YeHUs OTBETa
Ha MEXBEJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKHU.

B cinydyae HemocTymieHuss OTBETa Ha MEXKBEJOMCTBEHHBIH 3alpoc B CPOK
YCTAaHOBJICHHBIM MYHKTOM 2.6.3 aAMUHHUCTPATUBHOTO PErJaME€HTa MPUHUMAIOTCS MEpPhI
B COOTBETCTBMM TMOJANYHKTOM 3 myHKTa 3.1 HacTosIero aaMUHUCTPATUBHOIO
perjaMeHTa.



Kpurepuii IPUHSTUS peIIeHHUS: HENpe/ICTaBICHHUE JIOKYMEHTOB,
NpEAYCMOTPEHHBIX  MOANyHKTamu 2, S5, 7 mnyHkra 2.6.1  Hacrosuero
aJIMUHUCTPATUBHOTO PErJIaMEHTa.

Pe3ynpTaToOM agMMHHUCTPATHUBHOW NpPOLEAYpPHl SBISETCS MOJy4YEHHE B paMKax
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOJCHUCTBHS JOKYMEHTOB (MX KOMUW WU
CBEJICHU, COIepKAIIUXCS B HUX ), HEOOXOIUMBIX ISl IPEAOCTABICHUS MYHUIIUITATBLHOM
yCIyI'H  3asBUTENIO, JUOO  mModydyeHue  uHOpMaluu,  CBUACTEILCTBYIOIICH
00 OTCYTCTBMM B  paCHOpPSDKCHHMH OpPTraHOB  (OpraHu3aiuii), Yy4acTBYIOIIHUX
B MPEJOCTABIEHUN MYHUIUNAIBHON YCIYTH, TOKYMEHTOB (MX KOMHUHM WM CBEJIEHUH,
COJIEpKaIUXCSl B HUX ), HEOOXOAUMBIX JUIsl MPEAOCTABICHUS MyHULIUIIAILHON YCIYTH.

Qukcanuss ~ pe3ylibTaTa  BBINOJIHEHUS  aJIMUHUCTPATUBHOM  IMPOLIETYpHI
HE TIPOU3BOTUTCSI.

3.1.3 Ilpunstue pemeHuss o corjacoBaHud (00 OTKa3e B COTJIACOBAHWU)
MIPOBEJICHUS nepeycTponcTBa U (unn) neperIaHupPOBKU MOMEILIEHUs
B MHOTOKBAapTUPHOM jaoMe. OCHOBaHHMEM JUIsl Hadalla aAMHUHHCTPATUBHOM MpOLETypHbI
SIBIIICTCS TOJYUYEHUE YMOJTHOMOYEHHBIM OPTaHOM JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6.1 Hacrosmero aaMUHUCTPATUBHOTO perjaMeHTa, B TOM 4YHCJIE MO KaHajam
MEXBEJOMCTBEHHOTO  MH(GOPMAIIMOHHOTO  B3aUMOJEHCTBUSA, JUOO UHGPOpMAIIUH,
CBUJICTEIILCTBYIONMIEH 00 OTCYTCTBUM B PACHOPSHKEHWU OPraHOB (OpraHU3aINi),
YYacTBYIOLIUX B MPEJOCTABICHUN MYHHUIIUIIATILHOW YCIIyTH, TOKYMEHTOB (MX KON WU
COJIepIKAIUXCSl B HUX CBEJIEHUH ), HEOOXOUMBIX ISl TPEIOCTABICHUS MYHUIIUIIATBLHOM
YCITYTH.

OTBETCTBEHHBIM 32 BBINOJHEHUE AaJMHUHUCTPATUBHOM MpPOLETYpPbl SBISETCS
JOJKHOCTHOE JIUIO YIOJIHOMOYEHHOTO OpraHa.

Crneuuanuct  OTHeNa/yNoJHOMOYEHHAss  KOMHCCHSL  MPOBOAUT  aHAIIU3
MPEICTABIEHHBIX JIOKYMEHTOB Ha HAJIW4YWe OCHOBAHWUN IS TPUHATUS pEIICHUs,
U TIOJATOTaBIMBACT IMPOEKT PEIICHHUS O COTJIACOBAHMM MPOBEIEHUS TMEepeyCTPONCTBA
U (WIM) TepeIUIaHUPOBKMA TIOMEIIEHUSI B MHOTOKBAPTHPHOM JIoMe 1O ¢opme,
yTBEpKJACHHOW mocTaHoBieHueM IlpaButensctBa PO ot 28.04.2005 Ne 266
«O0 yTBepxkaeHuu (HOpMbI 3asBICHHUSI O TMEPEyCTPOMCTBE M (WJIM) TEperiaHuPOBKE
KUJIOTO TOMENIeHHUs] U (OPMBI JOKYMEHTa, MOATBEPIKIAIONIETO MPUHITHE PEIICHUS
O COIJIaCOBAaHUM TIPOBEJCHUS TEPEYCTpOHCTBA W (WIM) TEPEINIAaHUPOBKH SKHUIIOTO
MOMEIICHUs», JHOO TPOEKT perieHuss o0 OTKa3e B COTJACOBAHHM TMPOBEICHUS
nepeycTporucTBa M (WiM) MNEeperulaHUPOBKU IMOMEIICHHS B MHOTOKBapTUPHOM JIOME
(mpunoxenue Ne 4 K HACTOSIIEMY aIMUHHCTPATUBHOMY DETJIaMEHTY), JUOO MPOEKT
pemieHuss 00 OTKa3e B COMIACOBaHWUU TMPOBEACHHUS TEPEYyCTpOMCTBA U (WJIH)
MEPeIUIaHUPOBKU TOMEIIEHUSI B MHOTOKBapTHpHOM Jome (mpmiokenue Ne 5
HACTOSIIIET0 aIMUHUCTPATUBHOTO PETIIAMEHTA).

[Ipn mocTynineHun B yIOJTHOMOYEHHBIM OpPTaH OTBETA OpPraHa rocyJ1apCTBEHHOM



BJIACTH, OpraHa MECTHOIO CaMOYIpaBleHUs JHOO TOJBEJIOMCTBEHHOW OpraHy
rOCYJapCTBEHHON BIJIACTH WM OPTaHy MECTHOTO CaMOYIIpaBJ€HUs OpraHU3alMU Ha
MEKBEIOMCTBEHHBIN 3apoc, CBUAETENBCTBYIOLIETO 00 OTCYTCTBUU JAOKYMEHTA U (WIJIH)
nHpopManuu, HEOOXOAWUMBIX [UII  TPOBEACHHS  TepeycTpoiicTBa U (WIH)
MEPETUIaHUPOBKU TIOMEIIEHUS B MHOTOKBAPTUPHOM JIOME€ B COOTBETCTBHH C IYHKTOM
2.6.1 HacTOsIIEr0 AaJAMHHUCTPATHUBHOTO pErjJaMEHTa, U €CJIH COOTBETCTBYIOIIUIA
JOKYMEHT HE€  MpEeACTaBlI€H  3asBUTEIEM IO  COOCTBEHHOW  WHUIIUATHUBE,
YIOJHOMOYEHHBIA OpraH Mocje MOJIy4YeHUs] YKa3aHHOTO OTBETa yBEAOMIISIET 3asBUTENS
O TMOJIYYeHUU TaKOro OTBETA, U MpeJjiaraeT 3asBUTENI0 MPEICTaBUTh TOKYMEHT U (UJIN)
nHpopMaluio, HEOOXOAWMBIE [JIi  TPOBEACHHS  MepeycTpoicTBa u  (WIH)
MEePerIaHuPOBKU TOMEIIEHUS! B MHOTOKBAPTUPHOM JOME€ B COOTBETCTBHM C MYHKTOM
2.6.1 Hacrosimiero agMUHUCTPATUBHOIO PETJIaMEHTa, B TEUCHHUE MATHAALATH pabodyux
IHEHN co JAHS HaNpaBJICHUs YBEIOMIICHUS.

[Ipn HenmpencTaBieHWM  3asBUTEIEM  JOKYMEHTOB, HEOOXOAUMBIX  JJIs
MPEeIOCTaBICHUS] MYHHUIMIAIBbHON yCIyrW, B YKa3aHHOM clly4ae, CHELHaIUCT
COOTBETCTBYIOLIEIO  OTAENa TMOJArOTABIMBAET MPOEKT pemeHuss 00  oTKaze
B COIIACOBAaHUU TPOBENICHUS MEPEyCTPOICTBA M (WJIM) MEPEIUTAaHUPOBKUA TTOMEIICHUS
B MHOTOKBApTUPHOM JIOME.

Pemenne 00 oOTka3ze B COTJIAaCOBAaHUM TPOBEICHUS TEPEYyCTPONCTBA M (WIIH)
NEPeIUIaHUPOBKM TOMEIIEHUs B MHOTOKBAPTUPHOM JIOME JOJDKHO —COJAEpXKaTh
OCHOBaHUS OTKa3a ¢ 00s3aTeIbHON CCHUIKOM Ha HAPYLICHUS.

Pemienne o cormacoBaHuM UM 00 OTKa3e B COIVIACOBAHMM IPOBEACHUS
nepeycTporucTBa M (WJIM) MEepPerUlaHUPOBKU IOMEIIEHHUS] B MHOTOKBapTUPHOM JIOME
MOJNUCHIBAETCS TOJKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O OpraHa B JIBYX 9K3eMIUIsIpax
U TIEpeIaeTCs CIEeHAUCTy, OTBETCTBEHHOMY 3a IPUEM-BbIauy TOKYMEHTOB.

B ciyuae npencraBieHust 3asiBI€HUS O MIEPEyCTPOUCTBE U (UIIN) MEPEIIaHUPOBKE
yepe3 MOII nokymeHT, MOATBEPKIAIOIINAN MPUHATUE pellieHus], HanpaBisiercs: B MOI,
€CJIM MHOM CTOCO0 €ro MOJMy4YEeHHs HE YKa3aH 3asBUTEIIEM.

MakcuManbHBIM CPOK BBITIONHEHUS aJMUHUCTPATUBHON TPOIEAYPHl MPUHSATHUS
pelIeHus: O COrIacCOBaHUU WM 00 OTKa3€ B COTJIACOBAHUM MPOBEICHUS MEPEyCTPONCTBA
U (WIK) MEePETIaHUPOBKY MTOMEIICHUSI B MHOTOKBAPTUPHOM JIOME HE MOXKET IPEBBIIIATh
CpOKa IATU JHEH CO JHS MPEACTABICHUS B YIIOJTHOMOYECHHBIN OPraH JOKYMEHTOB.

Kputepuil nmpunsTHS perieHus: Hamuuue (OTCYTCTBHE) OCHOBAaHWW JJisi OTKasza
B MpPEAOCTaBICHUM MYHULMUIAIBHOM YCIYrH, TMPEIyCMOTPEHHBIX IyHKTOM 2.7
HACTOSIILIET0 aIMUHUCTPATUBHOTO PErJIaMEHTa.

Pe3ynpTaToM  aIMUHUCTPAaTUBHOM  MpOIEAypbl  SBJISETCS  MOCTYIJIEHUE
K CIENHUATUCTy, OTBETCTBEHHOMY 3a MPHEM-BbIady JOKYMEHTOB, pEUICHUS
O COIJIacOBaHUU WU 00 OTKa3e B COTJIACOBAHUU MPOBEJCHUS MEPEyCTPOUCTBA U (WIIM)
NeperyIaHuPOBKU MOMELIEHUSI B MHOTOKBAPTUPHOM JIOME.



PesynbpTaT BHIMOTHEHUS A IMUHUCTPATUBHOMN MIpOLIeyphl (GUKCUPYETCS B CUCTEME
AIEKTPOHHOTO IOKYMEHTO000POTa YIIOTHOMOYEHHOTO OpraHa, *KypHaje perucTparim.

3.1.4. Beimaua (HampaBiieHHE) JOKYMEHTOB IO pe3yjibTaTaM IpPeI0CTaBICHHUS
MYHHUIUTATbHON YCIyTH.

3.1.4.1. Beinaua (HampaBlieHHWE) JOKYMEHTOB IO pe3yJibTaTaM MPEeAOCTaBICHUS
MYHUIUTAIBHON YCIYTH B YIIOJTHOMOYEHHOM OpTaHe.

OcHoBaHWeM I Hayaja MPOLEAYpPhl BBIIAYU JOKYMEHTOB SIBIISICTCS HaIU4Ke
cOpPMUPOBAHHBIX  JIOKYMEHTOB,  SBJISIOIIMXCS  pPE3YyJbTaTOM  IPEIOCTaBICHHUS
MYHHUIUTATBHON YCIyTH.

Jnst  monydeHus pe3yibTaTOB MPEAOCTABIEHUS MYHUIUNAIBHOM  YCIyTH
B OyMaxHOM BHAE W (WJIM) JUISI CBEPKHA OJJICKTPOHHBIX OOpPa3oB JIOKYMEHTOB
c opuruHasaMu (IIpHU HAMpaBIECHUH 3allpoca Ha MpeaocTaBieHue yciayru yepes3 EIITY,
PIIT'Y (mpu HamW4Yuu TEXHUYECKON BO3MOXKHOCTH) 3aSBUTEINIb IPEIBSIBISIET CICAYIONINE
JOKYMEHTBI:

1) DOKYMEHT, YIOCTOBEPSIOUINI JINYHOCTD 3asIBUTENIS;

JOKYMEHT, MOATBEPKIAIONINI MTOJTHOMOYHS MPEJCTABUTEINS Ha MOyYCHHE TOKYMEHTOB
(ecr OT UMEHU 3asIBUTES JCHCTBYET IPEICTABUTEND ),

2) JOKYMEHT, TOJATBEPXKIAMOIIUNA TOJHOMOYHUS TPEACTABUTENS 3asBUTEIS
JeCTBOBATh OT UMEHH 3asBUTENS MPU NOTYyUYEHUU JOKYMEHTOB;

3) pacniucka B IOJIy4eHUH JOKYMEHTOB (MIPY €€ HAJTUYHH Y 3asBUTEIIS).

CrienivainucT, OTBETCTBEHHBIM 3a MpPUEM W BbIJady JOKYMEHTOB, MpPH BbIIaye
pe3ysbTara mpeIoCTaBICHUsI YCIYTH Ha OyMa)KHOM HOCHUTEIIE:

1) ycTraHaBIMBaeT TMYHOCTH 3aBUTENS JINOO €T0 MPEACTaBUTEIS;

2) mpoBepsieT MpaBOMOYHUS MPEICTABUTENS 3asBUTENS JEMCTBOBATh OT HWMEHU
3asiBUTENIS [IPH MOTYYEHUH T0KyMEHTOB;

3) BbLIAET JOKYMEHTHI;

4) peructpupyeT ¢akT BbIaUYM JOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTOO0O0pOTa YIIOJIHOMOUEHHOTO OPTaHa U B XKypHAJIe PETUCTPAIINH;

5) oTka3bIBacT B BBIJAYE pe3yibTaTa MPEAOCTABICHUS MYHUIIUIIATBLHOU YCIYyTH
B CITy4asix:

- 3a BbIJIauell TOKYMEHTOB OOPAaTUIIOCH JIMIIO, HE SIBJISIONICECS 3asBUTENIEM (ero
MPEICTaBUTETIEM);

- oOpaTuBIIIEeCs JUIO0 OTKA3aJIOCh MPEABSIBUTH JTOKYMEHT, yIOCTOBEPSIONIUN €To
JUYHOCTb.

B cnyuyae monmaum 3asBUTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHUJE MOCPEICTBOM
EIIT'Y, PIII'Y u ykazaHuu B 3amrpoce O MOJTYUYEHUH PE3YJIbTATA MPEIOCTABICHUS YCIYTH
B DJICKTPOHHOM BH/JI€, CIICIIHAIIUCT, OTBETCTBEHHBIH 3a MPUEM U BbIJIady JOKYMEHTOB:

1) ycTaHaBIMBaeT TUYHOCTH 3asBUTENIS JINOO €T0 MPEACTABUTEIIS;

2) mpoBepsieT MpaBOMOYHUS MPEJCTABUTENS 3asBUTENS JEHCTBOBATh OT HWMEHU



3asIBUTENIS IPU TOJYYEHUH IOKYMEHTOB;

3) cBepseT ANEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUTMHAIaMu (IIPU HAIMlpaBJICHUU
3ampoca U JOKYMEHTOB Ha npenocTtasieHue yciyru uepes EIINY, PIITY);

4) yBegomiseT 3asBUTENS O TOM, 4YTO pe3yJbTaT MPEJOCTaBIICHUS
MYHUIUINAIBHON yCIyru Oyner HampaBieH B JuuHblM kabuner nHa EII'Y, PIITY
B (hopme 3IEKTPOHHOTO TOKYMEHTA.

[Ipy ycTaHOBIEHHM PACXOXKACHUN DIIEKTPOHHBIX O0pa3oB JOKYMEHTOB,
HAIPaBJICHHBIX AJIEKTPOHHOW (opMe, C OpUTMHAIAMM, PE3yJbTaT MPEAOCTaBICHUS
yciyru 3aaBuTelto He Hanpasisercs uyepe3 EINNY, PIITY, o uem cocraBisgeTcs akT.

B cnydae, ecnu mpuHATO pellieHHe O corjacoBaHuU (00 OTKa3e B COTJIACOBAHUM)
MIPOBEJICHUS nepeycTponcTBa U (unn) neperyiaHupPOBKU MOMEILIEHUs
B MHOTOKBApTHUPHOM JIOME, JAHHOE PEIICHUE CKAHUPYETCS U HAIPaBIISETCS 3asIBUTEIIO
yepe3 EIITY, PIII'Y mubGo HampaBnsercs B (GopMe IJIEKTPOHHOTO JOKYMEHTA,
MOAMMCAHHOTO JJICKTPOHHOW TMOINMUCHIO B JHMYHBIA KabwHeT 3asButens Ha EIITY,
PII'Y. [lamHO€ pemieHue BBIAACTCS WM HANPABISICTCS 3asSBUTEII0 HE MO3JIHEE YEM
yepe3 Tpu pabouuXx JHS CO JTHA NPUHSATHUS TAKOTO PELICHUSI U MOXKET ObITh 00KaJI0BaHO
3asIBUTEJIEM B CyJ€OHOM MOPSIKE.

MakcuManbHbIil CpPOK BBIOJTHEHUSI JTaHHOW aJMHHUCTPATHUBHOM MpOLIEaypbI
cocTaBisieT 3 pabouuil THS CO JHS MPHUHSATHS PEIICHUS O COTJIaCOBaHUU MO0 00 OTKaze
B COIVIACOBAaHUU IPOBEJICHUS MEepeyCcTpoiicTBa U (WJIM) MEpPEerIaHUPOBKUA MOMELICHUS
B MHOTOKBAPTUPHOM JIOME.

Kpurepuii npuHATUS peLICHUs: IPUHATHE PEIICHUS O COTVIACOBAHUM MPOBEACHUS
MepeyCTPONCTBA U (W) TIEPETIIAHUPOBKH TTOMEIICHHUSI B MHOTOKBAPTUPHOM JIOME JTUOO0
pemieHuss 00 OTKa3e B COMIACOBAaHWUU TMPOBEACHHUS TEPEYCTpOMCTBA U (WJIH)
NeperyIaHupPOBKU MOMELIEHUSI B MHOTOKBAPTHUPHOM JIOME.

Pe3ynbratoM  aAMUHUCTPATUBHOM  MpOLEAYpPhl  SBISETCS  Bblgaya WU
HampaBjIeHUE MO aJpecy, YKa3aHHOMY B 3asBiieHuH, JTubo depes M®I], EIIT'Y, PIITY
3asBUTENIO IOKYMEHTA, OATBEPKIAOIIETO NPUHITHE TAKOTO PEIICHMUS.

Pe3ynbpTaT BHIMOTHEHUS A IMUHUCTPATUBHOMN MIpOLIeyphl (GUKCUPYETCS B CUCTEME
ANEKTPOHHOTO  JIOKYMEHTOOOOpOTa YNOJHOMOUYEHHOIO OpraHa MW B JKypHale
perucTparum.

4, CDOpMBI KOHTPOJIA 3a UCIIOJTHCHUEM a/IMUHUCTPATUBHOI'O PECIriIaMCHTA

4.1. Tlopsgox OCYIIECTBICHHMS TEKYIIErOo KOHTPOJISI 3a  COONIOJCHUEM
U UCIHOJHEHUEM OTBETCTBEHHBIMHU JOJKHOCTHBIMU JIMIIAMM TOJIOXKEHUH HACTOSIIETO
aIMUHUCTPATUBHOIO pErJlaMeHTa W HWHBIX HOPMATUBHBIX TPABOBBIX  AKTOB,
yCTaHABIMBAIOIINX TPeOOBaHMS K MPENOCTABICHUI0 MYHULIMITATIBHOW YCITYTH, a TaKKe
MPUHATHEM UMU PEIICHUM.



Texymmii KOHTPOJIb 32 COOJIIOJICHUEM M HCIIOJIHEHUEM JIOKHOCTHBIMH JIMIIAMH
YIOJIHOMOYEHHOT'O OpraHa y4eTa MOJIOKEHHUH TaHHOTO a[IMUHUCTPATUBHOTO PErfiaMeHTa
M WHBIX HOPMATHUBHBIX TMPABOBBIX AaKTOB, YCTAaHABIHMBAIONIMX  TpeOOBaHUS
K MPEJOCTaBIECHUI0O MyHULIUIIATBHON YCIYTH, a TaKXKe MIPUHITUEM UMH pelieHuil (nanee
TEKYIIMH  KOHTPOJIb  JIEATEIBHOCTH)  OCYIIECTBISIET  JIOJDKHOCTHOE  JIMIIO
YIOJTHOMOYEHHOT'O OpraHa.

Texymmii KOHTPOJIb OCYIIECTBISETCS IIyTEM MPOBEIEHUSI IPOBEPOK COOTIOACHHUS
U HCHOJIHEHHUS JOJDKHOCTHBIMHU JIMIAMU M COTPYAHHKAMHU IOJOKEHUH HACTOSIIETO
aMUHHCTPATUBHOTO  perjaMeHTa W MHBIX HOPMAaTHBHBIX TIPABOBbIX  aKTOB,
yCTaHaBIMBAIOUINX TPEOOBAHUS K MPEIOCTABICHUIO MyHULIUNIATBHON YCITyTH.

4.2. TlopsaoKk U NEPUOAMYHOCTh OCYIIECTBIEHUS IUIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK MOJTHOTHI U KaueCTBa MPEOCTABICHUS MYHUIIUTIATHLHONU YCIYTH, B TOM YUCTE
nopAoK W (OpMbl  KOHTPOJIE 3a TIOJHOTOM M KAuecTBOM MpPEAOCTaBICHUS
MYHHUIUTATBHON YCIyTH.

KoHTpoib 32 MONMHOTOM M KaueCTBOM MPEJOCTaBIICHUS MYHULIUNAIBHOW yCIyTH
BKJIFOYAET B ce0sl MPOBEACHUE MPOBEPOK, BHISIBICHUE W YCTPAHCHHE HApPYIICHH TpaB
3asiBUTENICH, TPUHSATUE PEIICHWH ¥ TOATOTOBKY OTBETOB Ha UX OOpalieHus,
coJiepaniue xano0bl Ha JercTBUs (0e3/1eCTBUE) COTPYAHUKOB.

[IpoBepku TMOJHOTBI W KayecTBa MPEJOCTABICHUS MYHUIIUNAIBHOM YCIyTH
OCYUIECTBIIIOTCS] HA OCHOBAaHUH PACHOPSKEHHUH yIOJTHOMOYEHHOTO OpraHa.

[IpoBepkr  MOryT OBITHb  IUIAHOBBIMHM U BHEIUIAHOBbIMHU.  [lopsmox
U TEPUOJUYHOCTb  IUIAHOBBIX  TPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOAUTEIEM
yHOJHOMOYEHHOTO opraHa. [Ipu nmpoBepke paccMaTpUBaIOTCA BCE BOMPOCHI, CBA3aHHbBIE
C TMpPEeNOCTaBICHHEM MYHUIIMNAIBHOM ycayru (KOMIUIEKCHBIE TPOBEPKH), WIH
OTZIETbHBIE BOMIPOCHI (TEMaTHYECKHE TTPOBEPKH).

BrernanoBbsie TIPOBEPKU MPOBOASTCS IS MPOBEPKH (DaKTa yCTpAaHEHUS paHee
BBISIBJICHHBIX HApYIICHW, a TakKe B Ciy4dae IMOJXy4deHHUs >kano0 Ha JeicTBUS
(6e3nmeiictBue) coTpyAaHUKOB. [IpoBepku TakKe TMPOBOJATCS IO KOHKPETHOMY
00OpaIleHUIO 3asIBUTEIIS.

[leproUYHOCTh OCYIIECTBJICHHS TUTAHOBBIX MPOBEPOK - HE PEXe OJIHOTO pasza
B KBapTal.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMII, YIIOTHOMOYEHHOT'O OpraHa 3a PelieHus
u gedctBus (Oe3neiicTBUE), NpUHMMAEMble (OCYLIECTBISIEMbIE) HMH B  XOJI€
MPEeI0CTaBICHNUS] MyHUIIUIIAIIBHON YCIyTH.

[Io pe3ynprataMm mNpoOBEPOK B CIIyya€ BBIABICHUAS HAPYLICHUM IIOJIOKECHUMN
HACTOSIILIET0 aAMUHUCTPATUBHOTO PETJIAMEHTa U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
YCTaHABIIMBAIOIIUX TPEOOBaHMS K TMPEAOCTABICHUIO MYHHUIMNATBHOW YCIYTH,
BUHOBHBIE COTPYJIHHUKHU U JOJDKHOCTHBIC JIMIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ 3akoHoaarenbcTBOM Poccuiickon denepannu.



CoTpylHUKH, OTBETCTBEHHBIE 3a IMPUEM 3asBICHUH U JOKYMEHTOB, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCTh 32 COOJIOJICHHE CPOKOB M TMOpsAAKAa IpueMa
Y PETUCTPALH TOKYMEHTOB.

CoTpyIHHKM, OTBETCTBEHHBIE 34 MOJATOTOBKY JTOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTbH 3a COOJIIOJICHIE CPOKOB U MOPsiiKa 0hOpMIIeHHUS JOKYMEHTOB.

CoTpylHUKH, OTBETCTBEHHbIE 3a BblJady (HAMpaBICHHUE) JIOKYMEHTOB, HECYT
MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIIOJCHUE TMOpsAKA BbIIAYM (HAMpPABIICHUS)
JOKYMEHTOB.

JIOJIKHOCTHOE JULO, MOANKCABIIEE JOKYMEHT, chopMUpOBaHHBIN
[0 pe3yibTaTaM MPEJOCTABICHUS MYHULWINAIBHONW YCIYTHM, HECET NEPCOHAJIBHYIO
OTBETCTBEHHOCTh 3a MPaBOMEPHOCTh MPUHATOTO pPELICHUS U BbIIady (HampaBiieHUE)
TaKoOro JOKyMEHTa JIMIly, IPe/ICTaBUBLIEMY (HAPaBUBLIEMY ) 3asIBJICHUE.

IlepconanbHasi  OTBETCTBEHHOCTb  COTPYJHHUKOB W  JOJDKHOCTHBIX  JIWI
3aKpEIUISIeTCS. B MX COOTBETCTBUM C TPEeOOBAHMSIMHU 3aKOHOJATENhCTBA Poccuiickoii
JNOJDKHOCTHBIX MHCTpYKUUAX Deneparuu.

4.4. TlonoxkeHus, XxapakTepusymirue TpeOoBaHus K OPSAAKY U hopMaM KOHTPOJIsS
3a MPEIOCTAaBICHUEM MYHULHUNAIBHON YCIYTH, B TOM YHUCJE CO CTOPOHBI IpaXkJaaH, UX
00bEIMHEHNI U OpPraHU3alUK.

KoHTponnb 32 HWCHONHEHHWEM [aHHOTO  AJMUHUCTPATUBHOIO  pErjaMEHTa
CO CTOPOHBI TpaXkJaH, UX OOBEAMHEHUN W OpraHU3AIi SIBISETCS CaMOCTOSITEIbHOU
dbopMoOll  KOHTpPOJIE W  OCYIIECTBISACTCS TIyTeM  HaIpaBJICHUs  OOpalieHHit
B YIOJIHOMOYEHHBIN OpraH, a TakXke IyTeM oOkajaoBaHUs JelcTBUM (Oe31eicTBUS)
U peLIeHUH, OCYIIECTBISEMBbIX (NMPUHATHIX) B XOJI€ MCIOJHEHUS HACTOSIIETO
aIMUHUCTPATUBHOIO PETJIaMEHTA.

['paxnane, ux 0ObEOUHEHUS M OPraHU3allMM BIPAaBE HANPABIATH 3aMEyYaHUs
U TPEUIOKEHUS II0 YIYYIIEHUIO KayecTBa M JIOCTYIIHOCTH IPEIOCTaBICHUS
MYHHIUIIAJIBHON YCIYTH.

5. HocyneOnslil (BHECY1€OHBIN) TOPSI0K 00KaTOBaHUSI PEIICHUN U JeHCTBUN
(6e3aeicTBHS) OpPraHoOB, IIPEIOCTABIISIONINX MYHHUIIMIIAIBHBIC YCIIYTH, a TAKXKE UX
JOJDKHOCTHBIX JTUIT

5.1. udopmarus sl 3aMHTEPECOBAHHBIX JUI[ 00 MX TpaBe Ha J0CyAeOHOe
(BHECYHEOHOEC) OOXanoBaHUe MEUCTBHUM (Oe3melcTBUs) U (WJIM) PEIICHUM, TPUHSATHIX
(OCyIIECTBIEHHBIX) B X0JI€ MPEOCTABICHUS MyHUITUTIATLHON YCIyTH (fanee - xano0a).

3asgBUTENN UMEIOT MPABO MOJIaTh KaI00y Ha pelieHne u aeictBue (0e3aeicTrre)
OopraHa, TPEIOCTABISIONIET0 MYHUIIMNAIBHYIO YCIyry, JOJDKHOCTHOTO — JIUIIA,
MPENOCTABISIIONIETO  MYHHUIIMIIATBHYIO — YCIyTy, MYHHUIMIAIBHOTO  CIY’Kallero,
PYKOBOJUTEINS OpraHa, MPe0CTaBISIONIEr0 MyHUITUTATBHYTO YCIIYTY.



’KanoGa nmoyaercst B mucbMeHHOM opMme Ha OyMa)KHOM HOCHUTEIE, B DIIEKTPOHHOU
dbopme B opraH, MPeAOCTABISIONUN MYHULIUTIATBHYIO YCIYTY.

Kanoba na pemenust u neictBust (Oe3AeiicTBUE) OpraHa, MPEAOCTABIISIOLIETO
MYHULHWNAJIBHYI0  YCIyTy, JOJDKHOCTHOIO JIMIA  OpraHa, IpeJOCTaBISIOLIErO
MYHULUNAIBHYI0 YCIYTy, MYHHUIIMOAIBHOTO CIYy’Kalllero, PYKOBOJUTENS OpraHa,
MPEAOCTABISIIOUIET0 MYHUIUINAIBHYIO YCIYry, MOXET ObITh HalpaBi€Ha IO IMOYTe,
yepes MOII, ¢ wucnomb3oBaHnueM HHPOPMAIMOHHO-TEICKOMMYHUKAITMOHHON CETH
«uTepHeT», oduUMaTBbHOrO caifTa oOpraHa, MNPEAOCTABISIOLIEI0 MYHULHUIMAIbHYIO
yenyry, EIIIY, PIITY, a Takxe MOXKET ObITh MIPUHSATA TPU JTUIYHOM MPUEME 3aBUTEIISL.

3asiBUTENIb MOKET 0OPATUTHCS C Kan000ii, B TOM YUCIIE B CAEAYIOLIUX CIydasx:

1) HapyleHue Cpoka perucTpanuy 3amnpoca O MPeJOoCTaBICHUN MYyHUIIMIAIbHON
yCIIyTH;

2) HapylleHUE CPOKa MPEIOCTABICHUSI MyHUIIUTIAIIBHON YCIYTH;

3) TpeGoBaHuE y 3aABUTENS JOKYMEHTOB WM WH(POPMAIIMH JTUOO0 OCYIIICCTBICHUS
NEUCTBUM, TMPEACTABICHUE WIM OCYIIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOpPMAaTUBHBIMU TIpaBOBbIMU akTaMu Poccuiickoit ®enepanuu, HOPMaTUBHBIMU
MpaBOBbIMU  akTamMu cyObekToB Poccuiickoit  ®Deaepanuy, MyHULIUNAIbHBIMUA
MPaBOBBIMU aKTaMU JJI MPEAOCTABICHUS MyHUIIMIIAIBHON YCIyTH;

4) oTka3 B IpHUEME JIOKyMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMHM TpaBOBBIMM akTamMu Poccuiickon ®Denepannu, HOPMATUBHBIMU
MpaBOBbIMU  akTamMu cyObekToB Poccuiickoit  ®Deaepanuy, MyHULIUNAIbHBIMUA
MPAaBOBBIMU aKTaMH JJIs IPEJOCTABICHUS MyHUIIMIIAIBHON YCITYyTH, Y 3aBUTES;

5) oTKa3 B MpeAOCTaBICHUM MYHMIIMINAIbHOW YCIYTH, €CIM OCHOBaHUS OTKa3a
HE MPEeAYyCMOTpPEHbI (pelepalibHbIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUU C HUMHU
VHBIMA HOPMATHBHBIMM TMpPAaBOBbIMU akTamu Poccuiickon Penepaunu, 3aKOHAMHA
M MHBIMA HOPMAaTHBHBIMM NPaBOBBIMU akTamMu cyObekToB Poccuiickoit denepanuu,
MYHUIUNATbHBIMU TPABOBBIMU aKTaMU;

6) 3arpeboBaHUE C 3asBUTENS MNPU MPEIOCTABICHUM MYHUIUIAIBHON YCIyru
IJ1aThl, HE TMPEAYCMOTPEHHON HOPMATUBHBIMM TPABOBBIMH akTaMu Poccuiickoii
®denepanniv, HOPMAaTUBHBIMU MTPAaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanuu,
MYHUIUNATbHBIMU MTPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, NPEJOCTABISIOIEIO0 MYHUIIMNAIbHYIO YCIYTY, JOJKHOCTHOTO
JuIla OpraHa, MPeIOoCTABIISIFONIETO MYHUIIUMIIATBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO
LEHTpPa, padOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aluil, Ipe1yCMOTPEHHBIX
gacteto 1.1 crateum 16 ®enepanpHoro 3akona Ne 210, wiu ux paOOTHUKOB
B HUCIPABJICHUU JOMYIIEHHbIX UMH ONEYaTOK M OLIMOOK B BBIAAHHBIX B PE3yJIbTaTe
MPEAOCTABICHUS] TOCY/IapCTBEHHONW WJIM MYHHULMNAIBHOW YCIYyTH JOKYMEHTax JuOo
HapylUIEHHE YCTAHOBJIIEHHOTO CpOKa TaKMX UCHIPABICHUN;

8) HapylleHHMe CpoKa WM TMOpsJKa BbIJAYM JOKYMEHTOB IO pe3yjbTaTam



MPEAOCTABICHUS MyHUITUNIATBHON YCIYTH;

9) mpUOCTaHOBIIEHHE MPEAOCTABICHUSI MYHUIIUIAIBHON YCIYTH, €CJId OCHOBaHUS
MPUOCTAHOBJICHUSI HE TMPENyCMOTpPeHBbl (efepaTbHbIMU 3aKOHAMU W TPUHSTHIMHU
B COOTBETCTBUM C HUMH HMHBIMH HOPMATHUBHBIMHM MpaBOBBIMH akTamu Poccuiickoit
@denepanny, 3aKOHAMH W WHBIMA HOPMAaTUBHBIMHU TPaBOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit ®enepanuy, MyHALIMNAIbHBIMA IPABOBBIMUA AKTAMMU;

10) TpeGoBanue y 3asBUTENS MPU NPEAOCTABICHUM MYHHUIMOAIBHOW YCIyTU
JOKYMEHTOB WM HH(POpMAlUU, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBaJIKMCh MPHU MEPBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX
IUISL  TIPEOCTaBICHHMS MYHUUMIAIbHOM  YCIOyrd, 3a HCKJIIOYEHHEM  CJIy4aes,
MpeyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7 @enepanbHoro 3akoHa Ne 210-D3.

Kanoba nomxkHa conepxarb:

1) HauMeHOBaHME oOpraHa, TMPEAOCTaBISIOUIETO0 MYHHUIMIAIBHYIO YCIYTY,
JIOJKHOCTHOTO JIMIIa OpraHa, MpPeJOCTaBISIONIEr0 MYHUIUMNAIBHYIO YCIyry, JHOO
MYHUIIATIAIBHOTO  CITY’KaIllero, pemieHus W JAercTBusA (0e37eiicTBUE) KOTOPBIX
00KanyroTcs;

2) dbamunuio, UMs, OTYECTBO (TOCJIENHEe - NMPU HAIUYUU), CBEIACHHUS O MECTe
KUTEIIbCTBA 3asBUTENS - (PU3UUYECKOTO JIMIA JTUO0 HAMMEHOBAaHME, CBEICHHUS O MECTe
HAXOXKACHMS 3asBUTENS - IOPUIUUYECKOrO JIMIA, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) AIEKTPOHHOW MOYTHI (MPU HATWYWHU) W TOYTOBBIM ajpec,
M0 KOTOPBIM JOJIKEH OBITh HAMPABIIEH OTBET 3asBUTEIIIO;

4) cBeneHusi 00 OOXalyeMbIX PELIEHUAX M JEUCTBUSX (O€3/elCTBUM) OpraHa,
MPEIOCTABISIIONIET0  MYHHUIMIAIBHYIO — YCIYTy, JOJDKHOCTHOTO — JIMIIAa  OpraHa,
MPEIOCTABIISIIONIET0 MYHUIUIIATBHYIO YCIYTY, TH00 MyHULMIIAIBHOTO CITY>Kallero;

5) noBoabl, Ha OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJIACEH C pEUICHHEM
u jaeiictBueM (Oe3aeiicTBUEM) OpraHa, MPEIOCTaBISAIONIET0 MYHUIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MNPEeAOCTABISIIONIEIO0 MYHULMNAIBHYIO YCIyry, Ju0O
MYHUIUNAIBHOTO CIY’Kallero. 3asBUTENEM MOTYT ObITh MNPEACTABICHBI JOKYMEHTHI
(Ipu HaNMMYUM), TOATBEPKAAIOLINE JOBOJIBI 3aABUTENS, TNOO UX KOIIHH.

5.2. Opran MECTHOrO CaMOyIpaBJCHUS, OpPraHU3ALMH U YIOJTHOMOYEHHBIE
Ha pacCMOTPEHUE KANO0ObI JIWIA, KOTOPHIM MOKET ObITh HAapaBIICHA XKano0a 3asBUTEIIS
B JI0CyZIeOHOM (BHECY1I€OHOM) MOPSIJIKE.

Kanobst Ha pemeHus, neucTBUs  (0€3ME€UCTBUSI)  JOJDKHOCTHBIX  JIMIL
paccMaTpuBaIOTCs B TOpSAAKE M CPOKH, YCTaHOBIEHHble @DenepanbHbI 3aKOH
ot 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHus oOpaieHuid rpaxkaan Poccuiickoi
ODenepanun».

5.3. CriocoObl nHGOPMUPOBAHUS 3asIBUTENICH O TIOPSAKE MOJAAUYM U PACCMOTPEHHUSI
»kanoOnl, B TOM yncie ¢ ucrnoib3oBanuem EINIY, PIITY.

He mno3anee nHs, cieayromero 3a JHEM TMPUHATUS PELICHUS, 3asBUTENIO



B TUCBMEHHOU (hOpMeE U, T10 JKEJTaHUIO 3asIBUTENS, B AJICKTPOHHOU (hopMe HaIlpaBJIseTCs
MOTHBHPOBAHHBIN OTBET O Pe3yjIbTaTaX pacCMOTPEHUS KaTOOHbI.

B ciywae mnpu3HaHMS JKaJIOOBI IMOJUICKAIIEH YIOBJICTBOPEHHIO B OTBETE
3asgBUTEN0 JaeTcs uHPOpMAIMs O JICUCTBUSAX, OCYIIECTBISIEMBIX OpPraHOM,
MPEAOCTABIISIFOITUM MYHUIIMITAIBHYIO YCIIYTY, B HIEIAX HE3aMEIIUTEIILHOTO YCTPAaHESHUS
BBISIBIICHHBIX HAPYIICHUH MPU OKa3aHUU MYHUIIMTIAIBHOW YCIIYTH, a TAK)KE MPUHOCITCS
M3BUHEHHUS 3a JIOCTaBJICHHBIC HEYMO0OCTBA M YKa3bIBaeTCs MHGOPMAIUS O JaTbHEHIITNX
NEUCTBUSIX, KOTOpPHIE HEOOXOJAMMO COBEPIIUTH 3aABUTEII0 B IENAX MOTYYCHUS
MYHUIATIATEHON YCITyTH.

B cnyuae mpusHaHusg KaJoOBl HE TMOJUICKAIICH YIOBIECTBOPEHHUIO B OTBETE
3asBUTENI0 JAIOTCA apryMEHTHUPOBAHHBIC PAa3bsCHEHHUS O TMPUYUHAX MPUHATOTO
pelieHus, a Takke nHpopMaIus o MopsiiKe 00)KaaToBaHUS MIPUHSATOTO PEIICHUS.

B cnydae yctaHOBiEHHS B XOJ€ WM MO pPe3yJbTaTaM PACCMOTPEHHS >KaIOOBI
MPU3HAKOB COCTaBa aJMHUHHCTPATUBHOTO TMPABOHAPYIICHHS WM TMPECTYIICHUS
JOJDKHOCTHOE  JIMIO, HAJCJICHHbIE TOJHOMOUYUSMH TI0 PACCMOTPEHHIO >Kajob
He3aMeINTEIIbHO HAIIPaBJIsAIOT UMEIOIITUECS MaTepHailbl B OPTaHbl IPOKYPATYPHI.

5.4. llepedyeHb HOPMATUBHBIX TIPABOBBIX aKTOB, PETYJIUPYIONIUX IOPSIOK
nocyneoHoro (BHeCyaeOHOro) oOKaJloBaHUs PEIICHUN W JeUcTBUM (Oe31eiCcTBuUs)
opraHa, IpeI0CTaBIAIONIETO MyHUITUTIATBHYIO YCIIYTY, a TAKXKE €T0 TOJKHOCTHBIX JIHIIL.

[Topsimox mocyne6Horo (BHECyaeOHOTO) OOKajloBaHUS pEUICHUH W JACUCTBUMN
(6e3neiicTBUs) OpraHa, MPEAOCTABISAIONIEIO MYHUIMITAIBHYIO YCIyTy, a TakKKe ero
TOJDKHOCTHBIX JIMI, PYKOBOJHUTEIS YIOJHOMOYCHHOTO oOpraHa JmOO CIIeHalncTa
YIIOJITHOMOYEHHOTO OpraHa OCYIIECTBIISIETCS B cOOTBETCTBUM ¢ DenepaabHbIM 3aKOHOM
210-®3, nocranoBnenneM IIpaButensctBa Poccuiickont @enepanun ot 16.08.2012

z iz

840 «O mopsake MOJaYd W PACCMOTPEHUS Kalo0 Ha peuieHus W JACHCTBUA
(6esneticTBue) (enepaabHBIX OPraHOB HWCIOJHUTEIBHOW BIACTH U WX JIOJDKHOCTHBIX
aun,  (denepanbHBIX — TOCYJApCTBEHHBIX  CIyXKamux,  JIODKHOCTHBIX — JIUIT
rOCyapCTBEHHBIX BHEOIOKETHBIX (oHI0B Poccuiickoit denepariuu, Tocy1apcTBEHHBIX
KOpHopaluii, HaJIeIEHHBIX B COOTBETCTBUU C (peilepalIbHBIMU 3aKOHAMH TTOTHOMOYHUSIMHU
M0 TPEIOCTABIICHUIO TOCYNIaPCTBEHHBIX YCIYT B YCTAHOBIEHHOW cepe NesaTeabHOCTH,
U UX JOJKHOCTHBIX JIMIl, OpraHU3alMi, MpeayCMOTpeHHBIX 4YacThio 1.1 cratbu 16
@enepanbHoro 3akoHa «OO0 oOpraHM3aludd MPEJOCTABICHUS TOCYAapCTBEHHBIX
U MYHUIUNAIBHBIX YCIyT», UX Pa0OTHUKOB, a Takxke (YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX U MyHUIIMIIABHBIX YCIYT U X PAOOTHUKOBY.

6. OcOOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX Tporieayp (neictBuii) B MOI]

6.1. IlpenocraBnenne MyHuuunaabHoi yciayru B MO®IL] ocymecTBusieTcss npu
HAJIMYMH 3aKIOYEHHOTO COTJIAICHHS O B3aUMOJCHCTBUU MEXIY YIIOJTHOMOYEHHBIM



opranom u MO®LI.

6.2. OcHOBaHMEM Il HA4aJla MPEOCTaBICHUS MYHULIIMTAIBHOU YCIYTH SIBISIETCS
obOpamenue 3asBurenss B M®PILI, pacnonoxeHHbII Ha TEPPUTOPUU MYHHUIIUNATBHOIO
oOpa3oBaHusl, B KOTOPOM IMPOKUBAET 3asIBUTEb.

6.3. MudopmupoBanue 3asBUTENEH O MOPSIKE MPEIOCTABICHUS MYHUITUIAIBHON
ycinyru B M®ILI, o Xxoie BBINOJHEHHS 3ampoca O MPEAOCTABICHUM MYHHUIIMIAIbHON
YCIIYTH, 110 UHBIM BOIPOCAaM, CBS3aHHBIM C MPEJAOCTABICHUEM MYHULIMIIAIIBHOW YCIIYTH,
a TaKXe KOHCYJbTUPOBAHUE 3aABUTENIECH O MOPAAKE MPEAOCTABICHHUS MYyHULUNAIBHON
ycinyru B MOI] ocymiecTBisieTcss B COOTBETCTBUU ¢ TpadukomM padbotet MDII.

6.4. Ilpuem 3agBi€HUNA O TPEAOCTABICHUM MYHUIUIMAIBHON YCIYIM M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIs1 IPEIOCTABICHUS MyHUIIUTIAIIBHON YCIYyTH.

IIpu nuunom oOpamenun 3asButens B MO®PIL[ coTpyaHUK, OTBETCTBEHHbBIN
3a MpUEM JTOKYMEHTOB:

- YCTaHaBJIMBA€T JIMYHOCTH  3asBUTEIS HAa  OCHOBAaHUM  JOKYMEHTa,
YIAOCTOBEPAIOIIETO €r0  JIMYHOCTh, IPEACTABUTENS  3aABUTENS] HA OCHOBAaHHUU
JIOKYMEHTOB, yIOCTOBEPSIOIINX €ro JIMYHOCTh U MOJHOMOYUS (B clly4yae OOpamieHus ero
MpeACTaBUTENS);

- IPOBEPSET MPEACTABICHHOE 3asIBJICHUE U JIOKYMEHTHI Ha MPEIMET:

1) TekcT B 3asiBICHUU MOAIAETCS IPOUYTEHHUIO;

2) B 3a4BJICHUM yKa3aHbl (pamuinsi, UMs, OT4ECTBO (MOCTEAHEE - NMPU HATMYNN)
(bu3HUecKoro Juia 1160 HauMEHOBAHKE IOPUUIECKOTO JIUIIA;

3) 3asiBIE€HUE MOANUCAHO YIIOJTHOMOYEHHBIM JIUIIOM;

4) npuIoXKeHbl TOKYMEHTBI, HEOOXOUMBIE JIJIS1 PEIOCTABICHUS MyHUIIUTIATbHON
YCIIyTH;

5) cooTBeTCTBHE AAHHBIX JOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTb, JAHHBIM,
yKa3aHHBIM B 3asIBJICHUU U HEOOXOJAUMBIX JOKYMEHTAX;

-3allOJIHSIET  CBEACHUS O 3asBUTENIE U  NPEACTaBICHHBIX  JIOKYMEHTax
B aBTOMaTU3MpOBaHHOU nHPopManmoHHo cucteme (AVC MOII);

-BBIJIAET PACIHCKY B IMOJYYEHHUU JIOKYMEHTOB Ha MPEIOCTaBICHUE YCIYTH,
chopmupoBannyto B AUC;

-UHPOPMUPYET 3asABUTENSI O CPOKE MPEAOCTABICHHUS MYHHIIMITAILHOW YCIYyTH,
croco0ax mosydeHus nH()OPMAIIHK O XO/1€ UCTIOIHEHUS MyHUITUTIAIBHON YCIYTH;

- YBEAOMJISET 3asBUTENISI O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTBHI XPAHSTCS
B M®I] B Teuenue 30 nHEH, mociie 4ero nepeaaroTcsi B yIIOJTHOMOYEHHBINA OpraH.

6.5. 3asgBneHue W JOKYMEHTHI, NPUHATHIE OT 3asSBUTENI HA IMPEIOCTABICHUE
MYHULHWNAJIBHON YCIYTM, NEPENAIOTCS B YNOJIHOMOYEHHBIM OpraH He Mo3aHee |
pabodyero aHs, CIAEAYIONIETO 3a JHEM PETUCTpAIluy 3asBJICHUS U JOKyMEeHTOB B M®II,
MOCPEACTBOM JIMYHOTO OOpAIllEHUs] MO COMPOBOJUTEIBHOMY PEECTpY, COJEepKaIIleMy
JaTy ¥ OTMETKY O Tepenade, OpOpMICHHOMY B JIBYX SK3EMIUIIpax. YKa3aHHBIA peecTp



3aBepseTcs coTpyaHukoM M®II u nepenaercs cnenuanucTy ynoJHOMOYEHHOIO OpraHa
noAg  noamuch. OOUH  BK3EMIUIAP  CONPOBOJMTENIBHOIO  pEecTpa  OCTaercs
B YIIOJJHOMOYEHHOM OpraHe M XpaHUTCs Kak JOKyMEHT CTpOroll OTUETHOCTH OTIEIBHO
OT JIMYHBIX J€J, BTOpOM - xpanutca B MOILl. B 3asBneHnn npou3BOAUTCS OTMETKA
C YKa3aHHEM PEKBU3UTOB PEECTPA, IO KOTOPOMY IMEPEIAHBI 3aBJICHUE U JOKYMEHTHI.

6.6. Boimaua 3asBUTENIO0 pe3ylsibTaTta MPEJOCTABICHUS MYHULUINAIBHOM YCIYTH,
B TOM 4YHCIE€ BblJaya JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MOATBEPKAAIOIINX
COIEPKAHUE DIEKTPOHHBIX HOKYMEHTOB, HarpasieHHbIX B MOI[ mo pesynpraram
MPEAOCTABICHUS] ~ MYHMIMOAIBHBIX  YCIyr  OpPraHamH,  IPeJOCTaBISIOIINMHU
MYHULWINAJIBHBIE YCIYTHM, a TakKe BblJadya JOKYMEHTOB, BKJIIOYas COCTaBIICHHE
Ha OyMa)XHOM HOCHTEJIE U 3aBEPEHUE BBIMUCOK U3 UH(POPMAIIMOHHBIX CUCTEM OPraHOB,
MPEIOCTABIISIIOIINX MYHHUIIUITIAJIBHBIEC YCIYTH.

[Ipu obOpateHnn 3asBUTENS 3a MPEAOCTABICHHEM MYHUIIMIAIBHON YCIYTH uepe3
M®I] Brigaya pesyJsibTaTa NPEAOCTABIEHUS MYHHIMIIAIBHOW YCIYTH OCYILIECTBISETCA
npu JIM4HOM oOparieHun B MO,

6.6.1. OTBETCTBEHHOCTH 32 BbIJJAUy pe3yJbTaTa MPeJOoCTaBICHUS MyHULIUITAIbHON
ycinyru HeceT coTpyaHuk M®ILI, ynomHaoMoueHHbli pykoBoautenem MOPII.

6.6.2. Jlns momydeHus pe3yJibTaTa MNPEJOCTaBICHUS MYHULMNAIBHOW YCIyTH
B MOIIl 3asgButenp mNpeabsBISIET JTOKYMEHT, YIOCTOBEPSAIOIIAM €ro JIMYHOCTH
Y PaCIUCKY.

B cnyuae oOpailleHus mpencTaBUTENs 3agBUTENS] MPEACTABISIOTCA TOKYMEHTHI,
YAOCTOBEPSIOIIME JIMYHOCTh W TMOATBEPKIAAIOIMIME TMOJHOMOYHUSA IPEACTABUTENS
3asIBUTEIIS.

Cotpyanuk M®II, oTBETCTBEHHBIN 32 BbIIA4y JTOKYMEHTOB, BBIIAET JOKYMEHTBI
3asBUTEN0 U peructpupyeT ¢akT ux Boigaun B AUC MOILI. 3asBurtens nmoaTBepkaacT
(bakT moyry4eHus TOKyMEHTOB CBOEH MOIMUCKIO B paclucke, Kotopast octaetcst B MODILI.

HeBocTpeboBanHubie HOoKyMeHTHl XpaHsTcs B M®I] B Tteuenune 30 aHei, mocie
Yero nepeaaroTcsi B yIOJITHOMOUYECHHBIN OpraH.

6.7. Unble neulcTBusi, HEOOXOAUMBIE JUIsl TMPEAOCTABICHUS MYHULIMNAIBHOU
YCIYyTH, B TOM UYHCJIE€ CBS3aHHbIE C TIPOBEPKOW JEHCTBUTEIBHOCTA YCUJIEHHOM
KBUTU(DUIIMPOBAHHOW DJIEKTPOHHOW TOJIUCH  3asSBUTENs, WUCIOJIB30BAHHON MpHU
oOpalieHun 3a MOJYyYEHHMEM MYHULUIAIBHOM YCIYrd, a TaKKe€ C YCTaHOBJICHUEM
MEpEeYHs. CPEACTB  YAOCTOBEPSAIOIIMX LEHTPOB, KOTOPBIE  JONMYCKAKOTCS IS
UCIIOJIb30BaHMsI B IeNIX oOecreyeHusl YKa3aHHOM MPOBEPKHM U ONPEAEINISIIOTCS
Ha OINpENEISAIOTCS Ha OCHOBAHUM YTBEPXKIAEMOM  YIOJIHOMOYEHHBIM OPTraHOM
nmo cormacoBanuio ¢ denepanpHoil ciyx60u OezomacHocTH Poccuiickoit denepanun
Mojaenu yrpo3 Oe3omacHOoCcTH uWHGoOpManud B  MHPOPMAIMOHHOW  CHUCTEME,
UCIIOBb3YEMOM B IENSIX MpueMa oOpalieHui 3a MOJyYEHUEM MYHUIUIAIbHON YCIyTH
1 (WIK) peoCcTaBiIeHUs Takon yciyrd, B M®I] He mpenycCMOTpeHBI.



6.8. JocynebHoe (BHecylneOHOE) O0OXKajlOBaHUE PEIICHUH W JEUCTBUM
(6e3meiictBus) MO®PII, corpynnuka MO®PIL[  ocymectBusieTcss B MOPSAKE,
MPEAYCMOTPEHHOM IYHKTOM 5.1 HACTOSIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA.



[Ipunoxenue Ne 1

K aJIMUHUCTPAaTUBHOMY periamMeHTy
NPEJOCTaBICHUS ~ MYHUIUNAIBHOM  YCIYyTH
«CornacoBaHue MPOBEACHHUS IEPEYCTPOICTBA
u (WIM) TEePEIUIAaHUPOBKH TOMEIICHHUS B

MHOTOKBApPTUPHOM OOMC»

BJIOK-CXEMA

MPEJOCTABJEHUSA MYHUIIUITIAJIBHOM YCJIYTH "COIJIACOBAHUE
MPOBEJIEHUSA TEPEYCTPOMCTBA U (WJIH) NEPEIVIAHUPOBKHU IIOMEIIEHUS

B MHOI'OKBAPTUPHOM JOME"

3agaBuTennb

[Ipuem u peructpanys 3asiBICHUS U TJOKyMEHTOB Ha IPEI0CTABICHHE MYHHUIIUIIATBHON yciuyrH |
pabouuii 1eHb

!

[IpunsATHE perIeHns O COTJIACOBAaHUU HIIM 00 OTKa3€ B COTIACOBAHUH MPOBEICHUS IEPEYCTPOICTBA U
(Wnn) meperIaHMPOBKY TIOMEIICHHS B MHOTOKBAPTUPHOM JIoMe 45 THei

l

Briaua (HanpaBiieHHe) JOKYMEHTOB TI0 pe3ylibTaTaM MpeI0CTaBICHUs] MyHHIIUTIABHON YCITyTH 3
pabouux mHS

l

3agaBuTennb



[Ipunoxenue Ne 2

K aJIMUHUCTPAaTUBHOMY periameHty
IPEIOCTaBICHUS MYHULIUIIATbHON yCIyTu
«CormacoBaHue TPOBEJCHHS TEPEYCTPONUCTBA H
(mm) MePETUIAaHUPOBKU MTOMEIICHUS B
MHOTOKBapTUPHOM JIOME»

IIpaBoBbIe 0CHOBaHUSI NPeAOCTABJEHHS MYHUIIUNIAABLHON ycayru «CorjiacoBaHue npoBe/ieHust
nepeycTrpoiicTea U (MJI4) MepeniAHMPOBKH NMOMelleHU s
B MHOTOKBAPTHPHOM J0Me»

HpeI[OCTaBJ'IeHI/Ie MYHI/ILII/IHaJ'IBHOI\/’I YCIIyru oCymecCTBIAACTCA B COOTBETCTBUM C:

- Kumumueim  Kogexcom Poccuiickoii ®enpepanuu; - denepanbHbiM  3akoHOM oT 27.07.2010
Ne 210-®@3 "O6 opranu3zauy MpeaoCTaBICHUs TOCYAAPCTBEHHBIX U MYHULIUMIAIBHBIX yCIyT";

- mocraHosnenuem IIpaBurensctBa Poccuiickoit denepamuu ot 26 centsiops 1994 r Ne 1086 "O
roCcy1apCTBEHHOM >KMIIMIHON nHCTIeKIuu B Poccuiickoit denepanun";

- moctanoBienueM IIpaBurensctBa Poccuiickoit denepamum ot 28 ampens 2005 1. Ne 266 «O06
YTBEPKJICHUU (POPMBI 3asBICHHS O MEPEyCTPOiCcTBE U (MIIM) MEepeIUIaHUPOBKE KHUIIOTO TIOMEIICHHN U
(OpMBI JOKYMEHTa, IMOATBEPKAAIOIETO MIPUHSATHE PEIICHHS O COTJIACOBAHUY MEPeyCTPOcTBa U (HIIH)

MNEPCIUIAHUPOBKHU KUJIOT'O IMTOMECIICHHA;

- pacnopsbkenueM [IpaButensctBa Poccuiickoit ®enepanuu ot 17 mekabpst 2009r. Ne 1993-p "O6
YTBEPXKJACHUU CBOJHOTO IEPEYHS MEPBOOYECPEIHBIX TOCYNAPCTBEHHBIX W MYHUIUIAIBHBIX YCIYT,
MPEOCTaBISIEMbIX B 3JIEKTPOHHOM BHJIE";

- MHBIMM HOPMAaTUBHBIMH NPABOBBIMM aKTaMU OpPraHOB MECTHOI'O CaMOYIIPaBJIECHMs, HA TEPPUTOPUU
KOTOPBIX OCYILECTBISAETCS IIPELOCTABICHUE YCIYT 1



[Ipunoxenue Ne3

K aIMUHUCTPATUBHOMY perjlaMeHTy
IIPEOCTABICHUSI MYHULUNAIBHONW YCIIYTH
«CornacoBaHue MPOBEICHUS

nepeycTpoiicTBa M (WJIM) MEPEIIaHUPOBKH
MOMEUICHHSI B MHOTOKBAPTUPHOM JIOME)

YTBEPXJIEHA

[Tocranosnenunem IlpaBurtenbcTBa
Poccniickoit @enepanun
ot 28.04.2005 Ne 266

dopma 3asiBJIeHHS 0 ePeyCTPOCcTBe U (WJIM) NepenIaHUPOBKe

AKHUJI0T0 MMOMCIICHUSA

(HaMMeHOBaHUE OpTaHa MECTHOTO
CaMOYTIPaBICHHUS
MYHHIIMIIATBHOTO 00pa30oBaHMsl)

3ASIBJIEHUE

0 nepeycTpoiicTBe U (WJIM) NepenIaHUPOBKe KUJIOT0 MOMelleHu s

oT

(yKa3bIBaeTCsl HAHUMATEIb, JIM00 apeHAaTOoP, JINO0 COOCTBEHHHUK KHIIOTO TIOMEIICHHU, JTMO0 COOCTBEHHHKH JKHIIOTO TIOMEIICHHS, HAXO/IAIIerocst B 001el cOOCTBEHHOCTH JBYX 1 Golee
JIal, B Ci1y4ae, €Civ HA OJMH U3 COOCTBEHHHKOB JTM00 MHBIX JIAI HE YIIOJTHOMOYEH B YCTAHOBJICHHOM ITOPAJIKE NIPEACTABIATE UX mn‘epecm)

[pumeuanwe. /{1 GU3HUECKHUX JINI] YKA3BIBAIOTCA: (DAMIIIHSL, UMS, OTIECTBO, PEKBU3UTHI JOKYMEHTA,
YIOCTOBEPAIOLIETO JIMYHOCTh (Cepusi, HOMEpP, KEM U KOIJa BbIaH), MECTO >KUTEIbCTBA, HOMED
TenedoHa; JUIA IpPEACTaBUTEN (HM3MYECKOTO JIMLNA YKa3blBAIOTCS: (aMMIMs, MM, OTYECTBO
IPEICTABUTENS], PEKBU3UTHI JOBEPEHHOCTH, KOTOPAsl IPUIATaeTCs K 3asBICHUIO.

JInst 'opuaMYecKuX JIMI YKa3bIBAIOTCSA: HaMMEHOBaHME, OPraHM3allMOHHO-IIpaBoBas (opma, agpec
MecTa HaxOXJIeHHWsd, Homep TenedoHa, ¢(aMuiausa, WMs, OTYECTBO JIMIA, YIOJIHOMOYEHHOTO
INPEICTABIIATh MHTEPECHl  IOPUAMYECKOrO JIMLA, € YKAa3aHHEM DPEKBU3UTOB  JIOKYMEHTAa,
YIOCTOBEPSIOLIEr0 3TU NPAaBOMOYHS U MPUIIATAEMOr0 K 3asIBIICHUIO.



MecTo HaX0XKICHUS KUIIOTO TOMEIICHUS

(yxa3sIBaercst HONHBIH agpec: cyobekt Poccuiickoit Penepannn, MyHHIUIATbHOE 00pa30BaHue, IOCETIEHNE, YN, 10M, KOPIYyC,
CTpOeHHe, KBapTHpa (KOMHATA), TOABE3/, ITaXK)

CoOcTBeHHUK(M) J)KHIJIOTO TIOMEIICHUS:

[Ipomy pa3pemnts

(TmIepeycTpoiicTBO, MEPETIaHIPOBKY, IEPEYCTPONCTBO U MEPEIIIaHUPOBKY - HY)KHOE YKa3aTh)

KNI

Ooro 1nmoMEumcHu:A, 3aHMMacMOro Ha OCHOBaHNHU

(mmpaBa COOCTBEHHOCTH, OTOBOpA HaiiMa, JOrOBOpa apeH/Ibl — HYKHOE yKa3aTh)

COTJIACHO TMPWJIAraéMoOMy TMpPOEKTYy (TMPOEKTHOH JOKYMEHTallMu) TepeycTpoiucTBa ©  (WJIH)
MEPETUIAaHUPOBKHU KUJIOTO MOMEIICHHUS.

Cpoxk mpor3BOACTBAa PEMOHTHO-CTPOUTEIBHBIX paboT ¢ «_ » r. TI0

« » TI.

PexxuM 1mpon3BoJCTBa PEMOHTHO-CTPOUTEIBHBIX paboT ¢ o

qaCOB B JHH.

O06s13y10Ch:

-OCYIIECTBUTh PEMOHTHO-CTPOUTEIbHBIE PAOOTBI B COOTBETCTBHUM C TPOEKTOM (MIPOEKTHOU
JIOKyMEHTAIIHEH );

-00ecreYnTh CBOOOTHBIN TOCTYN K MECTY MPOBEICHUSI PEMOHTHO-CTPOUTEIBHBIX PadOT JOHKHOCTHBIX
JIMI] OpraHa MECTHOT'O CaMOYIIPAaBJICHUS MYHHUIIMIIAJHLHOTO 0O0pa3oBaHUs JHOO YIOJTHOMOYEHHOTO UM
opraHa Juisi IPOBEPKH X0/a paborT;

-OCYIIIECTBUTh pA0OThl B YCTAaHOBJICHHBIE CPOKM U C COOJIOJCHHEM COTJIACOBAHHOTO PEXHMa
MpOBeICHUS PadoT.

Cornacue Ha NepeyCcTpPOMCTBO M (MJIM) MEPEIUIAHUPOBKY MOJYYEHO OT COBMECTHO MPOKUBAKOLINX
COBEPIIEHHOJIETHUX YJIEHOB CEMbH HAHMMATEJIS AKUJIOTO MMOMEIIEHHS 110 JOTOBOPY COLMAIBHOTO HalilMa
OT « » r. Ne




Ne i/t [()4(0) JloKkyMmeHT, TTommuce* OTMeTKa O

YAOCTOBEPSIOLUI HOTapUajIbHOM

JIMYHOCTSH (cepusi, HOMep, 3aBEPEHUHU

KEM U KOTJia BBIJAH) MIOANTACEN JIUI]
1 2 3 4 5

* Iloamucu craBsTcs B MPUCYTCTBUH OOJDKHOCTHOIO JiMIa, MIPUHHUMAIOMICTO0 JOKYMCHTBI. B unom cJ1ydgac NpeaACTaBIIACTCA
O(bOpMJIeHHOG B MUCBbMEHHOM BHJI€ COIJIACUC YJICHA CEMbH, 3aBEPEHHOC HOTAPUAIIbHO, C TPOCTABJICHUEM OTMETKHU 00 sTOM

B rpade 5.

K 3asBienuto MpuIararoTcAa CICAyrmunue 10KyMCHTDBI:

)

(yKa3pIBaeTcsl BUJ M PEKBH3HTHI IIPaBOYCTAHABIMBAOIIEr0 JOKYMEHTA Ha IIepeycTpanBaeMoe U (IIn)

nepe

IUTAHAPYEMOe XKHUJIOe MOMEIIeHHE (C OTMETKOI: MOUTMHHHK MIIH HOTApHAJIBHO 3aBEPEHHAs KOMNS))
Ha JUCTAaXx;
2) mpoeKT (MPOEKTHAst TOKYMEHTAIHs) IepeyCTPOICTBA U (W) TIEPEIUIAaHUPOBKH JKUJIOTO TOMEIICHHS
Ha JUCTAaXx;

3) TEeXHUYECKHI MacmopT MepeycTpanBaeMoro 1 (Win) NeperviaHupyeMOoro KHUJIOT0 MTOMEIICHUS
Ha JUCTaXx;

4) 3aKJII0YeHHE OpraHa 10 OXpaHe MaMSATHUKOB apXUTEKTYphl, HCTOPUU U KYJIBTYpPbI O JIOIYCTUMOCTH
MPOBEJICHHUS TEPEeYCTPOHCTBa M (WJIM) TEPEIUIaHUPOBKH JKUJIOTO TOMEMIeHHs1 (TPEJCTaBIsSETCS B
Clly4asiX, €CJIM TaKO€ JKUJIO€ MOMEIIECHUE WM JIOM, B KOTOPOM OHO HaXOJUTCH, SIBISIETCS TAMSTHUKOM
ApPXUTEKTYpPbl, ICTOPUU WIH KYJIbTYpbl) HA JUCTAax;

5) mokyMmeHTHl, moaTBepkaaromue Coriacue BpeMEHHO OTCYTCTBYIOIIUX WICHOB CEMbH HaHUMATEIs
Ha TEPEeyCTPOMCTBO W (WJIM) TEPEIUIAHUPOBKY JKUJIOrO IOMEIIECHUS Ha auctax (mpu
HEO0OXOIUMOCTH);

6) UHBIE TOKYMEHTBI:

(moB

€PeHHOCTH, BBIIIUCKH U3 yCTaBOB U JIp.)

[Monmucy mui, moiaBIINX 3asBiIeHUE *:
« » r.
(mata) (moamucek) (pacmmdpoBka moanHCH)

« » r.
(mata) (moamucek) (pacmmdpoBka moanHCH)

« » r.
(mara) (moamucek) (pactmdpoBKa MOJIHCH)




« » r.
(mara) (moamucek) (pacmmdpoBKa MOJIIHCH )

« » r.
(mata) (moamuce) (pacmmdpoBka moanKCH)

« » r.
(mara) (moamucek) (pacmmdpoBKa MOIHCH)

* [lpn mONMB30BAHHMU KHJIBIM IIOMEUICHHEM Ha OCHOBAaHHMU JOTOBOPa COLMANBHOTO HaliMa 3asiBICHHC IOAIUCHIBACTCS
HaHWMAaTeNleM, yKa3aHHbIM B JIOTOBOpE B KayecTBE CTOPOHBI, TPHU IOJIB30BAHUU JKWIBIM MOMEIIEHHEM Ha OCHOBAaHUHU
JIOTOBOPA apeHIbl JKWIBIM apeHIaTopoM, INPH MOJb30BAHUU IIOMEIICHHEM Ha MpaBe COOCTBEHHOCTH COOCTBEHHHKOM
(coObcTBEeHHUKAMH).

(c.nezlylomne MO3UIIMH 3ANMOJHAITCH JO/KHOCTHBIM JIUIIOM, IPUHABIIUM 3aﬂB.11e}me)

I[OKYMGHTBI IMMPEACTABJICHBI HA IIPUCME «__ » TI.

Bxonsmuii HoMep perucTpanyu 3asBicHUs

Brizana pacnucka B OJy4eHUH JOKYMEHTOB «  » r. Ne
Pacniucky monyuuin «_ » r. Ne

IOAINUCH 3asABUTCIIA

(OTKHOCTB)

(®UO nuia, IpUHSBLIETO 3asBICHUE)

(moamuch)



IIpunoxenue Ne 4 Kk aJMUHUCTPATUBHOMY
periameHty MIpeI0CTaBICHUS
MyHULMDAIbHOM ycnyru «CoriacoBaHue
MPOBENICHUsI  TIepeycTpoiicTBa ©  (WJIH)
neperIaHuPOBKU HOMEIICHUS B
MHOT'OKBapTUPHOM JIOME»

YTBEPXJIEHA
[Tocranosnenunem IIpaBurennctBa Poccuiickoit @eaepaiuu
ot 28.04.2005 No 266
(B pen. IlocranoBnenus I[pasutensctea PO ot 21.09.2005

No578)

dopma J10KYMEHTAa, NOATBEP:KAAI01Iero NPUHATHE PelIeHUs 0 COTIaCOBAHMU NepeyCcTpoiicTBa U
(MJIM) MepenIaHUPOBKHU KUJI0T0 MOMeLeHUs!

(bmank oprana,

OCYILIECTBJISIIOILETO COTJIACOBAHUE)

PEHIEHUE

0 COTrJIACOBAHMM MepPeyCcTPoiicTBa U (MJIM) NepenJaHUPOBKH KHJIOT0 MOMeLeHU s
B cBs3u ¢ oOpamennem

(®HO ¢u3udeckoro JiuIa, HAUMEHOBAHHE IOPUIMISCKOrO JIUIA —3asBUTEII)

O HAMCPCHHUU IIPOBCCTU

(mepecyTpoicTBO/IepeIaHupPOBKY)

o agpecy:

Ha OCHOBAHUU:
(Bu

Il 1 PEKBU3UTHI IIPABOYCTAHABIMBAIOIIETO JOKYMEHTa Ha IlepeycTpanuBaeMoe 1 (Min)
NEePErIaHUPYEMOE KHUJIOE TIOMEILEHHUE )

3aHUMAaCMbIX (HDI/IHa,I[J'Ie)KaHII/IX)

(HeHY>KHOE 3a4EPKHYTH)

0 pe3yibTaTaM pacCMOTPEHHS MPEACTaBICHHBIX TOKYMEHTOB MPHUHATO PELICHUE:
1. Jlate cornacue Ha

(TiepeycTpoiicTBO, MEPEITaHUPOBKY, MIEPEYCTPOHCTBO U MEPEIUIAHUPOBKY — HY)KHOE YKa3aTh) )KHIIBIX TOMEIICHHH B COOTBETCTBHH C MPE/CTABICHHBIM
MIPOSKTOM (TIPOEKTHOM JOKYMEHTALHEH).

2. YcTaHOBUTE *:

CPOK IMPOHU3BOACTBA PCMOHTHO-CTPOUTCIIbHBIX pa60T C«_ » I'. 110

« » TI.

* CpOK " pEKUM NPOU3BOJACTBA PEMOHTHO-CTPOUTECIBHBIX pa60T OIIPCACIIAIOTCA B COOTBCTCTBUU C 3asIBJICHUEM. B cj1yJac
€CJin opras, OCYU.I@CTBJ'I?[}OILII/Iﬁ COTJIaCOBaHUEC, UBMCHSCT YKa3aHHBIC B 3asBJICHHUN CPOK U PEIKUM IIPOU3BOJACTBA PEMOHTHO-



CTPOUTCIIBHBIX pa60T, B pCIICHUH U3JIaratoTCsa MOTHUBBI IIPUHATHA TaKOTO PCUHICHUA.

PEXKHMM TPOU3BOJICTBA PEMOHTHO-CTPOUTEIIBHBIX PadOT C o JacoB B
IHU.

3. O06s13aTh 3asBUTENS OCYIIECTBUTH MEPEYCTPONUCTBO U (MJIH) MEPETUTAHUPOBKY YKHJIOTO TTIOMEIIIEHUS B
COOTBETCTBUU C MPOCKTOM (IIPOCKTHOM TOKyMEHTAIMEH) U ¢ COOII0IeHrEM TpeOOBaHU

(yka3bIBaIOTCS PEKBH3HTBI HOPMATHBHOT'O IIPABOBOT'O aKTa cyObekTa Poccuiickoit denepaluu Win akta OpraHa MECTHOTO CaMOYIPABIICHHUS, PErIaMEHTUPYIOLIETO MOPSI0K
HPOBE/ICHUs PEMOHTHO-CTPOHTEIBHBIX PabOT MO NepeyCcTPOiCTBY M (MIIM) MEeperIaHHPOBKE JKMITBIX TOMEIICHHI)

4. yCTaHOBI/ITB, 4TO IPpUEMOYHAd KOMHUCCHUA OCYHICCTBIIACT IPHEMKY BbIIIOJHCHHBIX PEMOHTHO-
CTPOUTCIIBHBIX pa60T " IMOANHCAHUC aKTa O 3aBCPUICHUH HGPGYCTPOfICTBa u (I/IJ'II/I) NEPCIIaHUPOBKU
JKHUJIOTO MOMCHICHHUA B YCTAHOBJICHHOM ITOPSAKE.

5. TlpueMouyHOW KOMHCCHHM TIOCIIE TOAMMUCAHUS aKTa O 3aBEPUICHUH MEPEeyCTpOMcTBa W (WJIH)
MEPEIUIAHUPOBKUA  KUJIOTO T[OMEIICHHsS] HANpaBUTh MOJNUCAHHBIA aKT B OpraH MECTHOrO
caMOYIIpaBJICHMSL.

6. Kontpons 3a HCTOJIHEHUEM HaCTOSILEro peuieHus BO3JIOXKHUTD Ha

(HanMeHOBaHUe CTPYKTYpHOro moapasaencHus i (wim) O.11.0. 10IDKHOCTHOTO JIHIIa OpraHa, OCYIIECTBILIONIEr0 COIacOBaHUE)

(HOZ[I'[I/ICB JOJDKHOCTHOTO JIMIA OpraHa, OCYIIECTBIIAOLICIO COFH&COBaHl/le)

[omyuun:
« » r.

(HOI[l'll/le 3asABUTEII UIN YIIOJTHOMOYEHHOI'O JIUIA 3MBHT6HH)

(3amosHSIETCS B Clydae HaIlpaBJICHUs PEIISHUS JIMYHO)

Pemenne HanpaBieHo B aipec 3asBUTENsA(Si) « _ » T.

(33HOHH§I€TC$I B CJIydac HallpaBJICHUA PCIICHUS 110 HO‘-ITG)

(MOAMHMCH JOKHOCTHOTO JIMIA, HAMPABUBIIETO PELICHHE B aapec 3asBuTess(eit))



[Ipunoxenue Ne 5

K aJIMMHUCTPAaTUBHOMY perjlaMeHTy
IPENOCTaBICHUS] ~ MYHMLIMIAJIBHOM  YCIyru
«CornacoBaHue MPOBEIACHUS NEPEYCTPOUCTBA U
(M)  TeperyIaHUpOBKH — TOMEIICHUS B
MHOTOKBAPTUPHOM JIOMEM
dopma J0KYMEHTAa, NOATBEP:KIAI01IEero NPUHATHE pelleHus 00 0TKa3e B COrIaCOBAHUU
nepeycrpoicTea u (M) nepenjaHuPoOBKH KUJIOT0 MOMeleHH s
(bmank oprana,
OCYILECTBIISIFOLLETO
COTJIAaCOBAHME)
PEIHLIEHUE
00 oTKa3e B COrJIACOBAHUM MEPEyCTPOMCTBA M (/M) NePerIaHUPOBKH KUJIOT0 NOMeLeHHUsI
B cBs13u ¢ oOpamenrem
(®.1.0. puznyeckoro Jinia, HANMEHOBAHHUE IOPHIMYECKOTO JINIA — 3asBUTEIIS)
0 HAMEPEHUH MPOBECTU MEPEYCTPOUCTBO U (WJIN) MEPETIIAaHUPOBKY (HEHYKHOE 3a4EPKHYTh)
1o
azapecy:
3aHMMAEMbIX

(mpuHajuIekanmx ) (HEHY>KHOE 3a4ePKHYTH)

Ha OCHOBAaHHMH:

(BHJ M PEKBH3HTHI IPaBOYCTAHABIIMBAIOIIETO JOKYMEHTA Ha MIEpeyCTPaHBacMoe H (HIIH) IePEINIaHHPyeMOe XKHIIOE TOMEILCHUE)

IO pe3yjibTaTaM PaCCMOTPCHUSA MPEACTABICHHBIX JOKYMCHTOB IIPUHATO PCHICHUC 00 oTKase

B IIPOBEJICHUNU

110 OCHOBAaHMAM:

Ne myHKTa
aIMUHHCTPATHBHOIO
perjaMeHTa

HanMeHoBaHue OCHOBAHUS
IIJIT 0TKa3a B COOTBETCTBHH C
eIUHbIM CTAH/IAPTOM

Pa3bsicHeHHe IPUYKMH 0TKA3a
B IIPEJOCTABJICHUH YCJIYIH

noAnyHkT 1 mynkra 2.8

He npezacraBieHbl JOKYMEHTHI,
00513aHHOCTh 1o
NPEJICTABIICHUI0  KOTOPBIX C
BO3JIOKEHA Ha 3asBUTENS

Vka3pIBaeTcs
HCUYEpIbIBAIOIIN I
HeIpeICTaBIEHHBIX
3asIBUTEJIEM JIOKYMEHTOB,
00513aHHOCTH 110
MIPEICTABIIEHUIO KOTOPHIX C
BO3JI0’KCHA Ha 3asBUTEISA

nepeveHb

MOANYHKT 2 MyHKTa 2.8 ITocrynnenus B opras, | Yka3bIBaeTcs
OCYIIECTBIISIOLINNA HCUYEpIbIBAIOIIN I nepevyeHb
COIJIaCOBaHME, OTBETA OPraHa | OTCYTCTBYIOLIUX JIOKYMEHTOB U
roCy/IapCTBEHHOM BJIACTH, | (WJN) nH(pOpMaIIHH,
oprasa MECTHOTO | HEOOXOAUMBIX JJIsl TPOBEICHHUS
caMOyIIpaBJICHUs mbo | mepeycTpoiictBa .  (WiIH)
110/IB€IOMCTBEHHOMN Opray | neperaHuPOBKH NOMEILECHUS B




rOCYAApCTBEHHON BJIACTU WU

Oprany MECTHOTO
CaMOYIpaBJICHHUS OpraHU3allH
Ha MEXBEIOMCTBEHHBIN
3arpoc, CBUJETEIbCTBYIOLIETO
00 OTCYTCTBUM JOKyMEHTAa U
(nm) nHpOopMaIH,

HEOOXOIMMBIX I TIPOBEICHUS
nepeyctporictBa  u  (Win)
MeperIaHuPOBKY TTOMEIICHUS B
MHOTOKBAPTHPHOM  JIOME B
COOTBETCTBHM C dYacTbio 2.1
cratbn 26 XK PO, ecmun
COOTBETCTBYIOIUNA  JOKYMEHT
HE OBLI MpeCTaBIIeH
3a4BUTEJIEM 110 COOCTBEHHOM
MHUIAATHBE

MHOTOKBapTUPHOM  JIOME€ B
COOTBETCTBHMU C dYacThio 2.1
cratbu 26 XK P®, ecou
COOTBETCTBYIOIIMKA  JOKYMEHT
HE OBLI MpeicTaBlIeH
3asgBUTEJIEM 110 COOCTBEHHOI
HHUIAATUBE.

HNOJIIYHKT 3 IMyHKTa 2.8

Hpe,I[CTaBJ'IeHI/IH JAOKYMCHTOB B
HeHaI[J'Ie)KaH_II/Iﬁ OpraH.

Yka3sIBaeTcs
YIIOJTHOMOYEHHBIN OpTaH,
OCYILECTBIISFOLLIHM
COIJIaCOBaHUE, B  KOTOPBIU
MPEIOCTABISAIOTCS JOKYMEHTHI

MOANYHKT 4 myHKTa 2.8

HecooTtseTcTBUS MPOEKTa
nepeycTponcTBa u

(nm) MepeTUIaHuPOBKH
MOMEIICHUS B
MHOT'OKBapTUPHOM JoMe
TpeOOBaHUAM
3aKOHO/1aTeJIbCTBA.

VYkasbIBaeTcst
HCUYEpIbIBAIOIIN I

repeyeHb OCHOBaHUM
HECOOTBETCTBHUS MIPOEKTA
nepeycTpoicTBa u (Mim)
NEeperyIaHUPOBKU  TTOMELICHUS
B MHOTOKBapTHpPHOM JOME
TpeOOBAHUSIM
3aKOHO/IaTEeJIbCTBA.

JlonomHuTeNbHAS MHPOPMALIHS:

Bbl BpaBe MOBTOPHO 0OPaTUTHCSI B YIOJHOMOUYEHHBIM OpraH ¢ 3asBJICHUEM O MPEA0CTaBICHUU

FOCYﬂapCTBeHHOﬁ (MyHHHHHaHBHOﬁ) YCIyru nocii€ yCTpaHCHUA YKAa3aHHbIX HapymeHHfI.

JlaHHBINA OTKa3 MOKET OBITh 00KaJOBaH B JOCY/IEOHOM MOPSAKE MyTEM HANpaBIICHUS KaJIoObl B

YIOJIHOMOYEHHBIN OpPraH, a TAKXKe B CyZeOHOM MOPSIJIKE.

Honscnocme u @HUO compyonuxa, npunaguie2o peulenue, i e2o noonucs




oT

[Ipunoxenue Ne 6

K aJIMMHUCTPAaTUBHOMY perjlaMeHTy
IPENOCTaBICHUS] ~ MYHMLIMIAJIBHOM  YCIyru
«CornacoBaHue MPOBEIACHUS NEPEYCTPOUCTBA U

(M)  TepervIlaHupPOBKH  TIOMEIIEHUS
MHOTOKBapTUPHOM JIOME)

®opma 3asBJIeHHS 0 3aBepLIEHUH NepeycTpoiicTBa U (MJIH) NepeniaHuPOBKU
JKUJIOTO MOMeIIeHHsI

(HaMMeHOBaHUE OpTaHa MECTHOTO
CaMOYTIPaBICHHUS
MYHHIIMIIATBHOTO 00pa30BaHMsl)

3ASIBJIEHUE

0 3aBCpPIICHUH HepeyCTPOﬁCTBa u (I/IJ'II/I) MepPEeNnJaHuPOBKHU KUJIOT0 MOMEIICHU S

(yKaSBIBaeTC}I HaHUMAaTECJb, 100 COOCTBEHHUK SKHJIOTO IIOMCIICHUA, 1160 COOCTBEHHUKHU

JKHJIOTO TIOMEIIEHHS, HaXOAALIEerocs B 001ei COOCTBEHHOCTH JIBYX U OoJiee JIu1l, B Clly4ae, €CJId HU OJUH

13 COOCTBEHHUKOB JIH00 HHBIX JIUI HE YIIOJIHOMOYEH B YCTAHOBJICHHOM IOPAAKE MPEACTABIATE UX I/IHTeperI)

Ipumeuanwe. s ¢u3mdeckux JWI yKa3bIBAlOTCA: (aMWIMA, WM, OTYECTBO, PEKBHU3UTHI JIOKYMEHTa,
YIOCTOBEPSIIONIETO JTMYHOCTh (Cepws, HOMep, KeM W KOTJa BbIIaH), MECTO KHTEIhCTBA, HOMEp TenedoHa; It
MPEACTaBUTENS (QU3WYECKOTO JMIAa yKa3bIBAlOTCA: (DaMIUTHS, WMS, OTYECTBO IPEJCTABUTENS, PEKBHU3UTHI

AOBEPCHHOCTH, KOTOpas Npujiara€Tcs K 3aABJICHUIO.

I{J’IH OPUANYCCKUX JIUI[ YKa3bIBalOTCA: HAWMMCEHOBAHHC, OPTraHU3allMOHHO-IIpaBOBast Q)opMa, aapec McecCta
HaxO0XACHHs, HOMCP TeHe(bOHa, q)aMI/IJ'II/IH, UM, OTYCCTBO JIMIA, YIIOJJHOMOYCHHOI'O MPEACTABIATD UHTCPECCHI
OPpUIUYCCKOro JiMhaa, C€ YKa3aHUCM PCEKBU3BUTOB JOKYMEHTA, YAOCTOBCPAIOMICIO OTH IIPaBOMOYHA U

npuiara€Moro K 3adBJICHUIO.

[Ipomry mnoxaTBepAWTH 3aBeplleHUE MepeycTpoiicTBa U (WIM) MEPeryIaHUPOBKU  KHUIIOTO

IIOMCHIICHHM.

MecTo HaX0XKICHUS KUIIOTO MIOMEIICHHUS

(yka3bIBaeTcs ONHBIN agpec: cyOsekT Poccuiickoit denepanun, MyHUIUNANsHOE 00pa3oBaHue, IOCETIEHNE, YIUIA, JOM, KOPILYC,

CTpOCHUE, KBapTHpa (KOMHATA), MOJBE3, ITaX)



Pa60Ty HpHeMOQHOﬁ KOMUCCHHU ITpoHIy MMpOBECTHU B CPOK

YKa3bIBalOTCs paboune 1HU (He paHee 3 pal. nHel n He mo3aHee 10 pal. qHEl ¢ JaThl OTIIPABKH YBEIOMIICHUS)

Bpewms yno6Hoe aiist paboThl MPUEMOYHON KOMHCCUU

YKa3bIBarOTCs pa60tme qacsl

[Ipomry yBeAOMUTh MEHSI O BpeMEHH pabOThl KOMUCCHHU 1O TelehoHy 60
IO AJIEKTPOHHOMY aJIpecy

IMoanucu JuIl, NOJABIINX 3asIBICHUE:

(13 2 20 r.

(mata) (TIOATIUCH 3asBUTEJISI) (paciugpoBKa MOAMUCH 3aSBUTEINS)

(c.nez[ylomne MO3UIIUH 3ANMOJHATCH JO/I’KHOCTHBIM JJUIIOM, IPUHABIIUM 3aﬂB.11e}me)

JIOKyMEHTBI IIPEICTAaBIEHB] HAa IPUEME

(13 2 20 r
Bxojsiuii HoMep perucTpaiuu 3asaBieHus
Brinana pacnucka B MOJIYYEHUHN
JOKYMEHTOB « ” 20 I.
Ne
Pacnucky nosmyunn ¢ ” 20 r.

(TOAMUCH 3asiBUTENS)

(momxHoCcTh, ©.1.O. NOIHKHOCTHOTO JIUIA, IIPHHSBIIETO 3asBICHHUE) (TOAMHUCH)



